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AIMNHUNCTPALMA MYHNLUNNANBHOIO OBPA30OBAHUA
MOCTOBCKUMW PAVNOH

NMNOCTAHOBJIEHNE

oTi7,0G2020 Ne 5902
nrT MoCcTOBCKOW

O6 yTBEPXAEHUN aAMUHUCTPATMBHOIO pernaMeHTa no
npeAoCcTaB/IEHUIO MyHULUMNanbHO yecnyrn «MpegoctaBneHme
CBefeHWIA, JOKYMEHTOB 1M MaTepuasnioB rocyapcTBeHHO
MH(OPMALMOHHOW cucTeMbl 06ecneveHnss rPafoCcTPONTENIbHOW
NeATeNIbHOCTU»

B cootBetctBMM co cTathbAMu 14, 15 ®depepanbHOro  3akoHa  OT
6 okTA6ps 2003 r. Ne 131-03 «O6 o6wMx npuHUMNaxX opraHmsaunm MecTHOro
camoynpasfneHnsa B Poccuiickon Pepepaynmn», [pagoCcTpoOUTeNIbHbIM  KOLEKCOM
Poccuiickoin ®epepaumn, PepepasbHbIM 3aKOHOM 0T 27 utons 2010 r. Ne 210-P3
«O6 opraHu3auuu npefocTaBfieHUAa TOCYAAPCTBEHHbIX W MYHULUMUNANIbHbLIX YCAYr»
MOCTAHOBNAIW:

1. YTBepauMTb  aAMMHUCTPATUBHbLIA  pernameHT Mo  NpefoCTaBeHUIO
MYHULMUNaNbHOW ycnyrn «lMpegocTaBfieHNe CBeAEeHW, LOKYMEHTOB W MaTepuasnos
rocyfjapCTBeHHOW WH(POPMaLUNOHHOMW CUCTEMbI 06ecrnevyeHns rpagoCcTPOUTENIbHON
LeATeNbHOCTM» COr1IaCHO MPUIOXKEHMIO.

2. OTpeny wnHMopmatusaumm v CBA3W ynpasneHUs fenamu agMUHUCTPaLUM
MyHUUMNanbHOro o6bpasoBaHMs MocToBckuii  pailoH  (FepacumeHko  A.C.)
obecneunTb pasmeuwieHne (ony6rMKOBaHME) HaCTOALLEro MNOCTAaHOBNEHUA Ha
omumanbHOM cailTe agMUHUCTPaLUM MyHUUMNanbHOro obpasoBaHUs MOCTOBCKUIA
paioH B MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON CeTn «HTepHeT».

3. Mpun3HaTb yTpPaTUBLLUMU CUNY:

1) nocrtaHoBneHWe  aAMUHUCTPALMM  MYHULMUNANbLHOrO  0b6pasoBaHuA
MocToBCKMin  paioH  oT 26 wuioHs 2018 1. Ne 630 «O6 yTBepXAaeHUN
aAMUHUCTPATUBHOIO pernaMeHTa Mo npefoCcTaBfeHU0 MYHULMMNANbHON YCNyru
«lMpepocTaBneHne CcBeAeHWA, cofepXawmxca B  WMHPOPMALMOHHOW  CUCTEME
obecneyeHnsa rpajoCTPOUTENIbHON AeATENIbHOCTUY;

2) NOCTaHOBNEHWE  afMWHMUCTpaUMU  MYHMUMNANbLHOro  06pa3oBaHUS
MocTOBCKMIA paioH OoT 5 ceHTAa6pa 2018 r. Ne 922 «O BHECEHWW W3MEHEHWI B
«lMocTaHOBNEHME agMUHUCTPAUUN MYHULMNANbHOrO 06pa3oBaHMA MOCTOBCKUI
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painoH oT 26 wuwoHAa 2018 r. Ne 630 «O6 yTBEPXAEHUU aAMUHUCTPATUBHOIO
pernameHta Mo nMpefoOCTaBNEHUIO MYHUUUNaNbHOW Yycnyrn «lpegocTaBneHue
CBEAEHUI,  cofepXawmxcs B MHGMOpMauWOHHOW  cucTeMe  obecneyeHus
rpagoCcTPOUTENbHOWN AeATE/IbHOCTUY,

4. KOHTpO/ib 3a BbIMNO/IHEHMEM HACTOALLEr0 MOCTAHOB/IEHUSA BO3/IOXKUTL Ha
MepBOro 3aMecTUTeNs rfaBbl MyHULMMNANbHOro 06pa3oBaHMA MOCTOBCKWIA panioH
EBceeBa A.l".

5. TlocTtaHoBfieHMe BCTynaetT B CWIYy CO [AHA ero OQuUUanbLHOro
ony6/nKoBaHMS.

[naBa MyHuMUMNanbLHOro obpasosa
MOCTOBCKWNIA painoH C. B. JlacyHos



MpunoxeHue

YTBEPXAEH

MOCTAHOB/IEHNEM afMUHUCTPaL MK
MYHULMNanbHOro o6pasoBaHuns
MOCTOBCKMI panioH

or /T.062020 MNe 592

AOMUHWUCTPATUBHbIN PETTAMEHT
npefocTaB/ieHUs agMUHUCTpaL el MyHULMNanbHOro o6pasoBaHuns
MOCTOBCKUIA palloH MyHULMNanbHOW ycnyru «lMpegoctasneHme
CBefleHUI, JOKYMEHTOB 1 MaTepnanoB rocysapCTBEHHOM
MH(OPMALMOHHOW CUCTeMbl 06ecneyveHns rpagoCcTPoONTENbHOM
AeAaTenlbHOCTU»

1. O6wme NONOXKEHNS
1.1. TpegMeT perynmpoBaHunsi agMUHUCTPATUBHOIO pernameHTa

1.1.1. AOMUHUCTPATUBHbIA pPernaMmeHT npeaocTaB/ieHNs MYHULUNANbHOT
obpaszoBaHMsi MOCTOBCKWIA pailoH MyHUUUNanbHOW ycnyrn «lpegocTaBneHune
CBeleHW, [ANOKYMEHTOB W MaTepuanoB rocyAaapCTBEHHOW MH(OPMaLUOHHOM
cUCTeMbl 06ecneyvyeHns rpafoCTPOUTENIbHON AesATeNbHOCTU» (fasiee COOTBETCTBEHHO
- MyHMUMNanbHas ycnyra, PernameHT) onpegenser CcTaHAapT, CPOKU U
nocneaoBaTe/IbHOCTb BbIMO/HEHUA agMWUHUCTPATUBHbLIX npoueayp (aencTeui) no
NpeaoCTaBNEHUD agMUHUCTPaUMEN MYyHUUUNANbHOro o06pa3oBaHUs MOCTOBCKUI
panoH MyHuuMnanbHOW Yycnyrun «[lpegocTaBfeHne CBEAEHWI, [OOKYMEHTOB U
MaTepunanoB  rocyaapCTBEHHOW  MHGOPMALMOHHOW  CUCTEMbI  06ecneyvYeHus
rpagoCcTPoOUTENIbHON AeATENbHOCTUY.

1.2. Kpyr 3aaBuTenein

1.2.1. 3afBUTENAMM Ha MOMlydeHMe MyHuUuMnanbHOn ycnyrn (panee
3aaBuTeNN) ABNAKOTCA:

- opraHbl TrocyfapCcTBeHHOW BnacTn Poccuilckoin Pegepaymun, OpraHbl
rocyapCTBEHHON BNacTn cyobekToB Poccuninckoin degepauunm;

- OpraHbl MecTHOro camoyrnpas/eHus;

- opraHusauuu (opraHbl) Mo y4yeTy OOBLEKTOB HeABMKMMOro WMYLLECTBa,
OpraHoB Mo Y4yeTy TroCyJapCTBEHHOr0 W MYHULMNANbHOIO WMYyLLecTBa B
OTHOLLEHNM 00BLEKTOB KanuTasibHOro CTPOUTENbCTBA;

- (M3NYecKMe W OPUANYECKME LA B CAy4vasx, MnpegycMOTPeHHbIX
(hefepanbHbIMM 3aKOHaMMU.

OT MMeHN (U3NYEeCKUX NNL, 3aABNEHUA O MPefOCTaBNEHUN MYHULMUNANbHON



yCAyrut MOryT nofaBaTb:
3aKOHHble  npeAcTaBuTenn  (POAWUTENM,  YCbIHOBMTENW,  OMEKYHbI)

HEeCOBEPLUEHHONIETHUX B Bo3pacTe Ao 18 ner;

- ONeKYHbl HefleecnoCcobHbIX Fpax/aaH;

- MpeACTaBUTENU, AelCTBYHOLWME B CUAY TMOAHOMOUUIA, OCHOBAHHbIX Ha
[OBEPEHHOCTMW UK [OrOBOpE.

OT UMEHU HOPUANYECKUX UL, 3aBNIEHNSI O NPEAOCTaBNEHUN MYHULUNANLHOM
YCNYrit MOTYT MOAaBaTh:

- Nunua, [elicTBYlOUIME B COOTBETCTBMM C 3aKOHOM, WHbIMU MPaBOBbLIMY
aKTaMmn 1 yuypeanTeNbHbIMU JOKYMEHTaMu, 6e3 0BEPeHHOCTH;

- MpeACcTaBUTENN B CUMY MONHOMOUUIA, OCHOBAHHbLIX Ha [AOBEPEHHOCTU WUAW
[I0r0BOpE;

- B MPeAyCMOTPEHHbIX 3aKOHOM Ciy4asix OT WMMEHW HPUAMYECKOTO fnua
MOTyT LeCTBOBaTb €ro YYaCTHUKMW.

1.3. TpeboBaHUA K MOPALKY MHPOPMUPOBAHUA
0 MPeLOCTaB/IEHNN MYHULUNANBHON YCNyru

1.3.1. TlopsafoK nony4vyeHusa WHGpopmaumn 3asaBuTenamum Mo Bomnpocam
NpefoCTaBNeHUS  MYHUUUNANbBHOW  yCAyrm W yCnyr, KOTOpble ABAAKOTCA
HeobXoaMMbIMUN M 06a3aTelbHbIMU AN1S NPeoCTaBeHNs MYHULMNANIbHOW YCNYTK,
CBefeHNWA 0 Xofe nNpeaoCTaBfieHUs YKaszaHHbIX YCAyr, B TOM 4UCNe Ha
omumnansHOM caiTe, a TakxXe B (efepanbHOM rocygapCTBEHHON UH(OPMaLNOHHOW
cucteme «EAMHBIA - nopTan  rocyfapCTBEHHbIX W MYHUUMNANbHbIX  YyCAyr
(pyHKkumn)» (www.gosuslugi.ru) (ganee - EpauHbli noptan) wu Ha [lopTtane
roCyAapCTBEHHbIX U MYHMUMNanbHbIX ycnyr (yHKuuin) KpacHogapckoro Kpas
(www.pgu.krasnodar.ru) (ganee - PernoHanbHblil nopTan).

1.3.1.1. WHpopmupoBaHne o0 nopsgke MpefoCTaBNeHNs MYyHULMUNANbHON
YCNYyrn  OCYWeCTBASETCH  agMUHUCTpauuMen  MyHUUMNanbHOro  obpa3oBaHUS

MOCTOBCKWIA  paiioH  (ganee -  YMONMHOMOYeHHbI  opraH). CTpPYyKTypHoe
nogpasaeneHue - oTaen MHOPMaLMOHHbIX CUCTEM o6ecneyeHms
rpajocTPoOUTENbHONA NeaTeNlbHOCTY ynpaBneHus apXUTEKTYpbI n

rpagocTponUTeNbCTBa a4MUHUCTPALUN MYHULMMNATbHOrO 06pa3oBaHns MOCTOBCKUiA
pailoH (ganee - otgen NCOTr A):

B YCTHOW (hopme npu MMYHOM npueme 3asaBUTENS;

C UCMO/Ib30BaHMEM CPefCTB Te/eOHHOIN CBA3N;

NyTemM Hanpas/fieHUsa MUCbMEHHOro O0TBeTa Ha o06palleHne 3aaBuTens
nocpeAcTBOM NMOYTOBOM CBA3N;

nyTem HanpasneHWss oTBeTa B (OPMe 3/1IeKTPOHHOro [OKYMEeHTa Ha
obpalyeHne 3aaBuTens c MCcnonbL30BaHNEM NH(OPMaLNOHHO-
TeNEKOMMYHUKALUOHHON ceTn «VHTepHeT» (ganee - VIHTepHeT), B TOM 4ucne ¢
ohMUNaNBHOr0 3N1EKTPOHHOTO ajpeca Y noJIHOMOYEHHOr0 OpraHa;

C UCNOMb30BaHWEM WH(OPMALMOHHbIX MaTepuanosB (6powwtop, OykneTos,
namMAaToOK U T.4.);


http://www.gosuslugi.ru
http://www.pgu.krasnodar.ru

Ha MHPOPMaLNOHHbIX CTeHAAX;

nyTeMm pasMeLleHns WHpopmMauMm B OTKPbITOM W [OCTYNHOW ¢('Opme B
WHTepHeTe Ha oduunanbHOM cailTe YNOMHOMOYEHHOro opraHa (ganee -
omumanbHbIin cainT), Ha EgMHOM nopTtane u PernoHansHOM noprane.

1.3.1.2. lpn OCYLLECTB/IEHUN KOHCYNbTUPOBAHUA TMpPU JIMYHOM MNpueme
3anaBuTeNs UM C UCMONb30BAHWEM CPeACTB TeneOHHOW CBA3M MpefoCTaBseTCH
MHopMaLMsa No crefyroLwmnm BONpocam:

O BXOZALLEM HOMepe, MNOA KOTOPbIMW 3aperucTpMpoBaHO 3anpoc O
NpesocTaBNeHUN MYHULUNANBHOW YCNYTU;

0 MPUHATUN peLeHns Mo KOHKPETHOMY 3aAaB/IEHUIO O MpefoCTaB/IeHUN
MYHULUNANbHOW YCNyru;

0 MepeyHe HOPMAaTUBHbLIX MPABOBbIX AKTOB, B COOTBETCTBMU C KOTOPbIMU
npefocTaBNAeTCa MyHMLUMNaNbHas ycnyra (HauMeHoBaHWe, HOMepP, AaTta NPUHATUR);

06  ucuyepnbiBalOWEM  MepeyHe  AOKYMEHTOB,  HEoOXOoAUMbIX  ANif
NpesoCTaBNeHNs  MYHUUMNANbHOW  ycnyru, TpeboBaHMAX K OOPMIIEHUIO
yKa3aHHbIX JOKYMEHTOB, a TaKXe nepeyHe JOKYMEHTOB, KOTOpble 3afBUTe/lb BNpase
NpeacTaBuTb N0 COOCTBEHHOW UHULNATUBE;

0 MeCTe pa3meLlleHMs Ha ouuManbLHOM cailTe CNpPaBOYHON MHGoOpMaunn no
NpesoCTaBNEHUIO MYHULUNANLHON YCNYTH;

Mo WHbIM BOMpocaMm, BXOAAWMM B KOMMETEHUWUIO AO/HKHOCTHbLIX NuL,
YNONHOMOYEHHOI0 OpraHa, He TpebyrLwWwmM ONOMHUTEIbHOTO U3YYEHUS.

1.3.1.3 KoHCynbTMpOBaHWe Mo BOMpPOCaM MPefOCTaB/IEHNS MYHULMNANbHON
yCnyru ocyuiectenseTca 6ecnniatHo.

[JOMmKHOCTHOE  /IMUO  YTMONHOMOYEHHOro  opraHa,  OCYyLLecTBAflOLLee
KOHCY/IbTUPOBaHWe MO BOMpocaM MpefoCTaBfeHNUs MYHULMNanbHOW ycnyrn (B
YCTHOW (hopmMe uiv MOCpeacTBOM CpPeAcTB TeflepOHHOWN CBA3M), LO/MKHO KOPPEKTHO
N BHUMATE/IbHO OTHOCUTLCA K 3aABUTENSAM.

Mpw KOHCYNbTUPOBAHUY rno TenemoHy [0/MKHOCTHOE nnuo
YNONHOMOYEHHOr0O oOpraHa HasbiBaeT CBOKW (pamMuIniO, WUMA W OTYecTBO,
[OO/DKHOCTb, a 3aTeM B BEX/MBOW (OpMe 4YeTKO U NogpobHO WHGopmMupyet
obpaTuMBLLErocs no MHTepecyrLLeMy ero Bonpocy.

Ecnn [OMKHOCTHOE MU0 Y NOMHOMOYEHHOIO0 OpraHa He MOXeT OTBETUTbL Ha
BOMPOC CaMOCTOATENbHO, /IM60 MOAroToBKa OTBeTa TPebyeT MPOLO/MKUTENIbHOrO
BPEMEHMW, OH MOXEeT NpeanoXuTb obpaTtusLleMycs 06paTUTLCA MUCbMEHHO, N60
Ha3HauyuTbL Apyroe yfobHoe AN 3aMHTEpPecoBaHHOro nuua BpeMsa A8 MoJyyYeHUs
NH(opmaLmu.

1.3.1.4. MucbMeHHOe WHMOPMUPOBaHMe 3afaBUTENA OCYLLECTBAETCA MyTel
HanpaB/fieHNs TMUCbMEHHOro OTBeTa C WCNO/Ib30BaHWEM MOYTOBOM CBA3N Ha
MOYTOBbLIW aapec 3aaBuTens.

MUCbMEHHbIN OTBET [0/KEH COAep>KaTb MOJHbIA U MOTUBMPOBAHHBIN OTBET
Ha MocTaB/IeHHbI BOMpOC.

1.3.2. Tlopagok, opma, MecTo pasMeLleHns u Crnocobbl NOMyyYeHus
CNpaBOYHOM WH(OPMaLMKU, B TOM YUC/e Ha CTEHAAX B MecTax MnpefoCTaBieHUs
MYHULMNaNbHOW YCAYyrM W yCAyr, KOTOpble HABNAKTCA HeO6XOAUMbIMU U



obazateNlbHbIMU AN NPeAOCTaBNeHUS  MYHUUMNANbHOW  ycnyrn, W B
rocyAapCTBeHHOM aBTOHOMHOM  yupeXxaeHuu KpacHopgapckoro Kpas
«MHOro)yHKLUMOHANbHbIA  LEeHTP  NpeaocTaB/ieHUs  rocyfdapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr KpacHogapckoro kpas» (ganee - M®LL).

1.3.2.1. Ha uHMDOpMaUNOHHbIX CTeHAax B AOCTYMHbIX AN 03HaKOM/IEHUS
MecTax YMNO/MIHOMOYEHHOro opraHa, a Takxke B M®L| pasmewaerca cnegytowas
NHOopMaLLNA:

MH(opMaLMa 0 NopaAKe NPefoCTaBNeHNA MYHULMNANbHOW YCNYTK;

CPOKM NpeaocTaBneHns MyHULUNanbHOW YCIyru;

pasMepbl rOCyAapCTBEHHOW MOLWJIMHBLI W WHbIX NAaTeXeW, ynaavynBaeMblX
3asBuTenem nNpu nNoayyYeHU MyHUUUNANbLHOW yCyru, Nopagok nx ynnarbl;

nepeyeHb HOPMaTUBHbLIX MNPaBOBbIX aKTOB, B COOTBETCTBMM C KOTOPbIMU
npefocTaBNAeTCs MyHUUMNanbHas ycnyra (HaumeHoBaHWe, HOMep, fata NPUHATUS);

McuyepnbiBatoLLNA NepevyeHb JOKYMEHTOB, HEO6X0AMMbIX 415 MpeAoCcTaBeHNs
MYHULUUNANbLHOW ycnyru, TpeboBaHns K OMOPMJIEHNIO YKa3aHHbIX [OKYMEHTOB, a
TakKe nepeyeHb [JOKYMEHTOB, KOTOpble 3asBWTENb BMpaBe MNpeAcTaBUTb MO
COOCTBEHHOWN MHMLNATUBE;

nopsaok ob6xanoBaHus AeACTBUIA  (6e3dencTBMA), a TakXKe pPeLleHnit
YNONHOMOYEHHOrO oOpraHa, MyHUUMNanbHbIX chayxawmnx, M®L, paboTHMKOB
M®LL;

WwabnoH w© o6pasey 3anofiHeHUs  3adBfeHUs  ANd  MpejocTaBeHns
MYHULMNaNbHOW YCNYTW;

MHasa uHGopmauns, Heobxogmmas AN NpefocTaBfieHUA MYHULUMNANbHON
ycnyru.

1.3.2.2. CnpaBo4yHas wuHMoOpmauusa, BKIYaA MHPOpPMaLMKO O MecTe
HaxoXaeHus 1 rpaduke paboTbl, CNPaBOYHbLIX TefedoHax, agpece ouUUMANLHOIO
calTa U agpece 3NeKTPOHHOW NOYThbl, popmax 06paTHOM CBA3M pa3MellaeTcs Ha
opuymanbHOM  caiTe  YNOMHOMOYEHHOro opraHa, Ha EguHom noptane u
PernoHanbHOM noprarne.

2. CTaHAapT NpeaocTaBneHns MyHULMNaNbHOI YyCnyru
2.1. HaMeHoBaHMe MyHULUNANLHOWR ycnyru

2.1.1. HaumeHoBaHMe MyHUUMNanbHON ycnyrn - «[lpegocTaBneHue
CBe[leHN, AOKYMEHTOB W MaTepuasnoB rocygapCTBEHHON WH(OPMaLMOHHOM
cucTeMbl obecneyeHns rpafgoCcTPOUTENbHOW AEATENbHOCTU.

2.2.HaumeHoBaHMe opraHa, NpeAoCTaBAsOLWEro MyHULUNANbHYO
ycnyry

2.2.1. TpepocTaBneHne MYHULMMNANbHOW YCNYrn OCYLLeCTBAAeTCA OTAe/IOM
NCOTI [, ¥YNONHOMOYEHHOro opraHa.
2.2.2. B npegocTtaBneHnn MyHuUunNanbHon ycnyrm yvyactsyetr ML,



2.2.3. Tlpu npepoctaBneHun ycnyrn otgen NCOIMA YnNonHOMOYEHHOro
opraHa B3aMmofencTByeT ¢ defepasbHbIM Ka3HAYEMCTBOM B 4aCTU MONYYEHUS
MHopmaunm o6 onnate 3asBUTENEM NpeaocTaBneHns ceegeHnin ns F’MCOra.

2.2.4. YNONHOMOYEHHOMY oOpraHy 3anpeujaetca TpeboBaTb OT 3asBMTeNA
OCYLLEeCTB/IEHNS [AEeACTBUIA, B TOM 4YMCNE COrnacoBaHuii, HeoOXOAUMbIX AN
NONMIYYEHNS MYHUUMNANbLHOWN YCNYrM W CBA3aHHbIX C obpalleHVeM B UWHblE
rocyflapCTBeHHble opraHbl, opraHbl MeCcTHOro camoyrnpaBieHus, opraHusauyunu, 3a
NCKIIOYEHNEM TMNONYYEHUA YCAYr W MNONYYEeHUS [OOKYMEHTOB W MHQopmauuu,
npefoCcTaB/AeMbIX B pes3ynbTaTe MpPefoCTaB/ieHUA TaKUX YCNyr, BK/IHOYEHHbIX B
nepeyeHb, YTBEPXAEHHbIA HOPMATUBHbLIM MPaBOBbIM aKTOM MNpPeACTaBUTENbHOIO
opraHa MecTHOro camoynpasfieHus.

2.3. OnucaHune pesynbTata npegocTaBNeHNS
MYHULMUNANbHOW YCyTK

2.3.1. Pe3ynbTatoM npeAoctaBneHUss MyHULUNANbHOR YCAYTN ABAAOTCA:

Bblgaya  CBefleHWW, [JOKYMEHTOB,  MaTepuanoB,  COAEpXaliuxcsd B
rocyfapCTBeHHOW WH(MOPMaLMOHHOW cucTemMe o0b6ecrnevyeHUs rpasocTPOUTENbHOM
NeATeNbHOCTU MYHMUUNANLHOro obpasoBaHus (ganee - ceegeHuns us Fr’MCOrn);

0TKa3 B npeaocTaBneHnn ceegeHnin n3 r’MCorm.

2.3.2. PesynbtaT  npeAocTaBNeHWs  MYHUUMNANbHOW  yciyrm Mo
3KCTeppuUTOpMaNbHOMY MNPUHUUNY B BUAE 3NEKTPOHHbLIX AOKYMEHTOB U (Mn)
3NEKTPOHHbIX o6pasos LOKYMEHTOB 3aBepseTcs YMO/THOMOYEHHbIMN
AO/MKHOCTHBIMW INLAMU Y TIOTHOMOYEHHOTI 0 opraHa.

[nsa nonyyeHus pesynbTata NpegocTaBfieHUss MYHUUUNANbLHOW YCayru no
KCTEPPUTOPMASIBHOMY NPUHLUMNY Ha 6YMaXHOM HOcUTeNle 3adaBUTE/Nb MMeeT NpaBo
06paTnUTbCA HEMOCPEACTBEHHO B Y NO/THOMOYEHHbI OpraH.

2.3.3. TlpepocTtaBneHne ceegeHnin n3 FMCOIM no meXxBeaOMCTBEHHbIM
3anpocam  OCYLLeCTBNsieTca B OyMaXHOW ¢opme wWAM € NPUMEHEHUEM
NHPACTPYKTYPHbI, obecneymnsaroLeit NH(OPMALMOHHO-TEXHONOMNYEeCcKoe
B3auMogencTBre MHPOPMaLNOHHBIX CUCTEM, UCMONb3YeMbIX AN1A NpefocTaBieHuNs
roCyfapCTBEHHbIX U MYHUUMMNANbHbIX YCAYTr U WUCMO/HEHUA TOCYAAPCTBEHHbIX W
MYHULUMNANbHLIX QPYHKUWIA B 3N1EKTPOHHON (hopme, 1 obecneynBaeTcsd B TOM YuUCne
nocpeAcTBOM MCNONb30BaHMUA efiNHON CUCTEMBI MeXXBe4OMCTBEHHOIO
3NEKTPOHHOro B3aMMOAENCTBUS. dopmarsl NpefoCTaBNEHNSs  CBeAEeHUN,
LOKYMEHTOB, MaTepuanoB YyTBepxaawwTca MMUHUCTEpPCTBOM CTpPOUTENbCTBA U
XUNNLLHO-KOMMYHa/IbHOT0 X03dicTBa Poccuiickoin depepaunm no cornacoBaHuIo ¢
MWHNCTEPCTBOM LU(PPOBOro pPasBuTUA, CBA3M UM MACCOBbIX KOMMYHUKaLMWI
Poccuiickon ®egepaumu.

2.4. CpoK npeaocTaBfeHNs MyHULMNANbHOM YCAYTi, B TOM YUCNE C
Yy4eTOM Heo6X04MMOCTM 06palleHNs B OpraHu3aLum, yyacTeytoLme B
npeAocTaBAeHUN MYHULMNANbHOM YCNYTX, CPOK MPUOCTAHOBNEHUS
npeAocTaBneHNs MyHULUMUNANbHONM YCNyru B Cnyyae, ecnu



BO3MOXHOCTb MPUOCTAHOBNEHMS NPeAYyCMOTPEHA 3aKOHO4aTe/IbCTBOM
Poccuiickoilt deaepaunu, CpoK Bbigaun (HanpasieHMs) JOKYMEHTOB,
ABNAOLMXCSA Pe3yNbTaToOM MpefoCTaBAeHNss MYHULMNAbHOW YCyTu

2.4.1. Tlo 3anpocam, HanpaBfeHHbIM A0 1 aHBaps 2022 r., cBefeHMA U3
FMCOr 4 npepocTtaBnsaTcs B TevyeHme 10 paboymx [AHen CO AHS OCYLLEeCTB/IEHUS
onnaTtbl (M3NYECKUM WAWN KOPUAUYECKUM NMLOM, MO 3anpocam, HamnpaB/ieHHbIM
nocne 1 aHeapsa 2022 r., ceegeHua mu3s F’MCOI A npegocTtaBndaoTCA B TeyeHue 5
paboumx f[HeW Co AHA OCyL,ecTBNeHWs onnaTtbl (YU3MYECKUM WU OPULANYECKUM
NNLOM.

2.4.2. Tlo MexBegOMCTBEHHbIM 3anpocam (ganee - 3anpoc) OpraHos
rocyfapctBeHHon Bnactu Poccuiticko depepaumu, OpraHoB rocyfapCTBEHHOM
BNactu cy6bekToB Poccuiickoin  ®defepauun;  UHbIX  OpPraHOB  MECTHOrO
caMoynpaB/fieHUs; opraHusauuii (opraHoB) MO Y4eTy OOBLEKTOB HeABMXXMMOIO
MMyLLEecTBa, OPraHoB Mo YYeTy rocyfapCTBEHHOro U MyHULUMMNANbLHOIO UMYLLECcTBa
B OTHOWEHUN OOBLEKTOB KamnuTaibHOro CTPOUTENbCTBA cBefeHusa uns FMCOIMA4
NpesocTaBNATCA He no3fHee 5 pabounx fHEN Co AHA perncrpaymm 3anpoca.

2.4.3. CpoK nNpuoCTaHOB/IEHMA MpefOoCTaBNeHUS MYHUUUNANbHOW YCNyru
[AeNCTBYHOLWMM 3aKOHO4ATe/IbCTBOM He NnpeayCMOTpPEH.

2.5. HopmaTuBHbIe NpaBOBbIE aKThl,
perynupytouime npefoctaBfieHne MyHULUNANbHONR yCnyru

2.5.1. TllepeyeHb HOpPMAaTUBHbLIX MNPaBOBbIX aKTOB, PEryanMpyoLmnx
npefocTaBNeHne MYHMUMNANbHON ycnyrn (C  ykaszaHMeM WX PeKBU3UTOB U
MCTOYHMKOB O(uuManbHOro ony6/nkoBaHus), pasMellaeTcs Ha ojuumanbHOM
camte  YNONHOMOYEHHOro opraHa B ceTu  WVHTepHeT no  ajpecy:
http://lwww.mostovskiy.ru/ B pasgene «AAMUHUCTpATUBHas pedopma.
ALMUHUCTPATUBHbIE pernameHTbl», EAMHOM nopTane u PermoHanbHOM noprane.

2.6. VcuepnblBaroluii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUW C HOPMATMBHbIMW MPABOBLIMMW aKTaMmn Ans
NpeAocTaBneHNs MYHULMNANbHOW YCNYrn U YCNyr, KOTOpble
ABNAIOTCA HEOBXOANMbBIMU U 0683aTE/IbHLIMUW 4151 NPEA0CTaBNEHNS
MYHULMUMNANbHOW yCNyru, Noanexawmnx npeacTaBieHnto 3asBUTeNEM,
CNocobbl UX NONYYEHNs 3asBMTENIEM, B TOM YKCNe B 3NEKTPOHHO
hopMe, NopsaoK UX nNpeacTaBneHNs

2.6.1. na nonyyveHus MyHuUMUNanbHOn ycnyru 3asBUTeNb npeacTaBnseT
cnefyroune 4OKYMEHTbI:

3anpoc 0 npeaocTaBfieHMn ceefeHuin n3 FTMCOr4 (no dgopme, ykazaHHON B
NPUNoXeHnn 1K HacToswemy PernameHTy);

- NOKYMEHT, YAOCTOBEPAWOLWMNIA NNMYHOCTL 3aaBuTens (NpeactaBUTENS
3aABuTeENA);
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- LOKYMEHT, MOATBEPXAAKOLWMNIA NONTHOMOUMNA NpeAcTaBuTens 3aasutens (4ns
(OU3NYECKUX nnu);

- JOKYMEHT, MOATBEPXAAKLWMIA NOMHOMOYMA PYKOBOAMUTENSA HOPUAMNYECKOTO
nua;

- LOKYMEHT, MOATBEPXAAKLWMNIA NOSTHOMOYMA NMPeLCTaBUTENA KOPULNYECKOTO
nvua (gns pPULANYECKUX nu).

-[LOKYMEHT, NMOATBEPX AWM NpaBo 3asBUTENA Ha MOyYeHUe CBefeHNn u3
FMCOrA, poctyn K KOTOPbIM OrpaHMYeH 3aKOHOAATe/NbCTBOM PoCCUIACKOM
depepaymm, nmMbo KONMMA TaKOro AOKYMEHTa, 3aBepeHHas B YCTAaHOB/IEHHOM
nopsigke, B C/lyyae 3anpoca O MpefoCTaBNeHUU CBELAEHW, [OKYMEHTOB,
mMaTepuanoB, [AOCTYN K KOTOpPbIM OrpaHW4YeH 3aKOHOAaTe/NlbCTBOM POCCUINCKOM
depepauunu,

- [OMOJIHUTENbHO MO WHUUMaTUBE 3asBUTEN MOXET OblTb NpeAcTaBNeH
JOKYMEHT, NOATBepPXAalLWMNii BHeCEHMEe NnaTbl 3a NpefocTaB/ieHNe CBEAEHUA Y3
FMCOr A (konus nNnaTeXXHoro nopy4vyeHns ¢ OTMETKON 6aHKa UM UHON KPeanTHOM
opraHusayun 0 ero UCMosIHeHUN).

[ OKYMeHTbl NpeAcTaBNATCA B KONUAX C OAHOBPEMEHHLIM MpeAcTaB/ieHNEM
opurvHana gna ux nposepku. lNpeacTaBfieHHble 3adBUTENEM KOMUW [OKYMEHTOB
nocne npepocTaBNeHUA YCNyrun ocCTaloTcA B Matepuanax fgena n 3adaBUTENO He
BO3BpawatoTca. B cnyyae  HEBO3MOXXHOCTWM  MpefcTaBNeHns  NoA/IMHHUKOB
npeAcTaBNAKTCA HOTapnarbHO 3aBePEHHbBIE KOMUMN.

2.6.2. Tlpun HanpasneHun 3anpoca 3adABUTENb YKa3blBaeT PEKBU3NTHI
HeobX0AMMbIX  CBefleHWW, [OKYMEHTOB, MaTepuanoB u  (MAM)  yKasbiBaeT
KajacTpoBbli HOMep (HOMepa) 3eMefibHOro yvacTka (y4vacTkoB), u (unu) agpec
(agpeca) 06bEKTOB HEABUXMMOCTKU, U (MIM) CBEAEHMA O rpaHuLax TeppuTtopuun, B
OTHOLUEHMM KOTOPOW 3anpallnBaroTCa CBefleHNs, JOKYMEHTbI, MaTepuasibl, KOTOpPbIe
LOO/DKHbI - cofepXaTb rpafuyeckoe onucaHWe MeCTOMONOXEHUA TpPaHuL, 3TOM
TEPPUTOPUN, NEepeyYeHb KOOPAMHAT XapaKTepHbIX TOYeK 3TUX TpaHul, B CUCTEME
KOOpAuHaT, YCTaHOBNEHHOW Ans BeAeHMA EAMHOro rocyfapCTBeHHOro peectpa
HeABWXMMOCTU. B cnydyae HanpasneHus 3anpoca B 6ymaxHon opme 3asaBuTeNb
yKa3blBaeT ajpec 3/eKTPOHHOW MNOYTbl, Ha KOTOPbIA YMONHOMOYEHHbIA oOpraH
Hanpas/fseT yBeOM/IeHMe 06 onnate npefocTasneHns ceegeHunii s F’MCOrm.

2.6.3. B cnyyae nopaynm 3anpoca 4epe3 npeacTaBuTens 3aaBuTens
npeAcTaBNnAeTCs LOKYMEHT, YA0CTOBEPAKOLWMIA NMYHOCTb NpeAcTaBuTens 3aasutens,
a TakXKe [OKYMEeHT, MNoATBepXAatoLwmii NONHOMOYNA NpeacTaBuTeNnsa 3asaBuTens.

2.6.4. Ana nonydyeHuns ceegeHuin n3 FMCOr L 3assutenn no ux Bbl6Opy
HanpaB/iAT B YMONHOMOYEHHbI opraH Cc wucnonb3oBaHvem M®LL 3anpoc B
OyMa)KHON (hopme WAM C UCNOMb30BaHMEM JIMYHOTO KabwuHeTa EauHOro noprana
nnn PermnoHanbHOro nopTana 3anpoc B 3N1eKTPOHHON (opme.

2.7. WcuepnbliBaloluii nepeyeHb AOKYMEHTOB, HEOGXOUMbIX B
COOTBETCTBUMU C HOPMATUBHbLIMI NPABOBLIMI aKTaMm [ns
NpeAoCcTaBNeHNs MYHULMNANbHONM YCNYTrn, KOTOPble HAXOAATCS B
pPacnopsiXKeHMUM rocy1apCTBEHHbIX OPraHoB, OpraHoOB MeCTHOrO



camMoynpaBneHna N NHbIX OpraHoB, y4aCTBYHLWKNX B MpeaocTtaB/1eHNN
rocyaapCTBEHHbLIX N MYHULUMA/IbHBIX YCNYT, N KOTOPbIE 3ad4BUTESb

Brnpase nNpegcrtaBnTb, a TakKXXe crnocobbl nx nosiyvyeHna 3adaBuUTenAamMm,
B TOM 4Hucrne B SJ'IeKTpOHHOI‘/JI cbopme, nopaaoK Ux npeacrtaBneHnA

2.7.1. [OKYMeHTbl, Heobxoaumble AN MNPeAoCTaBNeHUs MYHULUNANbHOW
YCNYyrn, HaxoAduiMecs B Pacnops>KeHUU rocyAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro caMoynpaBfieHUsi MyHULUMNanbHbIX 06pa3oBaHMii KpacHO4apCcKOro Kpas
MW WHbIX OpPraHoB, Y4YacTBYKLWMUX B MNPeAOCTaBNeHUN TOCYAaPCTBEHHbLIX WK
MYHULUMANbHBIX YCNYT, X KOTOPble 3adBUTeNb BrpaBe NpeacTaBUTb:

KOMUIO MNIaTeXHOro nopyyeHuUss ¢ OTMETKOW 6GaHKa WM WMHOW KpPeauTHOM
opraHusayuMm 0 WUCMOMHEHUN WM KBUTAHUWUK YCTaHOBNEHHON (opMmbl (B Cnyvae
npeaocTaBneHNs ceeaeHnin, cogepxawmxcs 8 FTMCOI A, 3a nnary).

2.7.2. HenpeactaBneHne 3adABuUTeNleM YyKaszaHHbIX AOKYMEHTOB He ABNAETCA
OCHOBaHMeM AN OTKasa B NPeAoCTaBNEHUM MYHUUMNANbHOW yCcnyru, 3a
NCKNKOYEeHMEeM cflydyad OTCYTCTBMA B YMNO/JHOMOYEHHOM OpraHe MOATBEPXKAEHMUA

BHECEHMA NNaTthbl 3a NpefoCTaB/eHNe yKasaHHbIX cBefeHui yepe3 TMC TMTIT unn
APYTUM 3aKOHHbIM CNOCO6OM.

2.8. YKaszaHue Ha 3anpeT Tpe6oBaTh OT 3asBUTENS

2.8.1. ¥NO/IHOMOYEHHbI OpraH He Brnpaee TpeboBaTb OT 3asaBUTENS:

npeAcTaB/feHNs LOKYMEHTOB M MH(OPMaLMU MU OCYLLECTBNEHUA AENCTBUNA,
npefocTaBNeHNE NN OCYLLLECTBNIEHNE KOTOPLIX, HE NPeLYyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM aKTaMW, PErynavpyrowmnuMn OTHOLLIEHUSA, BO3HMKalOLWKMe B CBA3M C
npefoCTaB/feHNEM MYHULMNANbHON YyCNyru;

npeAcTaBNeHUA  AOKYMEHTOB UM UH(oOpmauumn, oTcyTcTBue u  (4am)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKa3blBanUCbL NpU NepBoHavyalbHOM OTKa3e B Npueme
[OKYMEHTOB, HEOOXOAUMBIX ANA NPeAoCTaB/ieHNs MYyHUUUNANbHOW yCcnyru, nnéo B
NpefoCTaBfieHUM  MYHWUUMMANbHOW  YCIYyrK, 3a  WCK/IKYEHWEM  Cy4aes,
NpeayCMOTPEHHbIX MOAMNYHKTAMW «a» - «r» MNyHKTa 4 4vactm 1 cTatbun 7
depepanbHoro 3akoHa ot 27 wuond 2010 r. Ne 210-®3 «O6 opraHusauum
NpefoCcTaBNeHUA TOCYAAPCTBEHHbLIX N MYHULMNANBbHBLIX YCNYT».

2.8.2. Mpwn npefocTaBneHUN MYHULUUNaNbHbIX ycnyr no
KCTEPPUTOPMASIBHOMY MPUHUUNY YTONHOMOYEHHbIA OpraH He Brpase TpeboBaTb
oT 3assutens unn MOL, npefoctaBneHns JOKYMEHTOB Ha GYMaXKHbIX HOCUTeNAX,
ecnu NHoe He npefycMOTPEHO (befepanbHbIM 3aKOHOAaTeNbLCTBOM,
pernaMmeHTUpYyLWUM npefocTaBneHe MyHULNNANbHOW YCyTin.

2.9. VcuepnblBaloLULnii nepeyeHb OCHOBaHWIA AN8 O0TKasa B Npueme
AOKYMEHTOB, HEOOXOAMMBIX AN NpeAoCTaBAeHNS MyHULUNAbHOV
ycnyru



2.9.1. OcHOBaHMAMU NS OTKasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX A5
NnpefoCTaBNEHNA MYHULUNANLHOW YCYTK, ABNAKOTCA:

1) npepctaBfieHve  3adBUTeNleM  [OKYMEHTOB, O(MOPM/NEHHbIX He B
COOTBETCTBMM C YCTAHOBJIEHHbIM MOPSAAKOM  (HanuMumMe  WUCNpPaBNEHWA, He
Mo3BONAOLWMX OAHO3HAYHO MCTO/IKOBATb MX COfep)KaHue, OTCYTCTBME 0OpPaTHOro
agpeca, OTCYTCTBME noAnucu, nevatn (Npu Hanu4dunm);

2) HecobnofeHne YyCTaHOB/IEHHbIX YC/MIOBUW MPU3HAHUSA LeACTBUTENbHOCTY
YCUNEHHON KBaNUPUUMPOBAHHOW 3/1EKTPOHHOMW MNOAMUCK COrNacHO MNYHKTY 9
MpaBun UCMNONb30BaHUA YCUNEHHOW KBaM(pUUMPOBAHHON 3N1EKTPOHHON noAgnucu
npu obpaweHnn 3a MnosyvyeHNeM roCyAapCTBEHHbIX WU MYHUUUNANbHbLIX YCAYT,
YTBEPXAEHHbIX MocTaHoBNeHWeM [lpaBuTenbcTBa Poccuiickoin degepayum ot 25
aBrycta 2012 r. Ne 852 «O6 yTtBepXaeHun lMpaBua UCMNONb30BAHWUS YCUEHHOWN
KBaNM(pULUMPOBAHHON 3NEKTPOHHOW nognucyu npuv obpaweHnn 3a MNonyvyeHUem
roCyfapCTBEHHbIX YU MYHULUNANIbHbLIX YCAYT U O BHECEHUN U3MeHeHMA B lNpaBuna
pas3paboTKn M YTBEPXAEHUA afMWHUCTPATUBHbLIX PernameHToB MpeLoCTaB/ieHNs
roCyAapCTBEHHbIX YCNYr», KOTOPOW NOAMWUCAH 3NEKTPOHHLIN [LOKYMEHT (naket
3NEKTPOHHbIX LOKYMEHTOB);

3) OTCcyTCTBME [OKYMEHTa, YAoCTOoBepAwowero npasa (NOSHOMOYNSA)
npeacTaBuTeNnd 3aaBUTENA, B Cydae nogayn sanpoca npeacraButesieM 3adaBUTENS;

4) OTCYTCTBME OLHOr0 WAM HECKO/IbKUX [OOKYMEHTOB, Heob6XoAuMbIX AN
NoJlyYeHMs  MYHWUUMMANbHOW  YCAYrn, HaJuyMe  KOTOPbIX  NPeaycMOTPEHO
nogpasfenom 2.6 HaCTOALLEro pernaMmeHTa;

5) copepxaHue 3anpoca He MO03BOMISET YCTaHOBUTL 3anpallivMBaemMyto
NHpOPMaLUIO.

2.9.2. OTKaz B npueme [OOKYMEHTOB, HE06XO0AMMbIX [ANnA MNpefocTaB/ieHUs
MYHULMUNANLHOW YCNyru, He MpensTCTBYeT NOBTOPHOMY obpalleHuto 3asButens
nocne ycTpaHeHUsa MPUYKHbI, NOCNY>XUBLUEA OCHOBaHMEM [/19 0TKas3a.

O HanMuum ocCHOBaHMA [NA OTKasa B MpuemMe [OKYMEHTOB 3asfBUTeNS
NHOPMUPYET MYHUUMNANbHLIA CAyXawnini Y NONHOMOYEHHOr0 opraHa n6bo
paboTHUK M®LL, OTBETCTBEHHbLIA 3a MPUEM [OKYMEHTOB, 00bACHAET 3asBUTESO
cogepXaHne BbIAB/EHHbIX HEAOCTATKOB B MpeACTaB/eHHbIX [OOKYMeHTax W
npegnaraet NPUHATbL Mepbl N0 UX YCTPaHEHUIO.

YBefomieHne 06 OTKase B MNpuemMe [OKYMEHTOB, He06X0A4uMMbIX Anf
NpefoCTaBNEHUSA  MYHUUWUNANbHOW  ycnyru, no  TpeboBaHWUo  3asaBuTeNS
nognucoliBaetcd paboTHMKOM MOPLL, [OMKHOCTHBIM NUMLOM Y NOSHOMOYEHHOTO
opraHa v Bblgaetcs 3asBUTENIO C YKasaHWeM NPUYMH 0TKasa He no3gHee 1pabouyero
[HSA CO AHA o6palieHns 3asaBuUTeNa 3a NONyYeHNEM MYHULUNANbLHOW YCYTN.

He mMoXeT O6biITb O0TKazaHO 3afaBUTEN0 B MNpUeMe [AOMOJIHUTENbHbIX
LOKYMEHTOB MPU HaIMYnMM HaMmepeHus nUx caatb.

OTkas B npuvemMe [OKYMEHTOB, He0o6xoAuMbIX A8 MpefoCTaB/eHNS
MYHULWUNANbHOW YCNYyru, He MPenAaTcTBYeT MOBTOPHOMY obpalieHuio 3asaBuTens
nocne ycTpaHeHUs NPUUMHBI, MOCMYXMWBLIEA OCHOBaHMEM [/ OTKasa B Mpueme
LOKYMEHTOB.
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2.10. NcuepnbliBatoLLNiA NepeyeHb OCHOBaHWIA ANs MPUOCTAHOBNEHMS
WK 0TKa3a B NPefiocTaBNeHNN MYHULUNANLHOW yCnyru

2.10.1. OcHOBaHWn AN NPUOCTAHOB/IEHUSA MPefOCTaBNEHNS MYHULUNANbHOM
YyCNyru 3akoHoAatelbCTBOM Poccuiickoin depepaumm He npefycMOTPEHO.

2.10.2. B npefocTaB/ieHUN MYHULMMNAIbHON YCYTM MOXeT 6bITb 0TKa3aHO B
cny4vae, ecnm npwu BbINOMHEHUW aAMUHUCTPATUBHBLIX MpPOLeayp, CBA3AHHLIX C
NnpefoCTaBNeHNEM MYHULUNANLHOM ycnyrun, 6yaeT yCTaHOBMEHO, YTO:

a) 3anpoc, MeXBeAOMCTBEHHbIA 3anpoc He COLEPXUT  PEKBU3UTHI
HeobX04MMbIX CBELEHWI, JOKYMEHTOB, mMaTepuanoB u (UIN) KagacTpoBbI HOMeEp
(Homepa) 3emenbHOro yuvacTtka (y4vacTkoB), u (unn) agpec (agpeca) 06BLEKTOB
HeABMXXUMOCTK, U (UIN) CBEAEHMA O rpaHuLax TEPPUTOPUM, B OTHOLLIEHMUU KOTOPOWA
3anpawnBarTCa CBefeHUA, LOKYMEHTbl, Matepuanbl, KOTOpble AO/HKHbI COAEpXaTb
rpaymyeckoe onucaHue MECTOMOMOXEHUA TpPaHuUL, 3TOW TeppuTopuK, MepeyeHb
KOOpAMHAT  XapaKTepHbIX TOYeK 3TUX TpaHul B CUCTeMe KOOpPAMHaT,
YCTaHOB/IEHHOW A5 BeAeHUs EAMHONo rocyapCTBEHHOr0 peectpa HeABMXXMMOCTMU;

6) 3anpoc He oTBeyaeT TpeboBaHUAM nNyHKTOB 10 u 11 [paBwun
npefoCTaBNEHUSA  CBELEHWI, [OKYMEHTOB, MaTepuanos, CcofepXawmxca B
rocyfapCTBEHHbIX UH(OPMALMOHHbLIX CMCTEMaxX obecneyeHUss rpajocTpPOMTENbHON
[eATeNIbHOCTW, YTBEPXAEHHbIX MNOCTaHOB/eHMeM [lpaBuTenbcTBa POCCUIACKOM
depepaunm ot 13 mapta 2020 r. Ne 279 «O6 MHpoOpMauMOHHOM o0bGecrnevyeHUm
rpagoCcTPOUTENbHON AeATENbHOCTU:

- 3aMpoC Ha MOJiyYeHWe MYHUUUNAaNbHOW ycnyru B OyMaxHOW (opme He
nognucaH 3assuTenem, npegcrasutenem 3afasuTenia COOGCTBEHHOPYYHO;

- 3anpoc Ha nony4vyeHne MyHULUNANbHOW YCNYrN B 3/IEKTPOHHOW (POopMe He
nognucaH MPOCTOM 3/IeKTPOHHOW noAnucbio 3aasBuTens, NM60 npeacTaBuUTENEM
3aaBUTENS;

- K 3anpocy Ha nofiyd4eHMe MYHUUUNANbHOW YyCcnyru noAnnucaHHoOMY
npegctasuTenem 3assutens B 6yMaxKHoOW 160 31eKTPOHHOW (DOPMe He MPUIOXKEHbI
[LOKYMEHTbI, NOATBEpXAatoLimMe YKasaHHbIe MOJIHOMOYNA TaKOro Nnua;

B) MO WuUCTeyeHUM 7 paboumx [HEW CO [HA HanpasneHus 3asBUTENHO
yBeoM/IeHMA 06 onnate npegoctaBneHus ceegeHnin n3 FTMCOI A nHpopmaumsa o6
OCYLLLECTBNEHUM 3adABMTENeM oOnnaTbl NpefocTaBfieHMs ceBegeHnin nz r’MCOrg y
YNONHOMOYEHHOr0 OpraHa OTCYTCTBYET UK onnaTa npefocTaB/ieHUs CBeAEHUIA U3
FMCOr 4 ocyuwecTB/ieHa He B NOSIHOM 06beMme;

r) 3anpoc OCYLLeCTBNSETCA B OTHOLEHUM CBeAEHWWA, [OKYMEHTOB,
maTepuanoB, KOTOpble B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCUICKOW
depepaumn  cofepXxar  WUHGpopmauuto, [AOCTYN K KOTOPOWM  OrpaHuW4eH, MU
Nnosib3oBaTeslb He MMeeT npasa A4oCTyna K He;

[) 3anpalinBaemMble CBeAeHWsA, [LOKYMEHTbl, MaTepuanbl OTCYTCTBYHOT B
rocyfjapCTBeHHOW WH(OPMALUOHHON CUCTEMe Ha [aTy pacCMOTpeHus 3anpoca,
Me>XBeJOMCTBEHHOI0 3anpoca.
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2.10.3. OTKa3 B NpefoCTaBNEHNN MYHULUNANLHOW YCNYrn He MPensTcTBye
MOBTOPHOMY O6palleHnt0 3asBUTeNs Nocne YCTPaHEHUs MPUUKHBI, NOCNYXMBLUEN
OCHOBaHMWEM [15 0TKas3a.

2.11. [MepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbBIMU 1
06s3aTeNbHbIMK ANS MPELOCTABNEHUA MYHULWUNANbHON YCNYTK, B TOM
ynucne CBeLEeHNs 0 OKYMeHTe (4OKYMeHTax), BblaBaeMoMm
(BblAaBaembliX) opraHm3aumamu, y4acTBYOLWMMN B NPefoCTaB/IEHNN
MYHULMNANLHON yCNyru

2.11.1. Ycnyrun, KoTopble SBASKOTCA HEOOXOAUMBIMW U 06A3aTeNbHbIMU ANS
npegocTaBneHNs rocyaapCTBEHHON YCNyru, OTCYTCTBYIOT.

2.12. MopsaokK, pasMep M OCHOBAHWSA B3MMaHMS FOCY]apCTBEHHOM
MOLUNNHbI U MHOI NNaThl, B3UMaeMoli 3a NpefocTaBeHmne
MYHULMNANLHOW YCNyru

2.12.1. B coOTBeTCTBMM C rMocTaHoBNeHMeM [lpaBuTenbCTBa POCCUIACKOMN
depepaunm ot 13 mapta 2020 r. Ne 279 «O6 MHGpoOpMauMOHHOM o0bGecneyvyeHnm
rpaflocTPOUTENbHOW AeATeNbHOCTU» 3a NpeaocTaBfieHne ceegeHnin n3 F’MCOI 3a
NUCKNIOYEHNEM CcNyyaeB, Korfga egepasbHbIMW 3aKOHAMW YCTaHOBMEHO, 4TO
yKaszaHHble B 3anpoce CBefleHUA MpefoCTaBNAlOTCA 6e3 B3MMaHMA nnatbl, C
(PU3NYECKMX N IOPUAUNYECKUX NULL B3UMAETCA niaTta B pasmepe:

a) 100 py6nen - 3a npegocTaB/ieHne KOMUW OAHOI0 AOKYMeHTa, matepuana B
3NEeKTPOHHON (hopme (3a UCKNHOYEHWEM MaTepuasnoB U Pe3ynbTaToB WMHXEHEPHbIX
N3bICKaHWUI);

6) 100 py6neit - 3a KaXXayr CTOPOHY nucta popmaTta A4 KONUN JOKYMEHTOB,
maTtepuanoB B OyMaxHO gopme (3a UCKIOYEHMEM MaTepuanoB W pe3ynbTaToB
NHXXEHEePHbIX U3bICKaHWN);

B) 5000 py6neir - 3a npefocTaB/ieHMe KOMUW MaTepuasnoB W pe3ynbTaTos
NHXEHEPHbIX WU3bICKAHWUI B 3M1EKTPOHHOW (hopme (BHe 3aBUCMMOCTM OT KO/IMYecTBa
NNCTOB);

r) 5000 py6nein - 3a npegocTaBneHWE KOMUK MaTepuanoB U pPe3ynbTaToB
NHXXEHEPHbIX U3bICKaHUn B BymMaxHoW thopme n 100 py6nei - 3a KaXayt CTOPOHY
nucta popmata A4 Konum TakMx matepmnanos U pe3ybTaToB;

n) 1000 py6bnein - 3a npeaocTaBneHWEe CBeAeHW 06 OAHOM 3eMe/fIbHOM
yyacTke (4acTh 3eMeflbHOro y4yacTka) 3a Kaxpable nosiHble (HenosiHble) 10000 k..
MeTpOB nowanM Takoro ydactka u (MAn) [OMNONMHUTENbHBIA  KOHTYP (4ns
MHOTOKOHTYPHbIX 3eMe/IbHbIX Y4aCTKOB) B 3/IEKTPOHHOW (hopMe;

e) 1000 py6nein - 3a npegocTaBneHWE CBeAEHW 06 OAHOM 3eMefIbHOM
yyacTke (4acTu 3emMeflbHOr0 y4yacTka) 3a Kaxpable nosiHble (HenosiHblie) 10000 K.
METPOB njowaAn Takoro y4actka u (Unn) [ONOMHUTENbHbLIA  KOHTYpP (4nA
MHOFOKOHTYPHbIX 3eMeflbHbIX Y4acTKoB) 1 100 py6nen - 3a KaKayt CTOPOHY nucta
(hopmata A4 Taknx cBefileHU B OyMaXKHOW hopme;
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X) 1000 py6nein - 3a npegocTaBneHWe CBeAEHUA 06 OAHOM O06BEKTE
KanutanbHOro CTPOUTENbCTBA B 3/IEKTPOHHON (hopMe;

3) 1000 py6nein - 3a npeagocTaBneHWe CBeAEHUMIA 006 OAHOM O0ObeKTe
KanutanbHoro ctpomtensctea 1 100 py6nein - 3a KaXAyr CTOPOHY nucta opmara
A4 Taknx CBeLeHNN B 6YMaXKHOWN hopme;

n) 1000 py6nei - 3a NnpefocTaB/eHNe CBEAEHWIA O HepasrpaHUYEHHbIX 3eM/IAX
3a Kaxpable nofHble (HernonHble) 10000 kB. MeTpOB Nowagn TakuMx 3emMenb B
3NEKTPOHHON (hopMme;

K) 1000 py6nen - 3a npefocTaB/ieHNe CBeAEHNIN 0 Hepa3rpaHNUYEHHbIX 3eMSAX
3a KaxAble nofiHble (HenonHble) 10000 kB. MeTpoB nowiagm Takux 3emens u 100
pybnen - 3a Kaxayt CTOPOHY nucta opmata A4 TakuX CBeAEeHU B GYMaXKHOW
(hopwme;

n) 100 py6nein - 3a npeaocTaBfieHWEe CBEAEHWI, pas3MeLleHHbIX B
MH(OPMaLMOHHON CUCTEME, He YKa3aHHbIX B MOAMNyHKTax "g" - "K' HacTosAwero
NYHKTa, B 3NEKTPOHHOM hopme n 100 pybnei - 3a KaxXayr CTOPOHY nucta opmata
A4 Takux cBefleHUI B 6YyMaXKHOI hopme.

B cnyyae ecnu wmartepuanbl MpefocTaBAsOTCA B OyMaXHOM opmare,
OT/INYHOM OT (popmaTta A4, CTOMMOCTb PacCUMTbIBAETCA MCXOAA W3 KONMYecTBa
MOMIHbIX WAW HEMNONIHbIX NUCTOB (opmata A4, HEOOXOAUMBIX ANA pasMelLleHuns
yKa3zaHHOro marepuarna.

2.12.2.¥YNOTHOMOYEHHBIVA opraH 6ecnnaTHO OCYLLECTBASAET NpeaocTaB/ieHune
ceefeHnin n3 TMCOI [ 06 o6bekTax KanuTasbHOro CTPOUTE/IbCTBA B OpraHM3auunto
(opraH) no y4yeTy O0ObBEKTOB HEABMXMMOIo MMyLLecTBa M opraH Mo y4yety
rocyfapCTBEHHOr0 M MYHMUMNANbLHOrO MMyLlecTsa B Heob6xogumom o6beme, a
TakK)Xe CBEEeHWA O COOTBETCTBUM OOBEKTOB KamnumTa/libHOMO CTPOUTENbCTBA
TpeboBaHUAM 3HEPreTMyYeckonm IPPEKTUBHOCTU U TpPebOBaHMAM OCHALLEHHOCTM
00bEeKTOB  KanuTa/ibHOro CTPOUTENbCTBA MpubopamMm  y4deta WUCMNOJSIb3YEMbIX
3HEpreTUYeCKNX PecypcoB, CBEAEHWIN O Knacce 3HepPreTuveckor 3PGeKTUBHOCTU
MHOTOKBapTUPHbLIX [OMOB B OpraHbl rocyjapCTBeHHOMW BfiacTW, KOTOPbIM TaKue
cBefleHNs Heo6XOA4MMbl B CBSA3M C OCYLLECTB/IEHWEM WMMW WX MOIHOMOYMIA., B TOM
yucne MNOMHOMOYMIA MO  OCYLLECTB/IEHUIO rOCYLapCTBEHHOrN0 KOHTPONA 3a
cobnofeHnem TpeboBaHWMA 3aKoHOAdaTenbCTBa 06 3HeprocbepexeHun wn o
MOBbILWEHNN 3HEPreTUYeCcKon a(heKTUBHOCTMN.

YNONHOMOYEHHbI opraH 6ecnnaTHO  OCYLWeCTBNAET  NpeAocTaB/eHue
ceefeHnin n3 T’MCOI [ no 3anpocam:

1) opraHoB rocyfapCTBeHHOW Bnactu Poccuitckon Pepepaumn, OpraHos
rocyfapCTBeHHOM BfacTu cy6bekToB Poccuinckon depepalmu, OpraHoB MeCTHOTO
caMoynpaB/ieHUs;

2) (U3MYECKUX W HOPULUYECKUX JIAL B Clyyadx, MpefyCMOTPEHHbIX
(hegepanbHbIMU 3aKOHaMU.

2.12.3. PacueT CTOMMOCTU MNpefOCTaBNEHUA CBEAEHUA O TeppuTOpUM
NMPOM3BOAUTCA MUCXOAA W3 KOMM4YecTBa 3eMefibHbIX Y4YaCTKOB (4acTeil 3eMeflbHbIX
Yy4aCTKOB) W NowWaAn HepasrpaHUYeHHbIX 3eMeflb, PacnoiOXeHHbIX B rpaHuuax
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Takon  Tepputopun. Onnata npegocTaBneHus  ceegeHnin  us  rCOrg
ocyulecTtBnsdeTca 3asaBuTteniem nyteM 6e3HanMYHOrO pacyeTa.

2.12.4. Ecnn nnata 3a npepocTaBneHue csBefeHuin u3 FTMCOI [ BHeceHa
3afBuTeneM B pasmepe, NpesblllaroweM 06WKMIA pa3Mep MAaTbl, HAYUCNEHHOW 3a
npegocTtaBneHne ceegeHnin n3 FT’MCOI [ YNONHOMOYEHHbIN OpraH Mo 3asB/eHUI0
3adaBUTENA B CPOK He no3gHee 3 MecsLUeB CO AHA MOCTYMN/IeHUS TaKoro 3adB/eHus
obecneymBaeT BO3BPAT U3NIMLLHE YN/Ia4eHHbIX CPeACTB.

Ecnn 3assutento 6b1710 0TKasaHO B npefoctaBneHun ceefeHuin ns rMcorm
MO OCHOBaHWIO, yKa3aHHOMY B MOANYHKTe «r» MNyHKTa 2.10.2 noppasgena 2.10
PernameHTa, B CBf3U C BHECEHMEM Mnathbl 3a npefgoctaBneHue ceegeHnii MTMCOr
He B MOJIHOM 0Obeme, YTMO/HOMOYEHHbIN OpraH Mo 3asfB/IEHUIO NOMb30BaTeNs B
CPOK He no3gHee 3 MecALEeB CO AHA MOCTYMN/EHUA Takoro 3asaBfieHns obecrneynsaeT
BO3BpaAT YN/JayeHHbIX CPeACcTB.

2.13. MNopsiaoK, pa3mep M OCHOBAHMS B3MMaHUSA NnaTthl 3a
npefocTaBNeHUe ycnyr, KOTOpbIe SBAAIOTCA HEO6XO0AUMBIMU U
06513aTeNbHbIMU 418 NPeA0CTaBNeHNUs MYHULMNANBLHOW yCnyru,
BK/IlOYas MH(OPMaL M0 0 METOAMKE pacyeTa pasMepa Takoi nnathl

2.13.1. MNpwn npefocTaBNeHNUN MYHULMMNANBHON YCyru npegycmMoTpeHa nnara
(KOMMCCMOHHOE BO3HarpaxeHune) 3a UCMOHEHWE MOPYYEHUI MO NepevyncieHnto B
OIOMKETHYIO cucTeMy P® nnaTtexeil, KOTOpble He ABMAKTCA Hanoramu, cbopamw,
COOTBETCTBYHOLMMN MEeHAMM U WTpadamn, OT OPUANYECKUX U PU3UYECKUX NNL,

KomuccnmoHHoe  BO3HarpaxkgeHue no  onepauyusam  ycTaHaB/MBaeTcA
KpeauTHOMW opraHusaymein no COrnaweHuto C  KAWeHTaMWu, ecnm  MHOe  He
npesycMOTPeHO pefepanbHbIM 3aKOHOM.

2.14. MaKcuMasbHbIl/i CPOK 0XMAAHMS B 0UYepeamn Npu nogaye 3anpoca
0 NPeAO0CTaBNEHNN MYHULMUNANBLHOI YCAYTW, YCNYTH,
npefoCTaBNSEMOI opraHu3almeit, yuyacTByoLlel B NpefoCTaBeHUN
MYHULUMANbHOI YCyru, 1 Npu NoNy4YeHnn pesynbtata
npefoCcTaBNeHUs TaKNX YCNyr

2.14.1. MakcuMasnbHbIA CPOK OXWAaHUA B o4vepedn MNpu nogade 3anpoca o
NpefoCTaBNEHNUN MYHULUUNANLHOW YCAYrK, a TakXKe MpU MNoJlyYyeHUU pesysnbrarta
NpefoCTaBNeHNs MYHUUMMANbHOW YyCAyr npu NUYHOM npueme 3asaBUTENs He
[O/DKEH npesbiwaTb 15 MUHYT.

2.15. CpOK 1 NopsijoK perucTpauum 3anpoca 3asBuTens o
npefocTaBAeHUN MYHULMNANLHOW YCNYTU U YCNYTH,
npefoCTaBNSEMOI opraHu3almeit, yuyacTBytoLleli B NpefoCTaBeHNN
MYHWULUMNANbHOW YCNYrn, B TOM YnC/e B 3NEKTPOHHOW (hopme
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2.15.1. Pernctpauusa nocTynumelIEro B YMNMO/HOMOYEHHbIA OpraH 3anpoca o
NpefoCTaBNEHNUN  MYHWUUMMANbHOW  YCNYrW, OCYLLeCTBNAETCA B  [eHb  MX
MNOCTYNAeHNs NM60 Ha cnepyloWwmnin pabounini eHb B cayyae UX MONyyYeHUs nocne
16 yacoB TeKylLLero paboyero gHsA Uau B BbIXOAHOMW (NpasgHUYHbINA) AeHb.

2.15.2. CpoK permcrpauum 3anpoca O NpeaocTaBneHMM MYHULMNANbHOM
ycnyru v (W) LOKYMEHTOB (COAepXKaluxcsi B HUX CBeAEeHWI), MOfaHHbIX B TOM

yncae nocpeacTBOM PermoHanbHOro mopTana He MOXET MpeBbllaTh ABajuaty
MUHYT.

2.16. TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX NPeaocTaBnseTcs
MYHUUMNanbHas ycnyra, K 3any oXugaHus, mectaMm Ans 3anofHeHNs
3anpocoB 0 NpeAOoCTaBNEHUN MYHULMMNAbHON YCNYTK,
MH(pOPMaLMOHHLIM CTEHAAM C 06pa3uaMy UX 3an0NHeHUs U
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBeHUs KaXK 0
MYHULUUNANBbHON YCNYrn, pasMeLLeHnto 1 opopMAIEHNIO BMU3YaslbHOMN,
TEKCTOBOWN U MY/IbTUMEANNHON NH(OPMaLUKM O NopsaKe
NpefoCcTaBNeHNs TaKoM yCnyru, B TOM Yncie K 06ecrneyeHmnto
AOCTYMHOCTU ANA UHBANNAOB YKa3aHHbIX 00beKTOB B COOTBETCTBUM C
3aKOHOAaTeNbLCTBOM Poccuiickoin defepalmm 0 CoLManbHOM 3awmTe
NHBaNN0B

2.16.1. H(opMmauus o rpadmke (pexrme) paboTbl pasMeLLaeTca Npu BXofe B
3[aHne, B KOTOPOM OCYLLECTB/IAETCA AeATe/IbHOCTb YTMOJIHOMOYEHHOIO OpraHa, Ha
BMAHOM MecTe.

2.16.2. 3paHve, B KOTOpPOM TMpefoCTaBNgaeTcd MyHuUMnanbHaa ycnyra
obopyayetcs BxoAom, obecrneymBarowMm CcBO6GOAHLIA AocTyn 3asBUTENe B
NnomeLLeHus.

2.16.3. Bxog B 3pmaHue obopyayetca MHGMOPMaUMOHHOW TabnnYKON
(BbIBECKOW), copepxkawein mHpopmayutio 06 YNONHOMOYEHHOM OpraHe, a TakXxe
obopyayeTcss NeCcTHUUENn C nopyyHamM, naHgycamu, And 6ecnpensTCTBEHHOrO
nepeaBuKeHNA rpaxaH.

2.16.4 MecTa npeaocTaBNeHUs MYHMUMUNANbLHOW YyCnyru o60pyaytoTcs C
y4yeTOoM TpeboBaHMn 4OCTYNHOCTU ANsi UHBA/IMAOB B COOTBETCTBUM C AENCTBYIOLLUM
3aKoHOfaTeNbCTBOM Poccuiickon defepalmy 0 counanbHOM 3awuTe MHBaINAOB, B
TOM 4yncne obecneymBaroTCA:

ycnosus Ana  6ecnpenAaTCTBEHHOro focTyna K O0ObekTy, Ha KOTOpOM
OpraHn3oBaHO MpeAoCTaB/ieHMEe YCAyr, K MecTaMm OTAbiXa WU NpefoCTaBAAeMbIM
ycnyram;

BO3MOXHOCTb CaMOCTOSITE/IbHOIO NepeABMKeHNs No Tepputopumn o6beKTa, Ha
KOTOPOM OpraHvM30BaHO MNpeAoCTaB/ieHWe YCNnyr, BXofAa B TaKOM 006BLEKT M BbiXoga
M3 Hero, nocajgku B TPaHCMNOPTHOE CPeACTBO M BbiCaAKW M3 Hero, B TOM 4ucne ¢
MCNONb30BaHNEM KPeCna-KOoNIACKN;
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COMPOBOX/EHNE WHBAINAOB, WMEKLWMX CTONKME paccTpoucTBa (YHKLMM
3pEHMA N CaMOCTOATENIbHOIO NepeABUXXEHUA, U OKa3aHUe VM MOMOLLM Ha 0OBLEKTE,
Ha KOTOPOM OpraHnM30BaHO NpefoCcTaB/eHne YCNYT;

Hagnexauiee pasmelleHne 060pyLOBaHUA W HOCUTENEW UHpopmauum,
HeobXxoAMMbIX AN obecrneyeHns OecnpenAaTCTBEHHOro [A0CTyna WHBAINAOB K
00beKTY ¥ npeaocTaBNsieMblM — ycayram € YYeTOM  OFpaHuUYeHUin  nx
XU3HELeATeNbHOCTH;

ay6nupoBaHuMe Heob6XoAMMOW AN WHBANNMAOB 3BYKOBOW W 3pUTENIbHOM
MH(opMauumn, a TakXke HaAMNUceil, 3HaAKOB W WHOW TEKCTOBOW W rpaduyeckom
NH(opMaUMN 3HaKamm, BbINOMHEHHbIMW pefibe(hHO-TOYEYHbIM LWpUgpTOM Bpains,
[ONYCK CypAonepeBogunKka n TMdaocypLonepeBofumKa;

[JONYyCK Ha O0O0bLEKT, Ha KOTOPOM OpraHu3oBaHO MpefoCTaBlieHne YCAyr,
C06aKN-NPOBOLHMKA NPU HANNYNKN LOKYMEHTa, NOATBEPXAIOLLEro ee cnewyuanbHoe
obyyeHMe M BblJaBaeMoro B [MOpPALKEe, YCTAHOBNEHHOM 3aKOHOAATE/NIbCTBOM
Poccuitckoin degepaumu;

OoKasaHue paboTHMKaMW opraHa (y4ypexneHus), NpefoCTaBAAKOLLErO YCIYru
HaceneHuto, TMOMOWMW MHBaNMAAM B NpPeofosieHUM GapbepoB, MeLlalLmnX
MONYYEHUIO UMW YCNYT HapaBHe C APYrMMU opraHamu.

2.16.5. TomeleHMsa, B KOTOPbIX MpefoCcTaBfisgeTcsd MyHUUUNanbHas ycnyra,
3an  0XupaHusa, MecTa ANA  3aMO/IHEHWS  3anpocoB O  MNPeAoCTaBfieHUn
MYHULMNANbHOW YCNYTrn [O/MKHbI COOTBETCTBOBATb CaHUTAPHO-TUTMEHNYECKUM
npaBunam u HopmaTuMBaM, MpaBuaaM MoXXapHoi 6e3onacHOCTM, 6e30MacHOCTM
TpyAa, a Takxke 060py[0BaTbCA CUCTEMaMW KOHAMLMOHUPOBaHUA (OXNaXAEHUS U
HarpeBaHuWa) W  BEHTUAMPOBaHWSA  BO34yXa, CPeAcTBamMuM  OMOBELLEHMA O
BO3HWKHOBEHWWN 4pe3BblYailHON cuTyauun. Ha BUAHOM MecTe pacnonarakTcs
CXeMbl pa3MelleHMs CpefAcCTB MOXapoTyleHMa W NyTerd 3Bakyauuum Jomen.
MpepgycmatpuBaetcs  obopyaoBaHWe  LOCTYMHOrO  MecTa  OOLECTBEHHOro
nonb3oBaHnA (Tyaner).

2.16.6. KabuHeTbl  060pyayroTCas  UHGPOPMaLMOHHBIMK  Tabanmykamm
(BblBECKAMU), cofepXkaluMy UHMOpPMaLU 0 HoMepe KabuHeTa U HaMMEHOBaHUM
CTPYKTYPHOrO mnofpasfeneHns YMNoNHOMOYEHHOr0 OpraHa, npeaoCcTaB/sAOLLLEro
MYHULUNANbHYIO YCNYTY.

2.16.7. Mecta pgna  3anofiHEHMA  3aMpocoB O  NpPeaocTaB/ieHUU
MYHULMNaNbLHOW yCcnyrn o6opyayroTca: TeneoHOM, (akCcoM, KOMuMpoBasibHbIM
annapaTtoM, KOMMbKOTEPAMN N MHOW OPrTEXHUKON, paboumMMKn CTONaMM U CTY/bAMMU,
Kpece/ibHbIMM  CEKLUMSAMW A1 MOCETUTEeNIeid, a TakKXe CNpaBOYHO-MPaBOBbIMM
cucTeMamu, MHHOPMaLMOHHbIMK CTEHAAMM.

2.16.8. VIH(hopMaLMOHHbIEe CTeHAbl AO/MKHbI COAEpXaTb CBEAEHUNS, YKa3aHHbIe
B NyHKTe 1.3.2.1 nogpasgena 1.3 pasgena 1PernameHTta 1 pasmeLlatbCs Ha BUAHOM,
LOCTYMNMHOM MecCTe.

2.16.9. OdopmsieHne BM3yasIbHOW, TEKCTOBOW W MYNbTUMEANIAHOMN
MH(opMauMn o nopsagke nNpeaocTaBfieHUs MYHWUUMMANbHON YCNyru  [JO/MKHO
COOTBETCTBOBaTb OMTUMA/IbHOMY 3pPUTENILHOMY W CNYXOBOMY  BOCMPUATUIO
NHopMaLum 3aaBUTeNsaMu.
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2.16.10. Mpuem 3asBuTenein Npu nNpeaocTaBNeHUM MYHULUMUNANbHOW YCNYTK
OCYLLeCTB/IAGTCA COrNacHoO rpaduky (pexumy) paboTbl Y NOHOMOYEHHOIO OpraHa.

2.16.11. Pabouyee MeCTO [AO/MKHOCTHOrO nuMua YMO/IHOMOYEHHOr0 oOpraHa,
NpefOoCTaBNAOLWEr0o MYHUUUNANbHYIO YCayry, o6opyayeTcs KOMMbIOTEPOM W
OPrTEXHUKON, MO3BONIAKOWMMM CBOEBPEMEHHO W B MOSIHOM 06beme Mony4artb
CNpPaBOYHY MHMOpPMaLMo No BONpocam NpefoCcTaBNeHNA MYHULUNANLHOW YCYTK
N opraHn3oBaTb NpPeAoCcTaB/ieHNe MYyHULUNANbHOW YCNYTU B NO/IHOM 06beMe.

2.16.12. oNXKHOCTHbIE LA YNOMTHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIE 3a
npepocTaBneHne MYHMLMUNANbHOM ycnyru, obecneynsaroTCH

NOEHTU(DUKALUMOHHBIMK  KapToukammn  (6amxkamu) ©n  (UAK)  HACTO/NbHbIMM
Tabnnukamu.

2.17. Moka3aTenu AOCTYMHOCTU M KayecTBa MyHULUMNaNbHOW
yCNyrun, B TOM YMCNe KOIMYECTBO B3aMMOAENCTBUNIA 3asBUTENSA C
[AO/MKHOCTHBLIMW NLLAMW NMPY NPeLOoCTaB/IeHUM MYHULMNANbHOW

yCNyrm n ux npogo/KnMTebHOCTb, BO3MOXHOCTb MONYYEHUA
MH(OpMaLmn o0 Xoae nNpefocTaBNeHns MyHULUNANLHOW YCyrn, B

TOM YuCne C UCMOMb30BaHNEM MH(OPMALMOHHO-
KOMMYHMWKaLMOHHbIX TEXHO/IOMNIA, BO3MOXHOCTb IN60
HEBO3MOXHOCTb MONYYEHUSA MYHULUNANbHOW YCNYTn B
MHOTO(PYHKLNOHAIbHOM LleHTpe npeaocTaBneHns rocy4apCTBeHHbIX
N MYHUUMUNANIbHBIX YCAYT (B TOM YmUC/ie B MOSIHOM 06beme), Mo
BbI6OPY 3aABUTENSA (IKCTEPPUTOPUANbHbLIA NPUHLMN), NOCPEeACTBOM
3anpoca o0 NpefoCTaBEHNUN HECKONbKMX TOCYAapPCTBEHHbIX U (U1K)
MYHULMUNANbHbLIX YCNYT B MHOTOPYHKUMOHANbHbIX LEeHTPax
npefocTaB/eHNA rocyfapCTBEHHbIX U MYHULMNANbHbBIX YCAYT,
npeaycMOTPEHHOr0 cTaTbein 15.1 ®defepanbHOro 3akoHa oT 27 Uons
2010 r. Ne 210-93 «O6 opraHu3aLun npegocTaBneHNs
rocyfapCTBEHHbIX U MYHULUUNANbHbLIX YCNYT»

2.17.1. MokasaTensmm [AOCTYNHOCTM W KayecTBa MYHUUMUMANbHOM Yycnyr
ABNAKOTCA:

MONMIHOTA, aKTyalbHOCTb W [OCTOBEPHOCTb WHMOpPMaUMM O MopsaKe
npeaocTaB/eHNA MYHMLUUNANbHOW YCNYTW;

HarnagHoCcTb (HOpM pasmellaeMon MHopMauuMn o0 Nopsigke npeaocTaBneHUs
MYHULMNANbHOW YCNYTH;

OnepaTUBHOCTbL M AOCTOBEPHOCTb MPeAOCTaBNASEMOI NH(OPMaL M O NopsaaKe
npeAocTaBNeHUA MyHULUNANbHOW YCNYTW;

yCTaHOBNEHNE W Ccob6n0feHNne TpebOBaHUM K TMOMELLEHUSAM, B KOTOPbIX
npefocTaBNAeTca MyHuUUMNanbHaa ycnyra,

npegocTaB/fieHNe BO3MOXHOCTM  MojayuM 3anpoca O NpPefocTaB/ieHUn
MYHULUMUNANbHOW  yCNyrM W [OKYMEHTOB (CBefleHWin), HeobXoauMMbIX ANs
NpefoCTaBNeEHNS  MYHUUMUNANbHON YyCNyrn, a TakXKe Bblgauyn 3adaBUTENAM
[JOKYMEHTOB M0 pe3y/ibTaTaM NpefoCcTaBNeHUs MyHULMNanbHOW yenyru B M®LL;
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KO/IMYEeCTBO  B3aMMOAENCTBUIA  3asBUTENs € LO/MKHOCTHbIMW  Nnuamu
YNOMHOMOYEHHOIO OpraHa Npu npegocTaBleHUN MYHUUMNANbHON YCAYyrn u ux
NPOAO/MKUTENLHOCTD;

yCTaHOBMIEHNE W CO6M0AEHME CPOKa MNpeaocTaBNeHUs MYHULMMNaIbHOM
yCcnyru, B TOM 4UCNEe CpPOKa OXUAaHWSA B o4yepeau Npu nofadve 3amnpoca U npu
MoNyYeHUM pesynbraTa NpefoCcTaBNeHNA MYHULMNAIbHON YCNYTW;

CBOEBpPeMeHHOe pacCMOTPEHNEe JOKYMEHTOB, NPeACTaB/eHHbIX 3ad9BUTENEM, B
C/lyyae Heo6X04MMOCTH - C yyacTueM 3asaBuTens;

OTCYyTCTBUE 060OCHOBAHHbIX >Kanob co CTOPOHbI 3asaBuTenen no pesynbTaTam
npefoCcTaBNeHUA MYHULMNANBHOW YCNYTH;

npegocTaB/ieHWe  BO3MOXHOCTW  MoAayMm 3anpoca O MpPefoCTaB/IEHUM
MYHUUUNANbHOW  yCNyrm W [OKYMEHTOB  (CBefEeHWI), HeobXoAWMMbIX AnA
npefoCTaBNeEHNS MYHULMUNANbHON YyCnyrn, B (POpMe 3/1eKTPOHHOIO0 AOKYMEHTa, B
TOM 4uc/e ¢ UCMOJIb30BaHNEM PernoHanbLHoOro noprana.

2.17.2. KpuTepun OUEHKM KayecTBa nMpefocTaBieHns MYyHULUNANbHOM
ycnyru, npefocTaBiseMoin B 31IEKTPOHHOM BUfE:

AOCTYMHOCTb WMH(OpMauunm o nopsgke npefocTaBieHns MyHULMNanbHON
ycnyru;

JOCTYMHOCTb  3NEKTPOHHBLIX  ()OPM  LOKYMEHTOB, HeE0o6X0AMMbIX  ANS
npefoCTaBNEHUA MYHULUNANLHOW YCNYyTH;

AOCTYNHOCTb MHCTPYMEHTOB COBEPLUEHMSA B 3/1IEKTPOHHOM BUAE MNaTeXei,
HEeo6X04MMbIX AN NONYYEHUA MYHULUUNANbHOW YCNYTW;

BpeMs 0XXnaaHua oTBeTa Ha nojavy 3anpoca;

Bpems NpeLoCTaBNeHNS MYHULMMNAbHON yCNyru;

yAo6CTBO npoueayp npefocTaBNeHUA MYHUUMNANbHOW YCAYrn, BKIKOYaS
npoueaypbl 3anucy Ha nNpuem, noga4vu 3anpoca, onnaTbl 0683aTeNbHbIX MIaTeXeN,
NH(OPMUPOBAHMA 3aABUTENA O XOfe NPefOoCTaBNeHUS MYHWULMUMANbHOW ycnyru, a
TakXXe rnonyyeHusa pesynbrara NpegocTaBieHNss MyHULUNANLHOW YCNYTN.

2.17.3. B xoge npeAocTaBneHWs MYHUUUNANbHOW Yycnyrn 3asBuUTeNb
B3aMMOLeNCTBYET C AO/DKHOCTHbIMY 1L aMN Y NOJIHOMOYEHHOIO opraHa He 6ornee
ABYX pa3 (nmogaya 3anpoca M WUHbIX [LOKYMEHTOB, HeOOXOAUMBIX  [ANS
npefocTaBneHns MYHUUUNANBHON  yCayru n nonyyeHne  pesynbrarta
npefoCTaBNeHNS MYHULMNANbHOW YCiyrun), NpPoAo/IKUTENbHOCTL B3aMMOLENCTBUM
coCTaB/ifleT: MpuW nofaye 3anpoca - He 6onee 15 MUHYT; NpPU NONYYEHUM pe3ynbTarta
MYHULMMNANbHOW YCYTru - He 6onee 15 MUHYT.

B npouecce npepocTtaBfieHMs MyHULMNANbHOW ycnyrn 3asaBuTeNb Brpase
obpawatbCs B YMONHOMOYEHHbIN OpraH 3a MonyyeHMem WHGopmayum o xopne
npefoCTaBNEHNSA MYHULMNANBHOW YCYTN HeorpaHMYeHHOe KONMYeCcTBO pas.

B npouecce npegocTaBfieHUs MyHUUMNANbHOW ycnyru 3asaBuTeNnb BNpase
obpawarteca B M®LL 3a nonyyeHMem WHGpoOpMauum O Xxode MnpefocTaB/IeHUs
MYHULMUNANbHOW YCNYyrn Y NoJIHOMOYEHHbIM OPraHOM HeorpaHM4YeHHOoe KOJIN4ecTBO
pas.

2.17.4. 3aaBUTeNO NpeaocTaBnseTca BO3MOXHOCTb HE3ABUCMMO OT ero mecrta
XWUTeNbCTBA WA MecTa npebbiBaHMA (4N QU3NYecKUX vy,  BKJKOYas
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UHAMBUAYaANbHLIX — NpegnpuHUMmareneid) NM60  MecTa  HaxoxXpgeHusa  (gns
OPUANYECKUX Nunu), obpawatbcd B N060M Mo ero Bbibopy M®PLL B npesenax
Tepputopun KpacHOA4apCKOro Kpas Ansa npefocTaBNeHUs emy MYHUUUNanbHOM
YCNYTX MO 3KCTEPPUTOPUASIBHOMY MPUHLMUNY.

MpepocTaBneHne MyHuLMnansHom ycnyrn B M®LL no skctepputopuansHoMy
MPUHUMNY OCYLLECTB/SETCA Ha OCHOBaHUM COrnaweHWin 0 B3aUMOLENCTBUMN,
3aK/II0YEeHHbIX YNONHOMOYEHHbIM M®LL ¢ ¥YNONHOMOYEHHbIM OPraHoM.

2.17.5. Tlpn npefocTaB/fieHUN MYHULMNANLHOW YCNYrn C UCNOMb30BaHUEM
NH(OPMaLMOHHO-KOMMYHUKALUOHHbLIX TEXHOMOIMA, B TOM 4ucne PermoHanbHoro
noprtana, 3aasuTento obecneymBaeTcq BO3IMOXXHOCTb:

noslyyeHMs  MHGopmaumm 0  MNOpsAgKe M CpoKax MpefocTaB/eHUs
MYHULNNANbHON YCNYTW;

3anucu Ha npuvem B MO®L, gna nogaym 3anpoca O NpefocTaBIeHUN
MYHULNNANbHON YCNYTW;

(hopMMpoBaHKA 3anpoca 0 NpefocTaBieHN MyHULUNAbHOR YyCnyru;

npuema ” perncTpaunum YmnosHOMOYEHHbIM OPraHoM 3anpoca W WHbIX
JOKYMEHTOB, HEO6XOAMMBIX ANA NPeAoCTaBNeHNS MYHULUNANBHOW YCNYTW;

onnatbl rocyfapCTBEHHOW MOLWAMHbLI 32 NpeaocTaBfieHMe MYHULUNAaNbHOM
ycnyrum WM ynnata MHbIX NaTteXxei, B3MMaeMblX B COOTBETCTBUU C
3aKoHofaTenbCTBOM Poccuiicko degepauuu;

noflyyeHns pesynbTara NpefocTaBfeHNs MyHULUNANIbHON YCayru;

Nosly4YeHnsi cBefleHNI 0 X0/e BbIMOJIHEHMSA 3anpoca;

OCYLLeCTB/IEHMA OLEHKMN KayecTBa NpefoCcTaBNeHUA MYHULMNANbHOR YyCNyru;

pocyaebHoe  (BHecygebHoe)  o6)anoBaHME — pelleHWn U AencTBui
(6e3pmeinctBma) opraHa (opraHusauumn), AO/MKHOCTHOrO Nnua opraHa (opraHusauunm)
nmbo rocyfapCTBeHHOro AN MyHULMUNANLHOTO CAYyXXaLlero.

2.17.6. 3asBuTento  obecneymBaeTCcs  BO3MOXXHOCTb  MpeAoCTaB/ieHMA
HECKO/MIbKMX TOCYyfapCTBeHHbIX W (MAK) MYyHWUUMUNanbHbIX ycnyr B MOL, B
COOTBETCTBMM €O cTaTbeil 151 PepepanbHOro 3akoHa ot 27 wuwons 2010 .
Ne 210-®3 «O6 opraHusauuMm  nNpeaocTaBfieHUss  FOCYAAPCTBEHHbIX WU
MYHUUMNANbHLIX ycnyr» pasfgena «CraHgapT npefocTaBfieHUs rocyaapCTBEHHOW
(MyHUUMNaNbHOM) yenyrn» (fanee - KOMMAEKCHbIN 3anpoc).

MonyyeHne MyHUUUNANIBHOW  YyCNyru, nMpefyCMOTPEHHON  HACTOALMM
PernameHtom B M®L, npu nogaye 3asBUTeNIeM KOMIMJIEKCHOrO 3anpoca He
npeaycMoTpeHO.

2.18. VIHble TpeboBaHMA, B TOM YMC/le yUnTbIBaKOLW e 0CO6EHHOCTH
npefocTaBfieHUs MYHULMNANbHON YCNYTU N0 3KCTeppuUTopnarbHOMY
npuHumny (B cnyyae, ecnv MyHuUMnanbHaa ycnyra npefocTasniseTcs

Mo 3KCTEepPPUTOPNANLHOMY NMPUHLKMY) N 0COBEHHOCTK
NMpefocTaBieHUA MYHULUNANLHON YCNYTN B 31IEKTPOHHOW (hopme
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2.18.1. And nonyvyeHUs MyHUUMNanbHOW ycnyrn 3asaBuTesb HanpasfiseTt
3anpoc 0 MpefoCTaB/eHUM MYHWUUMNANbHOW YCNYyrn W [OKYMEHTbl (CBeAeHus),
Heob6xo4uMble AN NpefoCTaBeHU MYHULUNANbHON YCIYTn:

Ha OYyMaXHOM HocuTesle B YNOJHOMOYEHHbIA OpraH npu JINYHOM
obpalleHnK;

Ha 6yMaxHoOM HocuTene B M®L, npu nMyHoM obpalleHnu;

Ha OyMa>KHOM HOCUTe/e NoCcpeACcTBOM MOYTOBOr0 OTNpPaB/ieHUs;

B (DOPMe 3MEKTPOHHbLIX AOKYMEHTOB C WCMOJ/Ib30BaHMEM WH(OPMaLNOHHO-
TeNEeKOMMYHUKALMOHHbIX TEXHO/IOTUI, BK/OYasas WMCNOJSb30BaHWe PervoHanbHOro
nopTrana.

2.18.2. M®L npu obpaweHun 3adaBuTens  3a  NpefoCTaB/EHUEM
MYHULMNaNbHOW YCNYT OCYLLECTBASAOT:

(hopMUpOBaHME 3NEKTPOHHLIX LOKYMEHTOB W (UNMN) 3MEKTPOHHbLIX 06pa3oB
3anpoca, [LOKYMEHTOB, MPUHATbIX OT 3afBUTeNs, KOMWAW [LOKYMEHTOB JIMYHOIO
XpaHeHns, MPUHATBLIX OT 3aaBuTens, obecneyumsas WX 3aBEpPEHUE 3NIEKTPOHHOW
MOAMUCLIO B YCTAHOB/IEHHOM MOPALKE;

Hanpas/ieHWe C UCNoNb30BaHNEM WUHMOPMALMOHHO TeIeKOMMYHUKALMOHHbIX
TEXHONIOTUI  3MIEKTPOHHbLIX  [OKYMEHTOB U (MM)  3/IEKTPOHHbLIX  06pa3os
OOKYMEHTOB, 3aBepeHHbIX YMO/HOMOYEHHbLIM [AO/HKHOCTHbIM nuuyom MOL, B
YNO/MIHOMOYEHHbI OpraH.

2.18.3. lNpwv HanpasneHWW 3a9BMEHNIA N LOKYMEHTOB B 3/1EKTPOHHON (hopme C
ncnosib3oBaHVem PervoHasbHOro noprana 3anpoc M AOKYMEHTbl AO/KHbI ObITb
MOAMNUCaHbl  YCUNEHHON  KBaIU(UUUPOBAHHOW  3NEKTPOHHOW  MOAMWUCHLIO B
COOTBETCTBUM C TpeboBaHMsAMM PeaepanbHOro 3akoHa oT 6 anpens 2011 T.
Noe 63-®3 «O6 3NeKTPOHHON noAnNucu» W nocTaHoBNeHUs [lpaBUTeNbCTBA
Poccuitckoin depepaunm oT 25 utoHs 2012 r. Ne 634 «O BuAax 3NeKTPOHHOM
nognucu, MCcnonb3oBaHUe KOTOPbIX AOMYCKaeTca npu obpalieHnun 3a nonyyvyeHnem
rOCYAapCTBEHHbLIX N MYHULNNANBHbBIX YCNYT».

3aaBUTENb - PM3NYECKOE NTNLO BMNpaBe UCMO/b30BaTh MPOCTYH0 3/IEKTPOHHYIO
noanucb B cny4vae, MpesycMOTPeHHOM NyHKTOM 21[MpaBun onpegeneHns BUAOB
3/IEKTPOHHOW MOANMUCK, NUCNOJIb30BaHWE KOTOPbIX A0MyCKaeTca npu obpalieHumn 3a
MoNyyYeHMEM TrOCYLAPCTBEHHLIX W MYHUUUNANbHbIX YCAYr, YTBEepXAeHHbIX
nocrtaHoBneHnem lMpaButensctBa Poccuiickon degepaymmn ot 25 utoHa 2012 r.
Ne 634 «O BMAax 31eKTPOHHOW MOAMMWCK, UCMOJIb30BaHWE KOTOPbIX [OMYCKaeTCH
npu obpatleHMy 3a MOMyYEeHMEM TFOCYLapCTBEHHbLIX U MYHULMMANbHbLIX YCAyr»,
COrnacHoO KOTOPOMY, B C/ly4yae ecnu npu obpalieHUn B 3MEKTPOHHOW dopme 3a
NMonyvyeHVeM MYHUUMNANBHON YyCNyru WUAeHTUPUKALMA U ayTeHTUdmKaums
3anaBuTens - PU3NYECKOro nLa OCYLLeCTBAKTCA C UCMO/b30BaHNEM (hefepasibHOM
rocyfapCTBeHHON MHMOPMaUNOHHOW cucTembl «EanHaA cuctema ugeHTUpMKaLumn
W ayTeHTU(MUKauum B MHPPacTpyKType, obecneymBarowein WHPOPMALNOHHO-
TEXHO/IOrMYecKoe B3anMofeincTBMe NHOPMALMOHHBIX CUCTEM, UCNOMb3YEMbIX A/15
NPefoCTaBNEHUA TOCYLAPCTBEHHbIX W MYHUUMNANbHbIX YCNYr B 3/1eKTPOHHOW
(opme» (manee - EgunHad cuctema MAEHTUUKAUUM U ayTeHTU(MKaLMWK),
3anaBuTeNb BMpaBe MCMNOJb30BaTb MPOCTYIO 3/1EKTPOHHYHO MOAMNUCL NPU 06paLleHunm
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B 3/1EKTPOHHOI (hopme 3a MonyyYeHUEM MYHULUNANbHOW YCAYTry NPU YCNOBUK, UTO
Npy Bblgaye KnKYa NPOCTON 3NEKTPOHHOM MOAMUCK NNUYHOCTb (M3NYECKOro Nnua
YyCTaHOB/IEHA MPU NTMYHOM NpUEME.

3. CocTaB, Nocnef0BaTeNlbHOCTb 1 CPOKM BbIMOHEHMS
aflMMHUCTPaATUBHBIX Npoleayp (AeicTBunil), TpeboBaHMS K NOPAAKY
UX BbIMO/THEHWS, B TOM YMC/IE OCOGEHHOCTMN BbIMOMHEHNS
aflMUHUCTPaTUBHbIX NPOLIEAYP B 3NEKTPOHHON hopMe, a TaKxke
0COBEHHOCTW BbINOMHEHUS alMUHUCTPATUBHbIX NPOLEeAyp B
MHOTO(YHKLMOHANbHbIX LLeHTpax

3.1. VicuepnblBaroluii nepeveHb agMUHUCTPATUBHbLIX NPoLeayp
(nencTBMiA) Npu NpefoCTaBNEHUN MYHULMNANBHOW YCNyTU

3.1.1. lMpepocTaBneHne MYHUUMNaNbHOW YCAYyrM BKAO4YaeT B cebd
nocnefoBaTe/IbHOCTb CeAyrLWmMxX agMUHUCTPATUBHBIX Npoueayp (AencTeuin):

npuem (permcrpaymsa) 3anpoca v npuaaraeMbix K Hemy AOKYMEHTOB (B TOM
yucne agMUHUCTPATUBHbIE [EWCTBMA MO MpuMeMy 3anpoca O MNpeaocTaB/ieHnn
ycnyru yepes Moptan);

paccMOTpeHMe 3anpoca 1 npunaraembiX K HEMY AOKYMEHTOB;

NPUHATME peleHns 0 npefocTaBfeHUn Nnbo 06 OTKase B MPefOCTaBNEHMM
MYHULUNANLHOW YCNyru;

nepefavya Kypbepom MakeTa JOKYMEHTOB M3 YMOMHOMOYEHHOro opraHa B
M®LL;

Bblfaya  (HanpaBfieHWe)  3asBMTENO0  pe3ynbTata  MNpefocTaB/ieHns
MyHUUMNanbHoW ycnyrm (B TOM yucie afAMUHUCTPATMBHbIe [eWCTBUS MO
HanpaBfeHUO  pesynbTata NpeAoCcTaBNeHUss  yCayrm B YNOSHOMOYEHHYHO
opraHu3auuio no 3anpocam, noctynarowmm c Moptana).

3asaBMTeNb BNpaBe 0TO3BaTb CBOE 3anpoc Ha NH60N CTagum pacCMOTpPeHus,
corniacoBaHuMsa  MAM  MOAFOTOBKM  [OKYMEHTa  YMNONHOMOYEHHbLIM  OpraHom,
06paTMBLUNCL C COOTBETCTBYHOLWMNM 3asiBfIEHUEM B Y NO/HOMOYEHHbIA OpraH, B TOM
yucne B 3NeKTPOHHOIK thopme, NnmM6o MPLL.

3.2. MocnenoBaTebHOCTb BbINOMHEHNSA
aAMUHUCTPaTUBHbLIX Npouesyp (4erCTBMIA) OCYLLEeCTBAAEMbIX
agMUHUCTPaLMen MyHMUMNanLHOro o6pasoBaHns MoCTOBCKMIA paoH

3.2.1. MNMpuem (perncrtpaumna) sanpoca n npunaraeMbiX K HeMy AOKYMEHTOB.

3.2.1.1. OcHoBaHMeM A5 Hayana aAMWUHUCTPATMBHON Mpoueaypbl ABASETCS
obpalleHne 3asaBuTeNd B YNOSHOMOYEHHbIA OpraH C 3arnpocoM W JOKYMEHTaMMu,
yKa3aHHbIMK B nogpasgene 2.6 PernameHTa, npeacTtaBieHHbIMU 3asaBUTeNIeM MO ero
WHULUNATUBE CaMOCTOATE/NIbHO, WAW TMOCTYMN/AeHWe 3anpoca W [OKYMEHTOB B
YNO/MIHOMOYEHHbIN opraH n3 MoLl.
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MocTynneHue 3asaBneHUs U JOKYMEHTOB B Y NMO/IHOMOYEHHbI opraH n3 MoL],
OCYLLLECTBNAETCA C YYETOM OCOOGEHHOCTE, YCTaHOBMIEHHbIX CTaTbeil 6.2 3aKoHa
KpacHogapckoro kpas oT 2 mapta 2012 r. Ne 2446-K3 "O6 oTAenbHbIX BOMpocax
opraHmsauun npefocTaBNeHUA TOCY[AaPCTBEHHbLIX UM MYHULMUNANbHbLIX YCNyr Ha
Tepputopmun KpacHoaapckoro kpasa“.

3.2.1.2. JO/MKHOCTHOE NNL0 Y NO/JITHOMOYEHHOI0 opraHa:

NpoBepseT Hanmyme [OKYMEHTOB, HeoOX0AMMbIX [ANd NpesocTaBieHus
MYHULWUNANbHOW YCNYyru, COrfacHO TMepeyHto, YyKasaHHOMY B nojpasgene 2.6
PernameHTa, npeacTaBneHHbIX 3aABUTENEM;

conocTaBnfaeT YyKa3aHHble B  3adB/IeHUN  CBefeHWs W [aHHble B
NnpeAcTaB/ieHHbIX JOKYMeHTaXx;

BbISIBNSIET HanMuue B 3aBMIeHUM U AOKYMEHTax WCNpaB/ieHWA, KOTOpble He
NO3BO/IAKOT OAHO3HAYHO UCTONIKOBATb UX COAEPXKaHMUE;

B C/lyyae npefcTaB/ieHUA He 3aBepPeHHON B YCTAHOB/IEHHOM MOpPsAKe KOnuu
NOKYMeHTa YyKa3aHHOro B nogpasgene 2.6 PernameHTta, A[0/MKHOCTHOE MU0
YNONHOMOYEHHOrO OpraHa Cc/M4yaeT ee C OpUIrMHaIoOM W CTaBUT Ha HeM
3aBEpUTENIbHYIO Haanucb «BepHO», [AO/MKHOCTL /NMLa, 3aBEpUBLUEro Komwuio,
NIMYHYIO  NOAMWUCbL, WHUUWANbI, Mamuauio, [aTy 3aBepeHus, a OopuruHasbl
[LOKYMEHTOB BO3BpallaeT 3adBUTENIO;

NPOM3BOAUT perucTpaumuio 3anpoca U 4OKYMEHTOB, YKasaHHbIX B noapasaene
2.6 PernameHTa, B fieHb UX MOCTYM/IEHUS B Y NOSIHOMOYEHHbIW opraH. NHpopmauns
0 MNONy4YeHUM [OKYMEHTOB 3aHOCUTCA B 3/EKTPOHHYK 6a3y B nNopsanke,
yCTaHOB/IEHHOM MpaBunamu AeNonpou3BoACTBa agMUHUCTPaALUN MYHULUNAILHOTO
o6pasoBaHnss MOCTOBCKWIA painoH;

HanpaBnsfeT NepBOMY 3aMECTUTENIO rNaBbl aAMUHUCTPALUM MYHULUNANBHOTO
obpasoBaHnss MOCTOBCKWUIA paiioH [ANA HANOXEHWA Pe30/Itouumn, 1 nocneayoLero
HanpasneHus B otaen NCOIl ¥YNonHOMOYEeHHOro opraHa.

Cneunanuct otgena MCOIMA YnNonHOMOYEHHOro opraHa ob6ecneynBaet
perncTpaymio 3anpoca B peecTpe nMpefocTaBfeHUs CBeAEeHUW, [OKYMEHTOB,
mMaTepuanoB B f[ieHb ero nonyveHms nnM6o Ha cnegyrowmin pabounii feHb B clydae
ero nony4vyeHusa nocne 16 4yacoB Tekyulero paboyero AHA WM B BbIXOLHOW
(MpasgHUYHbINA) LeHb.

3.2.1.3. B cnyyae HenpeacTtasneHns (nNpefacTaB/ieHUA He B HEMOHOM 06beMe)
[IOKYMEHTOB, YyKa3aHHbIX B nogpasgene 2.6 PernameHTta, A0MKHOCTHOE MU0
YNONHOMOYEHHOr0 opraHa Bo3BpaljaeT ux 3asaBuUTeNto Mo ero TpeboBaHuto.

B cnydae ecnm [JOKYMeHTbl, yKa3aHHble B nopgpasgena 2.6 PernameHrta
CO/AEep>KaT OCHOBaHUA MpefyCcMOTpPeHHble NyHKTOM 2.9.1 nogpasgena 2.9 pasgena 2
PernameHTa [AO/KHOCTHOE /INLO YTNOSHOMOYEHHOr0o opraHa NMpUHUMAET peLueHune
06 OTKase B npuemMe [OKYMEHTOB, HeOOXOAWMbBbIX AN  npefocTaBieHuns
MYHULUNANbHOW YCNyrn u Hanpasnset 3asBuTento yBefoMeHWe 06 OTKase B
nprveme AOKYMEHTOB, HEOOXOAUMbIX AN MPefOCTaBNeHUA MYHULUUNANLHOW YCNYTy
C YKa3aHMeM NpuUYmnH 0TKasa.

3.2.1.4. MaKcuManbHbIA CPOK BbINOMIHEHUS afMUHUCTPATUBHON npouesypsbl
cocTaBnseT 3 pabounx AHA.
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3.2.1.5. icnonHeHne JaHHOW agMWHUCTPATUBHOM NpoLefypbl BO3/I0XKEHO Ha
[O/DKHOCTHOE NUUO0  YMNO/JHOMOYEHHOro oOpraHa OTBETCTBEHHOE 3a MNpuUeMm
(peructpauuto) 3anpoca U npunaraeMbliX K HEMY JOKYMEHTOB, HEOOXOAMMbIX A5
NpefocTaBfeHNs MYHULMMNANbHOW YCNyrn, a TaK >Xe Ha creyuanucta oTgena
NCOI'l YNnonHOMOYEeHHOro opraHa, OTBETCTBEHHOrO 3a perucrpauuio 3anpoca B
peecTpe NpefoCTaBfeHNs CBEAEHUIN, JOKYMEHTOB, MaTepunanos.

3.2.1.6. KputepmeM MPUHATUA pelleHns no [aHHOW aAMUHUCTPaATUBHOM
npouefype ABNAAETCA OTCYTCTBME OCHOBaHWI A8 OTKasa B Mpueme [LOKYMEHTOB,
Heo6X04MMbIX ANA NPefocTaBieHnsa MyHULUNANbHOW YCyTn.

3.2.1.7. Pe3ynbTaToM afMUHNUCTPATUBHOM MpOLEeAYpPbl ABNAETCSA perncrpauuns
3anpoca O MpefoCTaBfieHUM MYHUUMUNANbHON YCNYrn W MNpunaraeMbliXx K Hemy
LOKYMEHTOB WM OTKa3 B NMpuemMe AOKYMEHTOB, NPWU BbISBMEHWM OCHOBaHW ANS
0TKasa B nNpueme AOKYMEHTOB.

3.2.1.8. Cnoco6om dmKcauum pesynbTata agMUHMUCTPATUBHOW MpouUeaypbl
ABNIAETCA perncrpaumns sanpoca B peectpe npefocTaB/eHNs CBeAeHNN, JOKYMEHTOB,
maTepuanos, a No TpeboBaHUO 3asBUTeNA, Bblgaya KOMWKM 3anpoca C OTMETKOW O
NPUHATUN NGO OTKa3 B MPUHATUN 3anpoca, C yKasaHWeM NPUUuH.

3.2.2. PaccMOTpeHuMe 3anpoca u npunaraembiX K HeMy LOKYMEHTOB.

3.2.2.1. OcHOBaHVeM A1 Hadvana aAMUHUCTPATUBHOW Npoueaypbl ABAseTCS
perncTpayma 3anpoca B peecTpe MpefoCcTaBleHMA CBefeHWn, [OKYMEHTOB,
MaTepuanos cneymannctom otgena MCOI L YNonHOMOYEHHOro opraHa.

3.2.2.2. HayanbHuk otgena WCOIA  YNonHOMOYEHHOro  opraHa
paccmaTpuBaeT 3anpoc B TeyeHMe 2 paboymx [HEW CO AHSA ero perucrpauumn wu,
NcxXoad M3 KoMMyecTBa 3anpalinBaeMbiX 3asBUTeNe CBefeHW, [OKYMEHTOB,
mMaTtepuanoB, a TakKXe YCTaHOB/IEHHbIX MOCTaHOBNeHUem [lpaBuUTenbLCTBaA
Poccuitckoin Pepepaumn ot 13 mapTta 2020 r. Ne 279 «O6 WMHGpOpMaUMOHHOM
obecneyeHnn  rpagoCTPOUTENIbHONW  [eATEeNbHOCTW»  pa3MepoB  nnaTbl  3a
npefocTaBneHne CBeAeHWIA, onpeaenset obwmii pasmep nnatbl 3a NpefocTaB/ieHNe
3anpawmnBaemMbix cBegeHnin m3 MMCOI [ n HanpaBnseT 3asBUTeNt0 N0 afgpecy
3/IEKTPOHHOW  MOYThbl, YyKasaHHOMY B 3anpoce, YBeLOMJieHMe 06 onnate
npepoctaBneHns ceegeHnii n3 MMCOIMA, B KOTOPOM cCOAepXXaTcs CBeAeHMs 00
obLieM pasmepe nnaTbl, pacyeTe 1 CPOKax OMatbl, C MPUIOXKEHNEM B 3/IEKTPOHHOW
(hopmMe [OOKYMEHTOB (KBUTAHLWUW C PEKBM3UTAMW), HEOOXOAWMBIX [N OnnaTbl
(yBegomneHuve nNo popme yKasaHHOW B MPUIOXKEHUN 2 K HACToALWeMY PernameHTy).

3.2.2.3. MakcuMasbHbIi CPOK BbIMOMHEHUA aAMUHUCTPATMBHON Mpoueaypsbl
coctaBnsger 3 paboumx [OHS CO [AHSA  permcrpauum 3anpoca B peecTpe
npefoCcTaBNeEHNA CBEAEHUIA, JOKYMEHTOB, MaTepPUanos.

3.2.2.4. icnonHeHne JaHHON agMWHNUCTPATUBHOM NpoLeaypbl BO3N0XEHO Ha
HavyanbHuKa otaena MCOI [l ¥YNoNHOMOYEHHOro opraHa.

3.2.2.5. Kputepmem MpUHATUA pelleHns no [aHHOW aAMUHUCTPaTUBHOM
npouesype ABNSETCA COOTBETCTBME 3anpoca TpeboBaHMAM NyHKTa 2.6.2 nogpasgena
2.6 PernameHTa.

3.2.2.6. Pe3ynbTatom agMUHUCTPATUBHOW NpoLeypbl ABNAETCA HanpaB/ieHne
3asBUTENO YBEAOMNEHNSA 06 onnarte npeaocTaBneHnsa ceegeHunii us FrMCOr .
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3.2.2.7. CnocoboM (ukcaunm pesynbTata aAMUHUCTPATUBHOW Npoueaypbl
AB/IAETCA Hanpas/ieHWe 3asaBUTEN0 YyBeLOMeHWs 06 onsate npesocTaB/ieHUs
ceegeHnin  mn3  FCOrL4, nognucaHHoe  HayanbHMKOM  oTgena WCOIMA4
YNO/HOMOYEHHOI0 opraHa.

3.2.3. MpuHATHE pelleHMa O npegocTtasneHnn nmbo 06 oTKase
npefoCTaBNEHUN MYHULMNANBHOW YCNYTW.

3.2.3.1. OcHoBaHMeM Ans Hadvasna aAMUHUCTPATUBHOW Mpoueaypbl ABAAETCS
OCyLLecTBNeHNe  onnatbl  3asaBUTeNEM no  3anpocy W  MOCTynjieHne
YNONHOMOYEHHOMY OpraHy MHgopmaumm o6 oCyLlecTBieHUU 3asBUTeNeM Onathbl
npegocTtaBneHns ceegeHnin us F’MCOrAa.

3.2.3.2. Cneuunanuct otgena MNCOI4 YNonHOMOYEHHOro opraHa nocne
noctynneHns  uHhopmauymm 06  ocyuwlecTBieHMM  3asBuTenieM  Onnatbl
NpefoCTaBNEHNA CBELEHUI NPUHMMAET peleHne O MOATOTOBKE CBEAEHUA U3
FMCOr4 nubo o6 oTkase B npegocTaBneHnn ceegeHnin FTMCOrA.

3.2.3.3. B cnydae Ha/imMuMa OCHOBaHWW [N OTKasa B MNpefoCcTaBieHUM
MYHULUNANbHOW YCNYrn, nNpeayCcMOTPEHHbIX MOAMNYHKTAMU «a»-«B» MYHKTOM
2.10.2 nogpasfena  2.10  PernameHTa  cneyumanuct  otgena  UNCOIl4
YNONHOMOYEHHOrO oOpraHa B TeyeHwe 7 paboumx [AHEA TrOTOBUT MNPOEKT
MOTMBUPOBAHHOTO OTKasa B TMPeOCTaB/IeHUN MYHULMNANbHOW  YCAyru, MU
HanpasnfeT ero Ha cornacoesaHWe W nNoAgnNWcaHWe B YCTaHOB/IEHHOM B
YNo/HOMOYEHHOM OpraHe nopsjgke.

B cnyyae Hanumuus  OCHOBaHMWI AN 0TKasa B MpefoCTaB/IeHUM
MYHULWUNANbHOW YCNyru, NPesyCcMOTPEHHbIX MNOAMYHKTOM «I» MNyHKTOM 2.10.2
nogpasgena 2.10 HactodAuwlero PernameHTta, cneynanuct otgena WCOI L
YNONHOMOYEHHOr0 OpraHa yBefoM/IAeT MoJfib3oBaTesnisi CrnocoboMm, yKasaHHbIM B
3anpoce, 0 nopsfgke MNOMy4YeHUs CBEAEHW, JOKYMEHTOB, MaTepuanoB C Y4YeTOM
TpeboBaHUN 0 3alWnTe UH(POPMaLUM OrpaHUYEeHHOro A0CTyna, NpefyCMOTPEHHbIX
3aKoHOofaTenbCTBOM Poccuiickon degepaumnn.

B cnyvae HanMuma  OCHOBaHWN And  0TKasa B MpefoCTaB/ieHUU
MYHULUNANbHOW YCNyrn, npeaycMOTPEHHbIX MOAMNYHKTOM «fA» MNyHKTOM 2.10.2
nogpasgena 2.10 HacTodAwero PernameHta cneuuanuctom otgena UVCOI 4
YNO/HOMOYEHHOr0  OpraHa npoOBOAUTCH coop  HeoOXOAMMBIX  CBEAEeHUN,
NOKYMEHTOB, MaTepunanoB ANA UX NpefocTaBfieHMA 3adABUTeNIAM C y4eTOM CPOKOB,
YCTaHOBJ/IEHHbIX nogpasaenom 2.4 PernameHTa.

3.2.3.4. B cnyyae OTCYTCTBUA OCHOBaHWA [ANA OTKasa B NpPeLOCTaB/IeHUN
ceefeHnin cneuymanuct otgena MCOMA YNonHOMOYEHHOro OpraHa ocCyLlecTBnseT
noarotosky csefeHuit n3 N’MCOIr [ Ha 6yMaxHOM HOCUTENle WX B 3NEKTPOHHOM
BMAE corfacHo TpeboBaHMAM K (hopme npeaocTaB/ieHUs LOKYMEHTOB, YKa3aHHbIM B
3anpoce ¥ HanpasnsfeT Ha corsiacoBaHue M NOAMNUCL HayvanbHUKY otgena NCOT[
YTMO/HOMOYEHHOr0 OpraHa, rn1aBHOMY apXWUTEKTOpPY, HayvanbHUKY YnpasfieHus
apPXUTEKTYpPbl N TPajoCTPONTENILCTBA Y NOTHOMOYEHHOI0 OpraHa.

Mpn  OTCYTCTBUM  TEXHUYECKOW  BO3MOXHOCTM  MOAFOTOBKM  KOMWUiA
LOKYMEHTOB Ha OYyMa)HOM HOCWUTe/Nle C COXpaHeHMeM KayecTBa, macwTtaba wau
obvbema WMHGOpMaLMM  UCMpallvBaemMble  LOKYMEHTbl  M3roTaB/IMBalOTCA B
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YMeHbLUEHHOM (opmaTe 06e3 COXpaHeHWs MCXOAHOro MmacwTtaba uyepTexa unm
KapTbl, 1M60 NPeaocTaBNATCA B 3N1EKTPOHHOM BUfe.

3.2.3.5. MaKcuMasnbHbIA CPOK BbINOMHEHMA aAMUHUCTPATMBHON Mpoueaypsbl
No 3anpocam, HanpaeneHHbIM A0 1aHBaps 2022 r. cocTaBNseT - 8 pabounx AHENR.

MaKcuManbHbIA CPOK BbIMONHEHUSA afAMUHUCTPATMBHON nNpoueaypbl Mo
3anpocam, Hanpae/ieHHbIM nocne 1 sHBapa 2022 r. cocTasnseT - 4 pabounx gHs.

3.2.3.6. icnonHeHne AaHHON aAMWHUCTPATUBHOW NPOLEAYPbl BO3/I0XEHO Ha
cneuymanucta otgena VCOIMA YNonHOMOYEHHOro opraHa OTBETCTBEHHOE 3a
NOAroToBKY ceBegeHuit n3 F’MCoOra.

3.2.3.7. Kputepmem MPUHATUA pelleHns no AaHHOW afAMUHUCTPaTUBHOM
npouefype SBMAETCA HanMyme OCHOBaHMW A1A NpefoCcTaB/ieHUs MYHUUUNANbHOM
ycnyru nnbo oCHOBaHWI AN 0TKasa B NPeAoCTaB/IeHUN MYHULMUNANBHON YCNyTn.

3.2.3.8. Pe3ynbtatom afjMUHUCTPATUBHOW Npoueaypbl ABAAeTCA NognucaHue
n peructpaums csegeHnin n3 NCOIL B peecTtpe npefocTaBfieHUs CBeAEHWUA,
LOKYMEHTOB, MaTepuanos /ambo nucbMa 006 OTKase B NpefocTaBieHUN
MYHUUMUNANIbHOW ycnyru B nopsfke, YCTaHOB/IEHHOM npasunamu
[enonpon3BoACcTBa aAMUHUCTPaALUM MYHULMNaNIbHOro o6pasoBaHns MOCTOBCKUI
palioH.

3.2.3.9. Cnocobom hukcauum pesynbrata afgMUHUCTPATUBHOW Mpoueaypbl
ABNSeTCA peructpauma ceedeHun u3 FTMCOIA B peecTpe npeaocTaBneHUs
CBEJEHUWA, [OKYMEHTOB, MaTepuasioB, KOTOPbI COAEPXMUT WHGpOpMaLulo o
3anpocax, WHMopMauuo 06 06paboTKe 3anpoca, WHGOpPMaUMO O pacuerTe,
HauMCNeHUM 1 onnate npegoctaBneHus ceegeHunn n3 MMCOr A, nHpopmaunto o
npegocTtaBneHnmn ceegeHnin ns F’MCOr .

3.2.4. [Mepefaya Kypbepom naketa [AOKYMEHTOB W3 Y MNO/HOMOYEHHOro
opraHa B MoLl.

3.2.4.1. OcHOBaHMeM A5 Hadvana agMUHUCTPATMBHOW npoueaypbl ABNAeTCS
NOArOTOBNEHHbIA ANS  Bblgayn pesynbTaT npefoCcTaBNeHUs  MYHUUMNANbHOWN
ycnyru.

3.2.4.2. lNepefaya OOKYMEHTOB, ABNAKOLWNXCA pe3ynbTaTOM NpPeLOoCTaB/IeHuUA
MYHULMNANbHOW YCNYrn U3 Y noaHOMOYeHHOro opraHa B M®L|, ocyuiecTBnsercs B
COOTBETCTBMM C YCNIOBMAMM COTrMlalleHns 0 B3anMOAenCcTBuun.

[Mepefaya OTBETCTBEHHLIM  [AO/DKHOCTHLIM  NIMLOM Y TO/IHOMOYEHHbLIM
opraHom fAoKyMeHTOB B M®LL ocyuwecTBnserca B TeyeHue 1 paboyero AHs nocne
permctpauuMM  AOKYMEHTOB,  SABAAKOWMXCA  pe3ynbTaTtoM  MpefoCTaBfieHUs
MYHULWUNANbHOW YCNYrn, Ha OCHOBAHWW peecTpa, KOTOPbI COCTABNAETCA B ABYX
aK3semnaapax, W COAEPXWUT A[aTty W BpeMa nepefayn [LOKYMEHTOB, a Takxe
3aBepseTca  NoANMCAMW  LO/DKHOCTHOrO uvua  YMNOJIHOMOYEHHOro opraHa u
paboTHMKa M®L].

3.2.4.3. MakcumanbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHOW MNpoLesypsbl
cocTaBnseT 1paboumnii aeHb.

3.2.4.4. icnonHeHWe JaHHON afMWUHMUCTPaATUBHOM NpoLeAypbl BO3/MI0XKEHO Ha
[LOMNKHOCTHOE NML0 YMO/HOMOYEHHOI0 opraHa OTBETCTBEHHOE 3a Nepefayvy naketa
LOKYMEHTOB B M®PL].
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3.2.4.5. Kputepnsimm NPUHATUA pPelleHns No AaHHOW afAMUHUCTPaTUBHOM
npouefype sBNSeTCA MOAFOTOBNEHHbIA K Bblgavye 3asBuUTeNto  pesynbrar
npefoCcTaBNeHUSA MyHULUNANLHOW ycnyrn 8 MOL.

3.2.4.6. Pe3ynbtaTtoM agMWHUCTPATMBHOWN MpouUeAypbl ABAAETCA MNOJyYeHue
M®LL pesynbTata npefoCTaBfeHUs MYHWUUMMANbHON YCNyru Ans ero Bblgavut
3aABuTeNIO.

3.2.4.7. Cnocobom (uKcaumm pesynbTaTa BbINMOJHEHUS afAMUHUCTPATUBHOM
npoueaypbl ABNSETCA HanMyme NOANUCEN AOMHKHOCTHOrO nmua Y NnoiHOMOYEHHOrO
opraHa n paboTHuMka M®LL B peecTpe, cofepxkallem aaty v Bpemsa nepefadn nakerta
[LOKYMEHTOB.

3.2.5. Bbigaya (HanpaBfieHue) 3asBUTENO pesyfibTata NPeLOCTaBNEHUS
MYHULUNANbHOW YCNYTn.

3.2.5.1. OcHOBaHVeM A8 Hayana afgMUHUCTPATUBHOW Npoueaypbl ABNAeTCS
HafM4ymMe 3aperncTPUpPoOBaHHOrO pesy/bTarta MPefoCTaBNeHUS MYHULUNANbHOM
YCNyru.

3.2.5.2. Cneywnanuct otgena NCOI'J YNonHOMOYEHHOro opraHa B TeyeHue
1 paboyero [AHA C MOMEHTa perucrTpayuMm pesynbtara npesocTaBIeHUS
MYHULWUNANbHOW CNYrY, OCYLLeCTBNAET Bblhavyy pesy/nbTata JIM4HO B PYKWU
3aaBUTE/O WX HaMnpaB/seT cnocoboM, yKasaHHbIM B 3arpoce.

3.2.5.3. MaKkcuMasbHbIi CPOK BbINOMHEHNUA aAMWUHUCTPATUBHOW Mpoueaypbl
cocTtaBnseT 1paboynin feHb.

3.2.5.4. VicnonHeHne JaHHON afMUHUCTPATUBHOW NpoLeaypbl BO3MIOXKEHO Ha
otaen WCOIM[J YnNonHOMOYEHHOro opraHa OTBETCTBEHHOeE 3a  Bblgayy
(HanpaBneHue) 3asBUTENO pe3ynbTaTa NPeAoCTaBeHNA MYHULUNATbLHOW YCNYyTin.

3.2.5.,5. Kputepmem MpUHATUA pelleHns no AaHHOW aAMUHUCTPaTUBHOM
npouefype ABNAETCA HaInyune 3aperucTpupoBaHHOro pesysbTaTa NpefocTaB/ieHus
MYHULUNANbHOW YCyru.

3.2.5.6. Pe3ynbTatom agMUHUCTPATUBHOW NMpoLeaypbl ABNSETCA HanpaBieHne
3asBuTeNto0 pesynbTaTa NpefocTaBieHNs MyHULUNANIbHOW YCyTn.

3.2.5.7. Cnocobom (hukcauum pesynbrara agMUHUCTPATUBHOWN MpOLEAYPSI
ABNAEGTCA perncrpauna AOKYMEHTOB, ABNAKOLWUXCA pe3ynbLTaToOM MpefocTaB/ieHus
YCNyru B peecTpe NpefoCTaB/NeHNs CBEAEHUI, JOKYMEHTOB, MaTepManos.

3.3. TlepeyeHb aAMUHUCTPATUBHbLIX npoueayp (AeAcTBUIA) npu
npefoCTaBNeHUN MyHULMNANLHOW YCNYTX B 3N1eKTPOHHON (hopme

3.3.1. MpegocTtaBneHne MyHUUMNANbHOW YCAYrM  BKAKOYaeT B CebS
cneaytouine agMUHUCTPaATUBHbBIE Npoueaypbl (AeACTBUSA) B 3/IEKTPOHHOI (hopMme:

NonyyeHnsa  MHMopMaumm O MOpsiAKe W CpoKaxX  NpefocTaBneHus
MYHULMNANbHOWN YCNYTN;

3anucm  Ha npuem B MOL anga nofaynm 3anpoca O nNpefocTaB/eHUN
MYHULMNANbHOWN YCNYTN;

(hopmMmMpoBaHMS 3anpoca 0 NpeaocTaBNEHNUN MYHMULNNANBHOW YCNYTW;

npuemMa Wn perncTpaunMn Y nNo/HOMOYEHHbLIM OpraHoM 3anpoca U UHbIX
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NOKYMEHTOB, HEOOXOAUMbBIX A5t MPefoCTaBAeHUA MyHULMNAbHOR YyCNyru;

onnatbl roCyAapCTBEHHOW MOLWAUHBLI 3a NpeAocTaBfieHne MYHUUMNANbHOM
ycnyrm v ynnara MHbIX  NnaTeXei, B3MMaeMblX B COOTBETCTBUM C
3aKoHogatenbCTBOM Poccuiickon degepauuu;

NONyYeHns pesynbTata NPegocTaBieHNss MyHULUNANbHOW YCNYTH;

MoNyyYeHnsa CBeAEeHUA 0 XO4e BbINOMHEHMA 3anpoca;

pocygebHoe  (BHecyaebHoe) ob6)anoBaHMe — peleHun n  [elNCTBUIA
(6e3geinctema) opraHa (opraHusaunm), OMKHOCTHOrO Nuua opraHa (opraHusauunm)
NM60 rocyAapCTBEHHOI0 UM MYHULNNANLHOMO CAYXXAaLLero.

3.4. T1opsALOK OCYLLeCTBNEHMA B 3/IEKTPOHHOW (hOpMe, B TOM YuUCNe C
ncnosnb3oBaHNMEM EfMHOIO noprtana rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCnyr (PyHKLMiA), PernoHansHoro noprana,
aAMUHUCTPaTUBHbLIX Npoueayp (4eACTBUIA) B COOTBETCTBUU C
nonoxeHnamm ctaton 10 degepanbHOro 3aKoHa oT 27 UoNs
2010 r. Ne 210-93 «O6 opraHu3aumMn npeaocTaBneHNs
roCyfapCTBEHHbIX U MYHULUUNANbHbBIX YCAYr»

3.4.1. MonyyeHne wuHGopmayMm 0 nNOpAAKe W CpokKax npefocTaBieHUs
MYHULMNANbHOW YCNYTH.

NH(popMaumnsa o npefoctaBfieHUM MYHULUNANBHOW YCNYTrU pasMellaeTca Ha
PernoHanbHOM nopTane.

Ha PernoHanbHOM nopTane pasmeliaercs cnegyrowas nHpopmauns:

McUepnbiBaro LW Min nepeyveHb [OKYMEHTOB, HeobXoANUMbIX ans
npefocTaBNeHNS MyHULMNANbHOW YyCnyru, TpeboBaHMA K ODOPMIEHUIO YKa3aHHbIX
JOKYMEHTOB, a TakKXe rMepevyeHb [OKYMEHTOB, KOTOpble 3asBUTENb BNpaBe
npeacTaBuUTb MO COBCTBEHHON MHULMATUBE;

Kpyr 3asaBuTenei;

CPOK MpefoCTaB/IEHNA MYHULUNANLHOW YCNYTN;

pe3ynbTaThl NpefoCTaBNeHNS  MYHUUMNANbHOW  yCnyru, nopsoK
npeAcTaBneHNs  AOKYMEHTa, SIBAAKOWEroca  pe3ynbTaTOM  MpefocTaB/ieHUs
MYHULNNANbLHOW YCNyru;

pasMep rocyfapCTBEHHOW MOLWIMHbLI, B3MMaemMoil 3a npeaocTaBNeHue
MYHULMNANLHOW YCNYyTu;

ncyepnbiBaloLWKNiAi NnepeyeHb OCHOBaHWA A1 NPUOCTAHOBEHMA MW OTKasa B
npefoCTaBNEHUN MYHULMNANBHON YCNYTW;

0 npaBe 3asaBuTens Ha gocynebHoe (BHecynebHoe) 06XanoBaHMe peLueHnin un
AencTeuin (6e3nenctemns), NPUHATBIX (OCYLLECTBAAEMbIX) B Xofe MpefoCTaB/eHUs
MYHULMUNANbHOW YCNyru;

(hopmbl  3asBfieHUIA  (YBEAOMJIEHWIA, COOOLLEHWIA), WCNOMNb3yeMble MpU
npefoCTaBNEHUN MYHULMNANBHON YCNYTW.

NHpopmauma Ha PernoHanbHOM noptane O Mopagke UM CpoKax
npefoCTaBNeEHNA MYHULUNANLHOW YCNYT nNpefocTaBnsetcs 3aasutento 6ecniatHo.
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He ponyckaeTca O0TKas B TMpueMe 3anpoca W WHbIX [OKYMEHTOB,
HEeoO6XoANMbBIX AN NPefoCcTaBfieHNMA MYHUUMMNANbHON YCnyrn, a TakkKe OTKa3 B
npefoCTaBNEHNUN MYHUUUNANBLHOW YCNyru B Ciny4vae, ecny 3anpoc U AOKYMEHTHI,
HeobXxoauMmble ANA  MPefoCTaBNeHUA  MYHUUUNANbHOW  YCNyru, TMojaHbl B
COOTBETCTBMM C WH(pOpMaumehn O Cpokax W TMOpsALKe npefocTaB/ieHUs
MYHULUNANLHOW yCcnyru, ony6/MKoBaHHON Ha PernoHasibHOM nopTane.

Joctyn K WHMOpmauuMM 0 CpoKax M nopsafgkKe npepocTaBeHus
MYHULWUNANbHOW YCNyrn ocyuiectsnseTcd 6e3 BbINMONHEHUSA 3asaBUTENleM KaKuXx-
nnmoéo TpeboBaHUI, B TOM 4yucne 6e3 UCNOMb30BaHMA MPOrpaMMHOro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TexHU4YecKue cpeacTsa 3asaBuTena TpebyeT 3aK/IOYeHUS
NINLEH3NOHHOTO WM WMHOro CcornaweHna c npaeBoo6najaresieM MporpamMmMmHOro
obecneyeHusa, npegycmatpuBalolero B3MMaHWe niatbl, pPerucrpayuo  Wmu
aBTopu3aumno 3aaBuTensa, Unu NpefocTaBleHUne UM NepCcoHa bHbIX AaHHbIX.

3.4.2. 3anucb Ha npuvem B M®L ana nogayn 3anpoca O NpefocTaB/ieHUU
MYHULUNANbLHOW YCyTHn.

B uensx npepoctaBneHMs  MYHUUMNANbHOW  ycnyru B TOM  4uChe
ocyliecTsnseTca npuem 3asaBuTenen no npegsapuTenbHon 3anucn B ML,

OcHOoBaHMeM Ans  Hadvana afAMWUHUCTPATUBHOW  npouedypbl  SBASeTCS
obpaweHne  3aaBuTensa Ha  PervoHanbHblil  nopTan, EAWMHBIA - nopTan
MHOTOPYHKLUMNOHANbHbIX  LEeHTPOB  MPefoCTaBNeHUsAs  TOCYLAPCTBEHHbIX W
MYHMUUMNanbHbIX ycnyr KpacHogapckoro kpas (ganee - EgumHblin noptan M®L|
KK), C uenbto nonyyeHns MyHULMNasbHON ycnyrn no npesBapuTensHom 3anmucu.

3annucb Ha nMpuemM npoBOANTCA MOCPeACTBOM PermoHanbHOro noprtana,
EavHoro noptana M®L, KK.

3afaBuTENO NPefoCTaB/IAETCSA BO3MOXXHOCTbL 3anucu B ntobblie cBOGOAHbIE A1
npuemMa paty v Bpema B npejenax ycraHoBneHHoro B M®L, rpaduka npuema
3asBuTenen.

M®L, He BnpaBe TpeboBaTb OT 3afABUTENA COBEPLUEHUS WHbIX AEACTBUNA,
KPpOMe MNPOXOXAEHUA WAeHTU(PUKALUN U ayTEHTUPMUKALUM B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBbIMM akTaMu Poccuiickon Pepepaunun, ykKasaHUs Leu
npuema, a TakKXe TMpefoCTaBNeHUA CBEAEHW, HeOo6XoAUMBbIX [Ans pacyeTa
AJIMTENbHOCTU BPEMEHHOr0 MHTepBana, KOTopblil HE06X04MMO 3abpOoHMpPOBaTL AN
npuema.

Kputepnem NpuHATUA pelleHns No AaHHOW aAMUHUCTPATUBHOW npouesype
ABMIAETCA Hanuyme CBOOOAHBLIX A1 npuema pfaTbl WM BPEMEHW B npepgenax
ycTaHoBneHHoro B M®LL rpatunka npuema 3assutenein.

Pe3ynbTaToM  aAMWHWUCTPATMBHON  npouedypbl  ABNAETCA  MOJIyYeHue
3aaBuTenem:

C UCMONb30BaHMEM CpeAcTB PermoHanbHOro noprtana B /IMYHOM KabuHeTe
3aaBuUTeNda yBeOoM/IeHUS 0 3anucu Ha npuem B MOLL;

C mncnosnb3oBaHueMm cpeacts EgmHoro noprtana ML KK yeBefgomieHna o
3anucu Ha npvem B M®LL Ha faHHOM nopTane.

Cnocobom hukcaumu pesynbTata agMUHUCTPATUBHOW Npoueaypbl ABAAETCS
chopMnpoBaHHOE YBeAOMIEHNE O 3anncu Ha npuem B MOLY.
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3.4.3. DopmupoBaHume 3anpoca 0 NpefocTaBAeHNN MYHULUNANbHOW YCYTN.

OcHOBaHMEM ANs Havana aAMWUHUCTPaATUBHOW npouedypbl  ABAsSeTCA
aBTopum3aumsa 3asBuTenss ¢ MUCNOMb30BaHWEM YUYETHOW 3anucu B EAMHOIN cucTeme
NaoeHTUOUKaUMM n ayTeHTunKaumm Ha EanHom noprtane, PermoHanbHOM noprane
C Uefbl0 nofjaynm B YMNO/SHOMOYEHHbI oOpraH 3anpoca O nNpeAoCcTaBNeHUU
MYHULMNANbHOW YCYTW B 31EKTPOHHOM BUJE.

dopmupoBaHue 3anpoca 3asBMTENIEM  OCYLLECTBASETCA  MOCPeACTBOM
3anofIHeHUA  3NeKTPOHHOW  (hopMbl  3anpoca PernoHanbHoMm noptane, 6e3
Heo6Xo4UMOCTM AONONHUTENLHON NoAayn 3anpoca B KaKOn-nmbo MHoin gopme.

Ha PerunoHanbHOM nopTane, pa3mewarTca o6pasubl  3anonHEHUs
3NEeKTPOHHOWN Popmbl 3anpoca.

dopmaTHO-nornyeckas npoBepkKa ChOPMMNPOBAHHOTO 3anpoca
OCyLLecTBNAETCA aBTOMATUYeCKU MOCAe 3anofiHeHUsA 3asBMTENEM KaXaoro us
nonei 3NeKTPOHHON thopMbl 3anpoca. [pu BbiABNEHUN HEKOPPEKTHO 3anONIHEHHOIO
nons 3MeKTPOHHOW (hopMbl 3anpoca 3afBUTeNb YBELOM/AETCA O XapakTepe
BbISIBIEHHOWN OLINOKM M NOPAAKe ee yCTpaHeHMs nocpeicTBOM UHMOPMaLNOHHOIO
coobLeHns HenocpeaCcTBEHHO B 31IEKTPOHHON (hopme 3anpoca.

Mpn hopMmnpoBaHMM 3anpoca 3asaBuUTeNt0 0becrnevymnmBaeTcs:

a) BO3MOXXHOCTb KOMWPOBAHUA U COXPaHEeHMs 3anpoca M UHbIX AOKYMEHTOB,
yKasaHHbIX B noapasgene 2.6 PernameHTa, Heo6XoAMMbIX ANS MPeAoCTaBNeHUS
MYHUUNNANbHOW YCNYTH;

6) BO3MOXHOCTb  3afO/IHEHUA  HECKONIbKUMU  3asiBUTENAMU  OfHOM
3NEeKTPOHHON (hopMmbl 3anpoca Npu ob6palleHUn 3a ycnyramu, npegnonaralunmm
HanpaB/eHNe COBMECTHOrO 3anpoca HeCKONbKNUMMK 3aaBUTENSAMU;

B) BO3MOXHOCTb MNeyaTtu Ha OyMaHOM HOCUTene KOMUU 3NeKTPOHHOW
(hopMbl 3anpoca;

) COXpaHeHne paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOpMY 3anpoca 3Ha4eHuil B
No60 MOMEHT MO >KeflaHUK Mo/sb30BaTeNsd, B TOM 4YuUcie Npu BO3SHUKHOBEHMWM
ownbokK BBOAA M BO3BpaTe A/ MOBTOPHOrO BBOAA 3HAYEHUW B 3/1IEKTPOHHYIO
(hopmy 3anpoca;

[) 3anofiHeHWe nofei 3NeKTPOHHOW (opMbl 3anpoca A0 Havana BBOJA
cBefleHNin 3asBuTeNleM C WCNOJIb30BaHMEM CBefeHWI, pa3melieHHbIX B EfuMHOWM
cucTemMe UAEHTUDUKAUUM N ayTEeHTU(UKAUMUN WU CBEAEHWI, ONYy6MMKOBAHHbIX Ha
PernoHanbHOM rnopTane, B 4acTW, Kacalowencs cBefeHW, OTCYTCTBYHOLWMNX B
EAnHOM cucTeMe MaeHTUUKALUM U ayTEHTUDUKALNK;

€) BO3MOXXHOCTb BepHYTbCA Ha N11060M M3 3TanoB 3ano/HEHWUS 3/1EKTPOHHOM
(hopMbl 3anpoca 6e3 NOTepPU paHee BBEAEHHOW UH(OPMaLINK;

X) BO3MOXHOCTb AocTyna 3asButens PernoHanbHOM nopTane K paHee
noJaHHbIM MM 3anpocam B TeYeHWe He MeHee O[HOro roga, a TakXe 4acTUYHO
ChOPMMPOBAHHbIX 3aMPOCOB - B TEYEHNE HE MeHee 3 MecsLEB.

CdopMMpoBaHHbI U NOANUCAHHbLIA 3aNpPoC, N NHble JOKYMEHTbI, YKa3aHHbIe
nogpasgene 2.6 PernameHTa, Heo6XoaMMble AN NPefOCTaBAeHUA MYHULUNANbHOM
yCNyru, HanpaBnstOTCA B YTMONHOMOYEHHbIN OpraH nocpescTBoM PernmoHanbHOro
nopTtana.
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Kputeprem NpuUHATUA pelleHns No AaHHOW afMWHUCTPATUBHOW npouesype
ABNSAETCA KOPPEKTHOE 3anofiHeHMe 3afaBuTeNleM MOJsed  3N1eKTPOHHOW  (hopMbl
3anpoca o0 NpejocTaBNeHUN MyHULUNANbHON YCNYTY B 3/IEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3aaBUTeNleM  OCYLLECTBNAETCA  MOCPeACTBOM
3ano/IHeHMA 3NeKTPOHHOM (hOpMbl 3anpoca Ha PermoHanbHOM nopTarne.

Pe3ynbTaTOM  aAMUHUCTPATUBHOW  npouefypbl  ABNSETCA  MONYy4YeHue
YNONHOMOYEHHbLIM OpPraHoOM B 3/IEKTPOHHON (hopMme 3anpoca W npuiaraembiX K
HeMy AOKYMEHTOB nocpefcTBoM PermoHanbHoro noprana.

CrnocoboM (uKcauum pesynbTata afMUHUCTPATUBHOW Npouedypbl SBASeTCS
perncTpauua 3anpoca noOCpPeAcTBOM PernoHanbHoOro noprtana W MOJAyYeHue
3afBUTENIEM COOTBETCTBYHOLLErO YBEAOM/IEHUA B IMYHOM KabUHeTe.

3.4.4. Mpunem un peructpayns YNonHOMOYEHHbIM OpraHom 3anpoca U
LOKYMEHTOB, HEOOXOANMbBIX A5 NPefoCTaBNeHNA MYHULMMNANbHOR yCNyrn.

OcHoBaHVMeM AN Havana aAMWMHUCTPATUMBHON  npoueaypbl  SBASeTCS
nosyyeHne YMNO/NHOMOYEHHLIM OpraHoM 3amnpoca W npunaraemblx K Hemy
[LLOKYMEHTOB, Hanpas/ieHHbIX 3aABUTeNEM NOCPEACTBOM PernoHanb,HoOro noprana.

YNONHOMOYEHHbI opraH obecneymBaeT NpUeM AOKYMeHTOB, HeO0BXOAUMbIX
AN NpefocTaBfeHna  MYHUUMNANbHOW yCnyru, w perucrTpauuito 3anpoca 6e3s
Heo6X04MMOCTN MOBTOPHOrO MpejcTaBneHns 3asBUTeNeM TakKUX [LOKYMEHTOB Ha
OyMaXKHOM HOCUTENE.

Cpok perucTtpaymm 3anpoca coctasnset 1pabounii geHb.

MpepocTaBneHe MyHULMNANIbHON YCNYrM HaYMHaeTCqd ¢ MOMEHTa npuema u
perucrpaunm YNONHOMOYEHHbIM opraHom 3NIEKTPOHHbIX  OOKYMEHTOB,
HeobXoAMMbIX ANA NPefoCTaBeHNA MYHULUNANbHON YCYTI, a TakXKe MonyyvyeHns B
YCTaHOB/IEHHOM MOpsAgKe WHGpopmaununm 06 onnate MyHUUMMOANbHON yCnyru
3aaBUTENEM.

Mpu  oTnpaBke  3anpoca  MoOCpPeAcTBOM  PernmoHanbHoro  noprana
aBTOMaTUYECKU ocyLlecTBnsAeTcs (hopmMaTHO-/I0rnyecKas npoBepka
C(hOPMMPOBAHHOrO 3anpoca B MopAAKe, oOnNpefensieMoM  YMNONHOMOYEHHbIM
OpraHom, nocse 3anofiHeHUs 3asBUTENEM KaXKAO0ro M3 Nosiei 3N1eKTPOHHOW (hopMbl
3anpoca. MNpu BbIABNEHUN HEKOPPEKTHO 3anOSIHEHHOTO MOJA 3N1eKTPOHHOW (POPMbI
3anpoca 3asaBuUTeNlb YBeAOMAETCA O XapaKTepe BbISBNEHHOW OLWNOKN 1 NOpaaKe ee
yCTpaHeHUss NOCPeACTBOM WHMOPMALMOHHOTO COO0OLEHNS HEMOCPeACTBEHHO B
3NEeKTPOHHOW (hopme 3anpoca.

Mpy ycnewHoOW OTnpaBKe 3anpocy MNpucBaMBaeTCs YHUKa/bHbIA HOMep, MO
KOTOPOMY B IMYHOM KabuHeTe 3adBuTeNa nocpeacTBoM PernoHanbHOro 3asaBuTento
OyfeT npefAcTaB/ieHa MHpOpMaLmnsa 0 Xo4e BbIMOJIHEHUSA YKa3aHHOIo 3anpoca.

[Mocne NpuHATWUA 3anpoca AO/HKHOCTHLIM NULLOM YTNO/HOMOYEHHOI0 OpraHa,
3anpocy B /IMYHOM KabuHeTe 3asBUTEeNs NOCPeACTBOM PermoHanbHOro noprana
npuceamMBaeTcs CTaTyc, NOATBEPXAAIOLLNIA ero perncrpaymio.

Mpn nony4yeHun 3anpoca B 3NEKTPOHHON (opMe [O/MKHOCTHLIM /ULOM
YNONHOMOYEHHOr0 OpraHa NPoBEePSAETCA HalMyMe OCHOBaHUI 415 0TKasa B NpuemMe
3anpoca, yKasaHHbIX B NyHKTe 2.10.2 nogpa3gena 2.10 PernameHra.

NHbIX
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Mpun Hannuum XoTa 6bl OJHOT0 U3 YKa3aHHbIX OCHOBAHWA LO/MKHOCTHOE NNL0
YNONMHOMOYEHHOIO OpraHa B CPOK, He MNpeBbllWAarWmii CpoK NpefoCTaBNeHUS
MYHUUMNANbLHOW yCcnyru, noArotaBnvBaeT nUCbMO 06 OTKase B [pueme
JOKYMEHTOB A1 NpefoCTaBNeHNs MyHULMMNANbHON YCNyTW.

Kputeprem NpuUHATUA pelleHra No JaHHOW aAMUHUCTPATUBHOW npouegype
ABNSETCA OTCYTCTBME OCHOBaHWI AN 0TKasa B Npueme AOKYMEHTOB, HEOOXOANMbIX
ANA NpefoCcTaBNeHNs MYHULUNANLHOW YCNYTN.

Pe3ynbTaTtoM agMUHUCTPATUBHON Mpoueaypbl  SABNAETCA  perumcrpauus
MOCTYNUBLUMX B YMO/NHOMOYEHHbIN OpraH B 3N1EKTPOHHOW (opMe 3anpoca U
npunaraemblX K HeMy AOKYMEHTOB.

Cnocobom (mkcaumm pesynbTata agMUHUCTPATUBHOW Npoueaypbl ABNAeTCS
NPUCBOEHME  perncTpayuMoHHOro  Homepa  MOCTYMNWUBLUEMY  3anpocy WK
COOPMMPOBAHHOMY Y TMOSIHOMOYEHHbIM OpraHom YyBeAOM/JIeEHUO 06 OTKase B
npuemMe 4OKYMEHTOB.

3.4.5. Onnata  rocyfapCTBEHHOW  NOW/UHBLI 33  MpPefoCTaB/ieHne
MYHULMNANbHOW YCNYTYU W ynnaTta WUHbIX naaTeXxei, B3MMaemblX B COOTBETCTBUN C
3aKoHofaTeNbCTBOM Poccuiickon degepaunn.

OcHoBaHMeM Ana  Havana agMUHUCTPaATMBHOW  nNpoueaypbl  ABNSETCH
HanpasfeHue yBefoMmaeHUss 06 onnarte 3a NpefoCTaBAeHNe MYHULMNAIbHOR YCNyTy
B /INYHOM KabuHeTe 3asaBUTENA C NPUIOXEHMNEM B 3/IEKTPOHHON (opmMe AOKYMEHTOB
(KBATAHUMM C peKkBM3MTamu), HeobxoauMmblIX Anda onnatel. Onnjata  3a
npefocTaBneHne MYHULUNANbHOW YyCnyrn 3asBUTENEeM OCYLLeCTBAAETCA MyTeM
6e3HaIMYHOro pacueTa.

Mpn onnate 3a nNpeAoCTaB/EHUE MYHULUMNANLHON Yycnyrn 3asBUTENIO
obecneymBaeTcs BO3MOXXHOCTb COXPaHEHWUS NNATEXHOIro AOKYMEHTA, 3an0/IHEHHOIO
WX 4aCTUYHO 3aro/IHEHHOro, a TakXe nevyatn Ha O6YMaKHOM HOCUTENe KOomnuu
3aMO0/IHEHHOTO NIaTEXHOro AOKYMEHTA.

B nnateXHOM [OKYMeHTe YKasblBaeTCAd YHWKaNbHbIA WUAEHTUGMKATOP
HauYMCNeHNa N NLeHTUMUKATOP NaaTenbLmKa.

3asBuTENb MHOPMUPYETCA O COBEPLUEHUM (DaKTa onnaTbl rocyLapCTBEHHOM
MOLU/INHBI 3a  npefoctaBfieHMe  MYHUUMNANbHOW  YyC/IyrM nocpeacTBOM
PervoHanbHoOro noprana.

YNONHOMOYEHHbIA  opraH He BrpaBe Tpe6oBatb OT  3asBUTENs
npegocTaBneHns JOKYMEHTOB, MOATBEPXKAAKOLWMX BHeCeHUe 3afaBuTeneM naathbl 3a
npefoCTaB/eHe MyHULUNANbHOWR YCNYTW.

MpepocTaBneHne WMHGpopmaumm 06 onnate rocyaapCTBEHHOW MOLWIMHLI 3a
npefocTaBneHe MYHULMMNANbHOW YCNYTM OCYLLECTBSETCA C WCMNOJIb30BaHWEM
NHopmauun, cogepxaweinca B FTMC MM, ecnn wnHOe He nNpeayCMOTPEHO
(befepanbHbIMK 3aKOHaMMU.

Kputepnem NpuHATUS pelleHUs Mo JaHHOW agMUHUCTPATUBHOW npoueaype
ABNAeTCA  nepeymcneHne  3adBuTeNleM  [LEHEXHbLIXCPeACTB  Ha  onjarty
YNO/MHOMOYEHHOMY OpraHy, npefoCTaBfAlOWEeMY MYyHUUUNANbHYO YCayry B
3/1eKTPOHHOM BUJe.
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Pe3ynbTaToM  aAMUHWUCTPATUBHON  Mpouefypbl  ABMSAETCA  onnata 3a
npefocTaBneHe MyHULMNANbHOW YCNYTN B 3/IEKTPOHHOM BUfe 3asBUTENEM.

CrnocoboM ¢umkcauum pesynbTata afMUHUCTPATUBHOW Npoueaypbl SABAAETCS
MAaTeXHbI JOKYMEHT C YKa3zaHWeM YHUKa/IbHOro UAeHTU(MUKaTOpa HAYNCNEHNSA 1
noeHTUUKaTopa nnatefbliMKa nnaTexa, a TakXKe CBefeHMA 0 (akTe Oonarhl,
cogepxawmeca B FMC TMIT.

3.4.6. Mony4yeHune pesynbTaTa NpefocTaBNeHUA MYHULUNANBHOW YCNYTW.

OcCHOBaHMEM A5 Havana afMUHUCTPaATUBHOMW MpoLesypbl SABAAETCA rOTOBbIN
K Bbljaye pesynbTar NpefocTaBieHns MyHULUNaNbHOW YCayriu.

B kauyecTBe pe3ynbTaTa NpefocTaB/ieHUs MyHULMMNANbHON ycnyrn 3asaBuTesnb
Mo ero BbIGOPY BnpaBe MONYYUTb CBEAEHMUA, LOKYMEHTbI, MaTepuanbl B 6yMaXKHOW
hopme Unn B 3NEKTPOHHONW (hopMme.

KpuTteprem MNpUHATUA pelleHna No JaHHOW afMWUHUCTPaTUBHOW npouegype
ABNAETCA HaM4yue pesynbTaTa NPefoCcTaBeHNs MYHULUNANbHOW YCNYTU, KOTOPbI
npepocTasnsgeTca 3asaBUTeNIO.

Pe3ynbTaTtom aAMUHUCTPATUBHOWA npoueaypsl ABNAETCH Bblfaya
(HanpaBneHwue) 3afBuTeNio LOKYMEHTOB, ABNAKOLLLMXCA pe3y/ibTaToM
NpefoCTaB/IEHUA MYHUUUNANBHOW YCNYT K.

Cnocobom  (mkcauum  pesynbTaTa  BbIMOJHEHUA  aAMUHUCTPATUBHOM
npoueaypbl (nonyyeHue pesynbTaTa NpefocTaBleHUa MYHUUMMANbHOW YCNyru B
(hopme 3/1eKTPOHHOr0 AOKYMEHTa, NoAMMCaHHOro YCU/IEHHOW KBanngULMpPOBaHHOM
3NEeKTPOHHOM NnoAnucCbIo YNO/THOMOYEHHOT 0 [LO/MKHOCTHOIO nua
YNONHOMOYEHHOrO OpraHa $BAseTCA YBELOM/IEHWME O TOTOBHOCTM pe3y/bTaTta
NpefoCTaBNEHNA MYHULUMUNANbHON YCAYyrM B /JIMYHOM KabuHeTe 3asaBuTens Ha
PervoHanbHOM nopTane.

3.4.7. Tlony4yeHne cBeAEHUIA 0 XO4e BbINOMIHEHMA 3anpoca.

OcHOoBaHVeM Ans  Hadvana aAMUHUCTPATUBHOW  npoueaypbl  SBASeTCS
obpaweHne  3asBuTenss  PervoHasbHbI  noptan € LUEeNbl  MNOJIyYeHus
MYHULMNANbHOW YCNYTH.

3asBUTENb  MMEEeT BO3MOXHOCTb  MOJIyYEHUA  WUHGpopMauum o0  xofe
NpefoCTaBNeHNS MYHULUNANBHOR YCYTN.

NH(popmaumsa 0  Xxofe  MNpefoCTaBNeHUMA  MYHMLUUNANbHOW  YCAYIu
HanpasnseTcs 3asBUTENO YNOSIHOMOYEHHbIM OPraHoOM B CPOK, He MpeBblLLatoLLL i
OfiHOro paboyero [fHA MoOC/le 3aBepleHns  BbIMOSIHEHUA COOTBETCTBYHOLLErO
OEeNCTBMA, Ha afpec 3MeKTPOHHOW MNOYTbl WAM C WCMNOSb30BAHWEM CPEACTB
PernoHanbHOro nopTtana no Bblbopy 3asBuUTens.

Mpn npefocTaBfieHUM MYHULUNANLHOW YCNYrU B 3/IEKTPOHHOW (hopme
3aaBUTeNI0 HanpaB/seTCcA:

a)yBefoOMJ/ieHMe O MpuemMe W perucTpaymm 3anpoca M MHbIX LOKYMEHTOB,
HeO6X0AMMbIX [ANs  NPefOCTaBNEHUA MYHUUMNANbHOW  YCNyru, Ccopepxkallee
cBefeHns 0 (pakTe npuema 3anpoca W [JOKYMEHTOB, HeobXOAUMbIX AnA
npefoCTaBNeHUS MYHULMMNANbHOW YCNYyru, W Havane npoueaypbl npefocTaB/ieHUs
MYHULMNANbHOW YCNYyru, a TakXe CBefleHUss 0 pfaTe W BPeMEHUM OKOHYaHuSA
NnpefoCTaBNEHNS MYHULUNANLHOW YCNYyrn NM60 MOTUBMUPOBAHHLIA OTKa3 B NpuemMe
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3anpoca u MHbIX JOKYMEHTOB, HEOOX0AMMbIX AN NPefoCcTaBeHNs MyHMLUNAaNbHON
ycnyru;

6) yBegoM/JieHMe O (aKTe MOoNy4vYeHUA WHGopMaUnK, NOATBEPXAAOLLEN
onnaty MyHMUMNanbHOWN YCAYru;

B) YBeAOM/IeHMEe O pe3ynbTaTax PacCMOTPEHUS JOKYMEHTOB, HeOOXOAUMbIX
ANA NpefoCcTaBNeHUs MYHUUUNANbHOR YyCyru, cofepykaliee CBeAeHNS O NMPUHATUM
MONOXMWTENbHOTO pelleHns 0 MpefocTaBAeHMM MYHULMUNANbHOW ycnyrm wu
BO3MOXHOCTM NONYYUTb pe3ynbTaT NpeAoCcTaBNeHNs MyHULUUNANbLHON YyCAyrn nnbo
MOTUBMPOBAaHHbLIV OTKa3 B NPeAoCTaBAeHN MYHULUNATBLHOW YCAYTK.

KpuTepnem NPUHATUA pelleHns No AaHHON afMWHUCTPATUBHOW npoueaype
fBNSeTCA obpalleHne 3asBUTens Ha PervoHanbHblii nopTan (C Lenbk MonyyYeHus
MYHULMUNANbHOW YCNyrn.

Pe3ynbTaTOM  afMUHUCTPATUBHON  Mpoueaypbl  ABNSETCA  MOMAYYeHue
3afBuUTENEM CBEAEHWIN O XOfe BbINOSIHEHUS 3anpoca B BUAEe YBeLOM/IEHNIA Ha afpec
3NeKTPOHHON NOYTbl WUAN B JINYHOM KabuHeTe Ha PermoHanbHOM rMopTane Mo
BblOOpY 3asBUTENS.

CrnocobomM (hmkcauum pesynbTata aAMUHUCTPATUBHOWN Npoueaypbl SBASeTCS
oTobOpaXKeHne TeKyllero cratyca npeaocTaBNeHUs MYHWULMNANbHON yCnyru B
NMYHOM KabuHeTe 3asBUTENs Ha PernoHasbHOM nopTase B 3/1IeKTPOHHOWN popme.

3.4.8. [ocyne6Hoe (BHecyne6HOe) o06)KanoBaHWe pewWweHun U [encTBUi
(6e3meinctemsa) opraHa (opraHusaunm), OOMKHOCTHOIO Nnua opraHa (opraHusauunm)
NM60 MYHUUMNANbHOIO CAYXXalLLlero.

OcHOoBaHVeM Ansi  Havana aAMUHUCTPATUBHOW  npoueaypbl  SiBASeTCS
obpaweHne 3asBUTenss B YMNONHOMOYEHHbLI oOpraH C LUEeAbld  MNOMYyYeHUs
MYHULMNANbHOW YCNYTN.

3asBuTento obecneymMBaeTCs BO3MOXHOCTb HamnpaBfeHUs >Kanobbl Ha
peweHns n aelictema (6e3aelicTBMe) YNONHOMOYEHHOrO0 oOpraHa, AO/MKHOCTHOIO
nmua YNOMHOMOYEHHOrO OpraHa Cny»Xallero B COOTBETCTBMM cO cTaTbeir 11.2
depepanbHoro 3akoHa oT 27 wutona 2010 r. Ne 210-d3 «O6 opraHusauunm
npefoCTaBNEHNA TOCYAAPCTBEHHbIX M MYHULUNANbHbLIX YCAYr» C UCNOJ/Ib30BaHUEM
noprana (henepanbHoi rocyapCTBEHHOM NHOPMaLIMOHHOW CUCTEMBI,
obecrneumnBatollern npouecc gocyaebHoro (BHecyae6HOro) o6)kanoBaHWUS PeLLEHW
N genctenii (6e3aelicTBMs), COBEPLUEHHbIX MPU NPeaoCcTaBleHUN FOCYAapPCTBEHHbIX
M MYHUUMNANbHLIX YCAYr oOpraHamu, nNpeaocTaBNAKWMMK FOCYLapCTBEHHbIE W
MYHUUMUNANbHbIE YCAYTW, WX AO/MKHOCTHbIMW NULAMW, T[OCYAApCTBEHHbLIMU U
MYHULMNANbHbIMK cny>atnumm C  WCNO/b30BaHMEM MH(OPMaLNOHHO-
TeNeKOMMYHUKALMOHHON ceTn «/HTepHeT» (fanee - cucTemMa [ocyfebHOro
06>xanoBaHus).

Mpun HanpaBneHWU Xanobbl B 31EKTPOHHOM BWAe MNOCPEACTBOM CUCTEMbI
aocyae6Horo 06>xanoBaHua C NCNONb30BaHNEM MH(OPMALMOHHO-
TeNeKOMMYHMKALMOHHON ceTn «WHTepHeT», OTBeT 3asBuTento (npeacraBuUTens
3asBuTeNs) HanpaBfiseTcAa MOCPeACcTBOM CUCTeMbl Aocyaeb6HOro obkanosaHus, a
TakXXe CNocoboM, yKa3aHHbIM 3asaBUTENEM MpK nojJayve Xanobbl.
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Kputeprvem NpUHATMA pelleHMs No AaHHOW aAMWHUCTPATUBHOW npoueaype
SIBNSIETCA  HeYy[AOBNEeTBOPEHHOCTb  3asBUTENs  PELleHMAMM U AeACTBUAMM
(6e3pelicTBMAMMK) YNONHOMOYEHHOTO opraHa, AOMKHOCTHOTO nmua
YNONHOMOYEHHOr0 opraHa, MyHULUNANbLHOTO CYXXalLllero.

Pe3ynbTaTOM aAMWHUCTPATMBHONM MNpouedypbl SABASETCS  HanpaB/ieHue
Xanobbl 3asBUTENss B YMNONHOMOYEHHbI OpraH, MOAaHHOW C WCNO/Ib30BaHUEM
CMUCTEMbI fOCYye6HOro 06>XXanoBaHMs B 3IEKTPOHHOM BU[E.

Cnocobom thukcaumm pesynbTaTta aAMUHUCTPATMBHON npoueaypbl SBASETCS
perncTpaumsa anobbl 3asBUTENS, a TakKXKe pe3ynbTaTa PacCMOTPEHUS XKanobbl B
cucTeMe gocyaebHoOro o6xanoBaHus.

3.5. TlopsagoK ncnpaeneHns AOMYLLEHHbIX 0NeYaToK U OWMGOK B
BblJaHHbIX B pe3ynbTaTe NpejocTaBAeHNs MYHULUNANBLHOW YCIyru
NOKYMeHTax

3.5.1. OcHOBaHMeM [ANf Hayana agMWUHUCTPATMBHOWN npouesypbl ABNSETCH
nonyyeHre Y NoSIHOMOYEHHbIM OpPraHOM 3asiBfieHUs 06 UCnpaBneHUN AOMYLLEHHbIX
OMeyaTok M OWMOO0K B BblfaHHbIX B pe3yfbTaTe MpPefoCTaBNeHUA MYHULUNAIbHOM
ycnyru JOKyMeHTax (fanee - 3aaBneHue 06 ucrnpasiieHUM LOMYLEHHbIX ONeYaTokK v
OLINBOK).

3.5.2. 3adBneHne 06 wuCnNpaBneHWM [OMNYLEHHbIX OMNeYaTok u Oownbok
NnojaeTcs B NPON3BOJIbLHOW (hOPMe M AOMXKHO COAepXKaTb Crnefytoline CBefeHNS:

HauMeHoBaHWe YMOMIHOMOYEHHOro opraHa, wn (Uau) Qamununio, uMs,
OTYeCcTBO (MmocfiefHee - MPU HanAMyMM) LO/HKHOCTHOrO nuvua YNnoaHOMOYEHHOro
opraHa, BblaBLUEero JOKYMEHT, B KOTOPOM AOMYyLLeHa oneyaTka Ui owmnbka,

(hamununio, nmsa, otyecTBo (nocfefHee - NPy HanUyun), CBeAeHUs 0 MecTe
Xutenocrtea 3asaBuTena - (pM3MyecKoro nmua nnMb60 HauMMeHOBaHWE, CBefeHUA O
MecTe HaxoXAeHua 3asBuTens - HPUANYECKOro fuua, a Takxe Homep (Homepa)
KOHTaKTHOro TeneMoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbl (MPU HanMyum) wu
MOYTOBbLIWA aApec, N0 KOTOPbIM JO/KEH OblTb HanpasieH 0TBET 3aABUTENIO;

PEeKBU3UTBLI [OKYMEHTOB, B KOTOPbIX 3asABWUTeNlb BbISBUA OMeYaTkn u (nnm)
OLLINOKMK;

KpaTKoe onucaHuwe ornedvatku U (MaM) OWKMOKM B BbIAAHHOM B pesyfbraTe
NPesoCTaBNEHNA MYHULUNNANBHON YCNYTN JOKYMEHTE;

yKaszaHue cnocoba WH(popMUpoBaHMA 3asaBUTeNs O XOLe PacCMOTPEHUA
BoMnpoca 06 mcnpasneHU onevyaTok u (U1m) OWNBOK, BbIABNEHHbIX 3afABUTENEM, U
3aMeHe [OKYMeHTOB, a TaKXe npeAcTaBfeHns (HanpasneHua) pesynbTata
paccMOTpPeHUs 3asaBNeHns NM60 yBefoOMIeHUA 06 OTKa3e B UCMPaB/NEHUW OMeyaTok
n (nnn) owmnboK.

3.5.3. K 3aaBneHnto 06 ucnpasfieHUW [ONYLEHHbIX OMeYyatok M OWnbokK
npunarakTcs:

KOnus JOKYMEeHTa, B KOTOPOM [onyLleHa owmn6bKa Uan oneyaTka;

KOnuA  OOKYMEHTa, MOATBEPXAAlOLWero nojHOMOYMA  NpeacTaBuTens
3aaBuTena, - B cayvae NpeAcTaBneHMa MHTepecoB 3asaBUTeNa NpeacTaBuTenem.
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3.5.4. CpoK wucnpaBfieHMs [OMYLEHHOW oOnevyaTkKn N OWMOGKM He MOXeT
npeBbilWaTb 5 paboumMx [OHEW CO AHA pernctpauuy B YNONHOMOYEHHOM OpraHe
3asBneHns 06 ucnpasiieHMN AONYLLEHHbIX OMeYaToK U OWMNOBOK.

3.5.5. B cnyyae o0TKasa YNONHOMOYEHHOro oOpraHa B WUCMNPaB/eHUN
AONYLEHHbIX UMW ONeYaToK U owmnboK B BbliAaHHbIX B pe3ynbTaTe npefocTaB/ieHns
MYHULMUNANbHOW YCNYyrn AOKYMeHTax NMb0 HapylleHUs YCTaHOBMIEHHOro Cpoka
TaKuUX ucnpasneHnin, 3asaBUTeb MOXKET 06paTUTLCA C XKanoboil Ha AaHHbIA OTKa3.

Xano6a, nocTynuBwas B YMONHOMOYEHHbLIN oOpraH B MWCAPaBAEHUN
AOMNYLEHHbIX One4yaTok M owWMBOK UM B cfyyvae 06)KanoBaHWS HapyLleHUs
YCTaHOB/IEHHOI0 CPOKa TakKUX UCNpaBfieHUI, MNOANEXNT PAaCCMOTPEHMIO B TeYeHMe 5
paboumx gHen co AHSA ee perncrpaymm.

3.5.6. o pesynbtataM paccMOTPeHMs Xanobbl NpuMHUMaeTCsd OAHO W©3
cneayroLmnx peLeHnia:

1) xxano6a yaoBneTBopsieTcs B (hopMe UCNPaB/EHUA AONYLLEHHbLIX OMeYaToK U
OLLINGOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBNeHns MyHULUUNANbHOW YCNYTW;

2) B yAOB/IETBOPEHNM XKanobbl 0TKa3bIBaETCA.

3.5.7. B cnyyae BHECEHMWSA W3MEHEHWI B BblflaHHble MO pe3ynbTaTam
npefocTaBNeEHNS  MYHUUMUNANbHOW  YCNYrM  AOKYMEHTbl, HafpaB/eHHbIX Ha
ncnpaeBneHne AONYLWEHHbIX Onevyatok W OoWwubOoK, [AONYLEHHbIX MO BUHE
YNONHOMOYEHHOro opraHa, nnaarta ¢ 3adBUTeNA He B3MMaeTCs.

4. ®opMbl KOHTPONA 32 UCNONHEHNEM aAMUHUCTPATUBHOTO
pernamMmeHTa

4.1. TlopsiiOK OCYLLECTBNEHUA TEKYLLEro KOHTPOASA 3a CO6MI0AEHNEM U
MCMOMIHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NULAMU NONOXKEHWNI
pernameHTa U MHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCTaHaB/MBaAKOLWMX TpeboBaHNSA K NPeAoCTaB/IEHNI0 MYHULMUMNAIbHOM
YCNYrn, a TakxXe NPUHATUEM UMW peLLeHn

4.1.1. JONKHOCTHbIE NNLA YTNMONHOMOYEHHOr0 opraHa npu npeaocTaB/eHUN
MYHUUUNANbHOW  YCNyrm  PYKOBOJACTBYHOTCA NONOXEeHNAMU HacToALero
PernameHra.

4.1.2. TeKywuin  KOHTPONb 3a COOMKOAEHMEM U UCMONHEHUEM:
OTBETCTBEHHbLIMU [AOMKHOCTHLIMM NNLAMW Y NONHOMOYEHHOI0 OpraHa MoJsIoXKeHWU
PernameHta W WHbIX HOPMATUBHbLIX MNPaBOBbIX AaKTOB, YCTaHaB/AMBaKLLNX
TpeboBaHMA K NPeAoCTaB/EHNIO MYHULUNANBHON YCNYTK, a TakXe NPUHATUEM UMK
PELlEHNIn  OCYLLECTBNAETCS  PYKOBOAMTENEM  CTPYKTYPHOro  nogpasfeneHus
YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOr0 3a oOpraHuMsauu paboTbl Mo
npeaoCcTaBNEHNUD MYHULMUMANbHOW YCNYTW.

4.1.3. TeKyWwWin KOHTPO/Nb OCYLLECTBNSETCA MyTeM MPOBeAEHUS MPOBEPOK
co6nt0AeHNA U BbINOMHEHWS  OTBETCTBEHHbIMW  AO/MKHOCTHbIMW  fIALLAMN
YNONHOMOYEHHOIO  OpraHa MNOJIOXKEHUIA  HacToAwero  PernameHTta,  MHbIX
HOPMaTUBHbLIX NPaBOBbIX aKTOB Poccuiickon ®degepauum.
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4.1.4. MpeAMeTOM KOHTPO/NSA ABASETCS BbISIBEHWE U YCTPAHEHNE HapyLUeHWI
npas 3asBUTeNeil, nopsaka pPacCMOTPEHUS 3anpocoB, o6palleHuii 3asBuTenei,
OLEHKa MOMIHOTblI PacCMOTPeHUs o6palleHuii, 06bEKTUBHOCTb M TLLATE/IbHOCTb
MPOBEPKW CBEAEHNIA, 060CHOBAHHOCTb M 3aKOHHOCTb MpefnaraembiX Ans NPUHATUS
peLleHnii Mo 3anpocam 1 06paLLeHUsM.

4.2. TopsiAoK U NepuoMUYHOCTb OCYLLECTBIEHMS MNAHOBbIX U
BHEMNaHOBbIX MPOBEPOK MOMHOTLI U KayecTBa NPeaoCcTaBeHNs
MYHULUMANbHOW YCNYyru, B TOM Yncie NOPSAOK WU (hopMbl KOHTPONS
3a NONMHOTOM M KauyecTBOM MPEeAoCcTaBNeHNs MYyHULMNANbHOV
ycnyru

42.1. B uUenax OCYLeCTBNEHNA KOHTpondA 3a MNpefoCTaB/eHUEM
MYHUUWNANbHOW YCNYrn, a TakXKe BbISBIEHUA W YCTpPaHeHMUA HapyLleHWn npas
3asBuTeNen YNONHOMOYEHHbIM OpPraHoM MPOBOAATCS M/IaHOBblIE W BHEM/AHOBbIE
NPOBEPKMU.

4.2.2. TlpoBegeHue nNIaHOBbLIX  MPOBEPOK, MNOMHOTHI W  KayecTsa
NpefoCTaBNeHNS MYHUUUNANbHON YCNYrM OCYLLeCTBNSETCA B COOTBETCTBUM C
YTBEPXAEHHbIM rpauKom, HO He pexxe 1(ogHOro) pasa B rog.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCA MO 06palLeHNsAM (PU3NYECKUX ALY
N IOPUANYECKUX NUL, C XKanobaMmmn Ha HapyLleHue UX NpaB U 3aKOHHbIX UHTEPecoB B
X04e npefocTaBNeHUs MyHULUNANbHOW YCYTK, a TakKe Ha OCHOBaHUW [AOKYMEHTOB
N CBEAEHUI, YKa3blBalOLWMX Ha HapyLLeHWe UCNOTHEHUS MONOXeHUs PernameHTa.

4.3. OTBeTCTBEHHOCTb AO/MKHOCTHbIX /INL, OpraHa,
NpeaoCTaBAKLLEr0O MYHULUUNANIbHYHO YCNYTY 3a PELIEHUS U
nenctema (6es3gencTene), NnpuHMMaemble (OCYLLECTBASAEMbIE) MU B
X0/le NPefoCTaB/eHN MYHULUNAIbHOW YCNYTU

4.3.1. OTBETCTBEHHOCTb 3a Haj/exallee NpeAocTaBNeHUe MYHWULUNANbHOW
YCAYr  BO3Maraetcs  Ha  PYKOBOAMTENs  CTPYKTYPHOrO  MoApasfesneHus
YNO/NHOMOYEHHOr0 OpraHa, OTBETCTBEHHOro 3a oOpraHusauuto  paboTbl  No
NpefoCTaBNeHNIO MYHULUNANLHOW YCayru.

4.3.2. MNepcoHanbHas OTBETCTBEHHOCTb 3a MpPefOCTaBAeHNE MYHULMMNANbHO
YCNYrU  3aKpennsieTcs B AO/KHOCTHbIX  PernameHTax [JO/MKHOCTHbIX Nnl
YNONHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIX 3a NPeAOCTaBNeHUe MYHULMMANbHOM
yCnyru.

4.3.3. B cnyvae BbISBNEHNUsS HapyLleHWIA 3aKoHOAaTeNbCTBa PoCCUIiCKOi
deaepauun 1 3akoHoAaTeNnbCTBa KpacHOAApCKOro Kpas, MOMoXeHWi HacTosLLero
PernameHTa, a TakXe TnpaB 3asBUTENE BUHOBHble /NMLA NPUB/EKAOTCS K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOATeNbCTBOM Poccuiickoin deaepaunu.
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4.4. TlonoxeHus, Xxapaktepusytowme TpeboBaHUA K NOPALKY U
(hopmam KOHTPO/A 3a NpefoCTaBNeHNEM MYHULMMNANbHOW YCNYru, B
TOM YMC/e CO CTOPOHbI rpaXkaaH, X 00beAUHEHWIA U OpraHn3aLnin

4.4.1. KOHTpo/ib 32  NpefoCTaBfieHWEM  MYHULMMANbHOW  yCnyru
OCYLLECTBNAETCA B (DOPME NMPOBEPKM COGNOAEHUA NOCNeaoBaTeNbHOCTM AENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbIMM npoueaypamu rno MCMNOJTHEHUIO
MYHUUNNANbLHOW  YCNYrn, MNPUHATUEM  PeleHWUA  LO/MKHOCTHbIMKM  Muamu
YNONHOMOYEHHOr0 opraHa, Cob6MAeHUA U UCMOMHEHUA AO/HKHOCTHBIMU NMLaMu
YNONHOMOYEHHOTO  OpraHa HOPMAaTMBHbLIX MpaBOBbIX aKTOB  PoccuiicKom
depepaunn, KpacHofapcKoro Kpas, a Takxe nosioXXeHWin HacToswero PernameHTa.

4.4.2. TlopagokK 1 (hopmbl KOHTPONSA 3a NpefocTaB/ieHUEM MYHULMMaNbHOW
YCNYrn €O CTOPOHbI YMO/THOMOYEHHbIX [O/MKHOCTHbLIX NNL, Y TONHOMOYEHHOr0
opraHa [O/DKEH  OblTb  MOCTOAHHbIM, BCECTOPOHHWM, OOBLEKTMBHbIM W
3(PPEeKTUBHbIM.

4.4.3. KOHTPO/b 3a WUCMONMHEHWeM PerfameHTa CO CTOPOHbI rpaxkaaH, UX
00befMHEHNA W OpraHu3auuii ABNAETCA CaMOCTOATENbHOW (DOPMOWA KOHTPONA ”
OCyLLEecTBNAETCA MyTemM HanpasneHWs ob6palieHW B YNONHOMOYEHHbIA OpraH u
Nofly4eHMs MUCbMEHHOW W YCTHOWN WHGOpMauum o pesynbTaTtax MpPoBefeHHbIX
MPOBEPOK WM TMNPUHATLIX MO pe3y/ibTaTaM MPOBEpPOK Mepax, B TOM 4uCne
ob6>xanoBaHUs Aencteuii (6e34eCTBMA) U peLleHni, ocywecTBAAeMbIX (MPUHATBIX)
B XOf4e WCNonHeHuMsa PernameHTa B CyaebHOM nMopsAnke, B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuiickon degepaymnn.

5. focyne6Hblin (BHeCcyeOHbIN) NOPSAAOK 06)KanoBaHUSA peLleHnin 1
nencteuin (6e3neicTeBns) opraHa, NPeaoCcTaBNsOLLIENO
MYHULMUNANbHYH YCNYry, MHOTOYHKLNOHAIbHOTO LIeHTpa,
opraHusauuni, ykasaHHblX B YacTu 1.1 ctatbn 16 degepansHOro
3aKoHa oT 27 utona 2010 r. Ne 210-®3 «O6 opraHusalmu
npeaocTaB/ieHNsA TOCYAapCTBEHHbIX N MYHULUNANbHBIX YCNYr», a
TaKXe UX LO/HKHOCTHbIX /UL, TOCYAapCTBEHHbIX UK
MYHULUNANbHbIX CAYXaLnX, paboTHMKOB

51. WHpopmaumnsa ana sanHTepecoBaHHbIX nuL, 06 X npase Ha
pocynebHoe (BHecyneb6Hoe) o6XxanoBaHue aAencTBuin (6e3necTenin) u
(nnn) pewweHnin, NPUHATLIX (OCYLLECTBNEHHbIX) B X0A€
npefoCcTaBNeHUS MYHULMUNANLHON YCNYyTn

5.1.1. 3anmHTepecoBaHHOe /MU0 (panee - 3asBUTENb) MMeeT MpaBO Ha
pocynebHoe (BHecyaebHoe) o6)kanoBaHMe pelleHnin n aeicteuin (6e3aercTBms) U
(MnKn) peweHWin, MNPUHATBIX (OCYL,ECTBNEHHbIX) YMONHOMOYEHHbLIM OpPraHom,
AO/MKHOCTHLIM ~ IMLUOM  YMNOMHOMOYEHHOr0 OpraHa, AM6o MYyHUUMUNANbHbIM
cnyawmm, M®LL, paboTHMKoM M®L, B xofde npefoCTaB/NeHUS MYHULMMNAIbHON
ycnyrun (ganee - gocygebHoe (BHecyaebHoe) o6yanoBaHue).
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5.2. OpraHbl MECTHOIO CamMOynpaB/eHuns, opraHm3aumm v
YNOSIHOMOY€EHHbIE Ha pacCMOTPEHME XKanobbl nMua, KOTOPbIM MOXET
ObITb Hanpas/eHa Xxanoba 3aaBuUTeNna B focynebHom (BHecyaebHOM)

nopsigke

5.2.1. XXanob6a Ha peweHna n geinctens (6e3nenctemne) LONKHOCTHbLIX NNL,
YNONHOMOYEHHOr0 OpraHa, MyHUUMNANbHbIX CAyXawmx nogaeTca 3asaBUTeNem
B YNOMHOMOUYEHHbIV OpraH Ha UMs pyKOBOAUTENS Y NONHOMOYEHHOI0 OpraHa.

5.2.2. B cnyvae, ecnuM o6XanykTca peweHns v aencteus (6e3nencteue)
PyKOBOAMTENA YNONHOMOYEHHOro opraHa, >kasoba nogaetcs B BbILWECTOALLNIA
opraH (B nopsifKe NOAYNHEHHOCTHN).

Mpn OTCYTCTBMM BbIWECTOALLEN0 OpraHa »xanoba NogaeTcs HenocpeLCTBEHHO
PYKOBOAUTE/NO Y NOMHOMOYEHHOIO OpraHa.

5.2.3. )Kanob6bl Ha peweHuns un pgenctema (6esgeinctene) paboTHMka MOL
nojatoTcs pykosoauTento atoro MOLL. >Kanobbl Ha peweHus u [OeCTBUS
(6espeinictene) MLl nopatoTcAd B AenaptaMmeHT WHGpopMaTu3aumm U CBA3M
KpacHogapckoro kpas, ssaawowminca ydpegutenem ML, nam [OMHKHOCTHOMY
nnyy, YNnosiHOMOYEHHOMY HOPMATMBHbIM MPaBoOBbIM aKTOM KpacHOZapCcKOro Kpas.

5.3. Cnocobbl MHHOPMUPOBaHUS 3asBUTENEN O NMOpPsSAKe
nojlaun 1 pacCMOTPEHNUS XKanobbl, B TOM YKC/Ee C UCMO/b30BaHUEM
EanHoro noptana u PernoHansHoro noprana

5.3.1. NH(hopmaumio 0 nopsaake nogayn n pacCMoTpeHUs »Xanobbl 3aaBuTenm
MOTYT MONYYUTb HA WHPOPMALUMOHHbLIX CTeHAaX, pPacnofioXXeHHbIX B MecTax
NpefoCTaBNeEHNS MYHULUNANLHOW YC/Yrn HEnocpeacTBEHHO B YTMONHOMOYEHHbIN
opraH, Ha oMunanbLHOM cailiTe YNONHOMOYEHHOro opraHa, B8 M®L|, Ha EgnHOM
nopTasne u PernoHansHoM noprane.

5.4. TlepevyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PEryNPYOLLNX
NnopsiloK aocyae6Horo (BHecyae6HOro) 06xkanoBaHns PeLleHnin u
aencteuii (6e3neicTBns) opraHa, NnpeaocTaBNAOLWErO
MYHULMMANbHYO YCNYTY, a TakK)Xe ero AO/MKHOCTHbIX NNl

5.4.1. HopmaTuBHbIMM MpPaBOBbLIMW aKTaMW, pPeryavpyrowmnmm nopagok
pocyaebHoro (BHecyaeGHOro) o6)kanoBaHUS pPelleHnin n aenrcTeuii (6e3nenicTeus)
YNONHOMOYEHHOr0 opraHa, LO/MKHOCTHbLIX /ML, YTONHOMOYEHHOro opraHa, nméo
MYHULMNANbHbIX cnyXawmnx, MoL, paboTHnkos M®LL senatoTcs:

1) ®epnepanbHblii 3akKoH 0T 27 uonsa 2010 r. Ne 210-d3 «O6 opraHusauunm
npeaocTaBfeHNs TOCYAapPCTBEHHbBIX U MYHULMMANbHbBIX YCAYT»;

2) MocTtaHoBneHne rnaebl agMuHUcTpaumu (rybepHatopa) KpacHogapckoro
Kpad oT 11 despanda 2013 r. Ne 100 «O6 yTtBepxaeHun [lopsaka nogavm wu
paccMOTpeHuns Xanob Ha peweHus U pencteusa (6e3gericTBMe) UCMNONHUTENbHbIX
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OpraHoB rocyaapCTBeHHOI BnacTv KpacHOAapCKOro Kpas U UX AO/MKHOCTHbIX N,
rocyAapCTBEHHbIX FPaXXAaHCKUX cnyxallmMx KpacHOAApCKOro Kpas M O BHECEHUU
N3MeHeHWIA B OTAEeNbHbIe MOCTAHOBNEHMUS FNaBbl agMUHUCTpauumn (rybepHartopa)
KpacHofapcKoro Kpas»;

3) MocTaHOBMEHME  aAMUHUCTPALUMUM  MYHULMMNANLHOrO  06pa3oBaHus

MocToBckuin painoH ot 30 wmons 2018 r. Ne 769 «O6 yTBepxaeHun [Mopsgka
pocypnebHoro (BHecyae6Horo) o6)kanoBaHuWsi 3asiBUTENIEM PELUEHUA W [eACTBUIA
(6e3penicTBMA)  afMUHUCTPaALMM  MYHMLMNANLHOTO 06pa3oBaHMA MOCTOBCKUM
paioH, MpefoCTaBMAKOWEN  MyHUUMNaNbHble  YCAYrK,  LO/MKHOCTHbIX UL,
agMUHUCTpaLnn MYHULMUNANLHOTO obpasoBaHuA MoOCTOBCKNA panoH,
NpefoCTaBAAWMUX MYHULMNANbHbIE YCNYTW, NMO0 MYHULUMUNANbHbLIX CAYXaunx
agMUHUCTpaLUN MyHUUUNanbHOro o6pa3oBaHMs MOCTOBCKMIA paiioH, a Takxe
opraHusaunin, ocyLwecTBAAIOWNUX PYHKUMN NO NPefoCcTaBNeHN0 MYHUUUNANbHbIX
yecnyr, Uan nx paboTHUKOBY».

6. OCOGEHHOCTU BbIMOMHEHUS aMUHUCTPATUBHbIX NpoLeayp
(aencTBUin) B MHOFOMYHKLMOHANbHbIX LLEHTPax NpeaocTaBneHns
roCYapCTBEHHbIX U MYHULMNANbHbIX YCAYT

6.1. MepeyeHb afMUHUCTPATMBHbIX Npoueayp (AeicTBuiA),
BbIMOMIHAEMbIX MHOFOYHKLMOHA/IbHLIMU LLEeHTPamMu NpeaoCcTaBIeHus
roCyAapCTBEHHbIX U MyHMLMNANbHbIX YCNYyT

6.1.1. MpepocTaBneHne MYHWUUMMANbHOW YCNYrM  BK/IKOYaeT B
cnepytouime agMUHUCTPaTUBHbIE npoueayps! (aenctens), BbinonHseMble M®LL:

NH(opMUpoBaHue 3asaBuTeNsa O NopaAKe MNpefoCTaBNeHUS MYHUUUNANbHOM
ycnyrn B M®L,, o xoae BbINOSIHEHMA 3anpoca 0 NpefocTaBAeHUN MYHULUNANLHOM
yCNyru, no WHbIM BOMPOCaM, CBA3aHHLIM C MpefoCTaBNeHVEM MYHULUNANbHOM
YCNyru, a TakKXe KOHCY/nbTMpoBaHue 3adaBUTENa O MOpAAKe MpefocTaB/ieHus
MyHUUUNansHon ycnyrn 8 MoLL;

npvem 3anpoca 3asaBuUTeNs O MPefoCTaBleHUM MYHULMNANbHON yCnyrn u
NHbIX JOKYMEHTOB, HEOOX0AMMbIX AN NPefoCTaBeHNss MyHULUNANbHOW YCNYTW;

nepefayy YnNonHOMOYEHHOMY oOpraHy, 3asaBfieHWas 0 nNpefocTaBNEHUM
MYHULUNANbHOW YCNYTU U UHbIX AOKYMEHTOB, HEO6XOANUMBIX AN1A NpefoCTaB/eHNs
MYHULUNANLHOW YCNyru;

npuem  pesynbTata nNpeaocTaBneHMs  MYHMUMNANbHOW  ycnyru — oT
YNONHOMOYEHHOI 0O OpraHa;

BblAa4vy 3asBUTENtO pesysibTata nNpefocTaBNeHns MyHULUNANbHOW YCNyrn, B
TOM 4ucne Bblfavyy [OKYMEHTOB Ha OyMaXHOM HOCWUTene, MNOATBEPXAAKLLMX
COAEepXKaHNe 3NEeKTPOHHbIX AOKYMEHTOB, HanpaBneHHbIXx B M®LL no pesynbTatam
NpefoCTaBNeHUSA MYHULUUNANbHOW YCNYrn YNOMHOMOYEHHbIM OpPraHoM, a TakKxke
Bblavyy LOKYMEHTOB, BK/H0UYaA COCTaB/ieHMEe Ha BYMa)KHOM HOCUTe/le U 3aBepeHue
BbIMUCOK W3 rOCyAapCTBEHHON WH(OPMALMOHHON CUCTEMbl Y MOJIHOMOYEHHOrO
opraHa.

cebs
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6.2. MopaA0K BbIMOMHEHUS aAMUHUCTPATUBHbLIX NPOLIEAYP
(AecTBUIA) MHOTOYHKLUMOHAIbHBIMW LiEeHTPamMu NpeaocTaB/eHus
rocyAapCTBEHHbIX U MyHMLUMNANbHbIX YCNYT

6.2.1. VHpopmupoBaHMe 3asBuTeNlel  OCYLLECTBAAETCA  MNOCPeACTBOM
pasMelleHnsa akTyanbHOW M uc4yepnbiBalOWen MHpopmaymmn, HeobXoAnMMON ANns
MONYyYEHMA MYHULUNANbHON YCNYrn Ha WMHMOPMALUMOHHbIX CTEHAaX WAN WHbIX
MCTOYHUKAX WH(POPMUPOBAHUA, a Takke B OKHe MO®L, (MHOM cneuymansHo
obopygoBaHHOM  paboyem mMecte B M®LU), npegHasHauyeHHOM:  And
NHopMUpoBaHns 3aaBuUTenein o NOpsaAKe NpefocTaBneHNa MyHULMNAIbHbIX YCAYT,
0 XO0fe pacCMOTPEHMA 3anpocoB O MNpefoCTaB/ieHUN MYHUUMNANbHbLIX YCAyr, a
TakxXe A1 NpegocTaBfieHUs WMHOW WHGoOpMauun, B TOM 4YUCNE YKa3aHHOW B
NnoANyHKTE «a» NYHKTa 8 MpaBun opraHusayun [leaTeNbHOCTH
MHOTOPYHKLUMOHabHbIX  LIeHTPOB  MpeAoCTaBNeHUss  TOCYLapCTBEHHbIX U
MYHUUMNANbHbLIX  YCAYr, YTBEPXAEHHbIX rMocTaHoBneHWeM [MpaBUTeNbLCTBA
Poccuitckon ®epepaynmn ot 22 aekabps 2012 r. No 1376 «O6 yTBep>aeHUn MpaBun
opraHusaumn LedaTeslbHOCTM MHOTOMPYHKLUMOHANIbHbLIX LIeHTPOB MpefOoCTaB/eHNS
roCyapCTBEHHbIX U MYHUUUMANbHbLIX YCAYT».

6.2.2. OCHOBaHMEM A1 Hayana afMUHUCTPATUBHOW Mpouefypbl SABNAETCA
obpaweHne 3assutens B8 M®LL ¢ 3anpocom M AOKYMeHTamu, HeobXoAUMbIMU A5
NpefoCTaBNeEHUA MYHUUMUNANbHOW yCnyrn, B COOTBETCTBMM C noppasgenamu 2.6,
2.7 PernameHra.

Mpuem 3aaBneHNa N AOKYMeHTOB B M®L] ocyLLecTBIAeTCA B COOTBETCTBUN C
degepanbHbIM  3aKOHOM 0T 27 uona 2010 r. Ne 210-#3 «O6 opraHusauum
npefocTaBNeHUA TOCYAAPCTBEHHbIX W MYHUUMMNANbHbLIX YCAyr», a Takxe C
YCNOBUAMM cOrnawleHns o B3ammopgencteum M®PL, ¢ YNONHOMOYEHHbLIM OpraHom
(manee - cornaweHve o B3aMMOLENCTBUN).

Pa6oTHUK M®LL npy npreme 3asBneHnsa 0 NpefoCTaBNEHNN MYHULMUNANBHOWR
ycnyru nnbo 3anpoca O MpefocTaB/ieHUM HECKONbKUX FoCyAapCTBEHHbIX U (1n)
MYyHuUUMNanbHbIX yenyr B M®LL, npegycmoTpeHHOro cratbeid 15.1 dPepepanbHOro
3aKoHa oT 27 wuwona 2010 r. Ne 210-®3 «O6 opraHusauum npepocTaBfieHUs
rocyAapCTBEHHbIX Y MYHUUMUNANbHBIX YCNyr» (fanee - KOMMIEKCHbI 3anpoc):

yCTaHaB/MNBaeT SIMYHOCTL 3afABUTeNIA Ha OCHOBAHWW Macnoprta rpaxiaHuHa
Poccuiickoin ®defepaumv MU WHbIX [JOKYMEHTOB, YAOCTOBEPAKOWMX JINYHOCTb
3anaBuTeNs, B COOTBETCTBMN C 3aKOHO4aTeNbCTBOM Poccuiickoin depepaunu;

npoBepseT HaAuyme COOTBETCTBYIOLMX MOSHOMOYMIA HA  MONYy4YeHue
MYHULMUNANLHOW YCYrun, ecnun 3a NonyvyeHnemM pesynbtaTa ycnyru obpaiiaeTcs;

NMPOoBepAeT NPaBU/IbHOCTb COCTAB/IEHNUA KOMIMJIEKCHOrO 3anpoca (3asaBneHus),
a TakKXXe KOMMMEKTHOCTb [OKYMEHTOB, He06XO0AMMbIX B COOTBETCTBUMM C
nogpasgenom 2.6 PernameHTa Ans npefocTaBieHNss MyHULUNANbHOW YCNYTW;

NMPOBepseT Ha COOTBETCTBME KOMUM MNpeacTaBisgeMbiX AOKYMEHTOB (3a
NCK/IOYEHNEM HOTapuanbHO 3aBEpPeHHbIX) UX opuruHanam (Ha npegMeT HanNuug
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MOAYMCTOK WAW  pgoneyatok). 3aBepsieT KOMWM  LOKYMEHTOB, BO3Bpallaer
NOA/IMHHUKN 3aABUTENIO;

ocyliecTenseT KonupoBaHune (ckaHMpoBaHue) NOKYMEHTOB,
npeayCMOTPEHHbIX NyHKTamn 1 -7, 9, 10, 14 n 18 yactn 6 cTtaTbk 7 defepasnbHOro
3aKoHa oT 27 wmwona 2010 r. Ne 210-®3 «O6 opraHuszaymMm npegocTaBieHUs
roCyfapCTBEHHbIX W MYHUUMNANbHbIX YyCnyr» (panee - [AOKYMEHTbl JIMYHOTO
XpaHeHua) W MpeAcTaBNeHHbIX 3adBuTenem, B C/lyyae, ecnn  3asaBuUTeNb
CamMOCTOATe/IbHO He TMpeACcTaBUN KOMWM [LOKYMEHTOB JIMYHOTO XpaHeHusd, a B
COOTBETCTBUY c aAMUHUCTPATUBHbLIM perfaMmeHToM npesocTaB/ieHUA
MYHUUUNANLHON YyCNyrn Ans ee npegoctaBfieHUss Heob6Xxoamma KOnusi JOKYMeHTa
IMYHOTO XpaHeHua (3a WCK/IKOYeHMem cfy4vas, Korga B COOTBETCTBUM C
HOPMaTUBHbLIM MPaBOBbIM aKTOM A/ MPeLOCTaBfIeHNA MYHULUNANbHON YCNyru
HeobXoAMMO MpefabAB/eHNe HOTapuanbHO YAOCTOBEPEHHOW KOMUM [OKYMeHTa
NIMYHOrO XpaHeHusa). 3aBepseT KOMWU [OKYMEHTOB, BO3BpaliaeT MNOAJNHHUKM
3aaBUTENIO;

Npu OTCYTCTBMW OCHOBaHWA [N OTKasa B MNpUeMe [OKYMEHTOB, B
COOTBETCTBUM C nojpasfenom 2.9 PernameHTa, perucTpupyeT 3anpoc U LOKYMEHTHI,
HeobXxoAauMble ANA NPeAoCTaBfeHUA MYHULUNANbHOW YCnyru, (opMupyet naket
[LOKYMEHTOB.

Mpu npueme KOMMeKCHOro 3anpoca y 3assutens paboTHuUk M®LL o6s3aH
MPOUH(OPMUPOBATL ero 060 BCEX rOCYLapPCTBEHHbLIX W (MAN) MYHMLMNANbHbIX
ycnyrax, ycnyrax, KOTopble fBAAKTCA HE06XoAUMBbIMU U 06a3aTeflbHbIMU  ANS
npegocTaBneHns rocyfapcTBeHHbIX (MyHULMNANbHbLIX) YCAYT, NOyYeHNe KOTOPbIX
HeobXoAUMO AN MOMYYEHWS  TrOCYAapCTBEHHbIX  (MYHMLUNANbHBIX)  YCAYT,
YKa3aHHbIX B KOMMIEKCHOM 3arnpoce.

B cnyyae HecoOTBETCTBMA [AOKYMEHTA, YAOCTOBEPANOLEr0 JINYHOCTb,
HOPMaTUBHO YCTAHOB/IEHHbIM TPebOBaHMUAM WU ero OTCYTCTBUA - PaboTHUK M®L]
UH(popMUpyeT  3asaBuUTeNs O  HEOOXOAMMOCTM  MPefAbABNEHUS  [LOKYMEHTa,
YLOCTOBEPAIOLWEr0 /IMYHOCTb, ANA MPefOoCTaBleHUA MYHUUMMNANbHON YCnyrn u
npeanaraet obpatnteca B M®L, nocne npmeefeHns B COOTBETCTBME C HOPMATUBHO
YCTaHOB/IEHHbIMWU TPebOBaHMAMU LOKYMEHTA, YAOCTOBEPSAIOLLETO JIMYHOCTb.

Mpun npepocTaBNeHUN MYHULUUNANLHOW YCNYrn MO 3KCTeEppUTOpUasbHOMY
npuHynny MoLL:

npuHUMaeT oT 3aaBuUTeNns 3anpoc W  AOKYMEHTbl, MNpeACTaB/eHHble
3aaBUTENEM;

ocyLlecTBnseT KONnupoBaHue (CkaHMpoBaHue) LLOKYMEHTOB,
npeaycMoOTpPeHHbIX NyHKTamn 1- 7,9, 10, 14 n 18 yactn 6 ctatbn 7 defepanbHOro
3aKoHa oT 27 wuwona 2010 r. Ne 210-®3 «O6 opraHmMsaumy npegocTaBneHUs
rocyfgapCTBeHHbIX W MyHUUMNANbHbIX Yycnyr» (ganee - AOKYMEHTbl JINYHOIO
XpaHeHua) W nNpeAcTaBNeHHbIX 3afBuUTenieM, B C/lyyae, ecnnm 3asaBuUTENb
CaMOCTOATE/NIbHO He MpeAcCTaBuU/ KOMUWU [OKYMEHTOB JIMYHOTO XPaHeHus, a B
COOTBETCTBUM c aAMUHUCTPATUBHbLIM perfamMeHToM npefocTaB/ieHUA
MYHULUNANbHOW YCNYyrn ons ee npepocTaB/ieHUs Heob6xoAuMa Konua JOKYMeHTa
NIMYHOTO XpaHeHua (3a WCK/IKYeHMeM cfny4yas, Korja B COOTBETCTBUM C
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HOPMaTUBHbLIM MPaBOBbIM aKTOM [AN5i MpefoCTaBNeHUA MYHUUUNANbHOW YCNyru
Heo6XoANMMO nMpeAbsBNEHNE HOTapuanibHO Y/AOCTOBEPEHHOW KOMUW [OKYMEHTa
NNYHOTO XPaHeHUS);

(hopMUpPYET 3NEKTPOHHbIE [AOKYMEHTbl W (UNKN) 3NEeKTPOHHblIE 06pasbl
3asB/IeHNS, AOKYMEHTOB, MPUHATbLIX OT 3afBUTEeNsA, KOMNWA AOKYMEHTOB JIMYHOIO
XPaHeHus, MPUHATbIX OT 3aaBuTens, obecrneymBas WX 3aBepeHMEe 3NEeKTPOHHOW
MOAMUCLIO B YCTAHOB/IEHHOM MOPALKE;

C MCNONb30BaHMEM MH(OPMALUOHHO-TENEKOMMYHUKALNOHHBIX TEXHO/0MNiA
Mo 3alWULLEHHbIM KaHanam CBA3W HanpasffeT 3/IeKTPOHHble LOKYMEHTbl U (MAn)
3NEeKTPOHHble 06pa3sbl 4OKYMEHTOB, 3aBEPEHHbIE YNONHOMOYEHHbLIM LOMXHOCTHbIM
mmuyom ML, B YNOMHOMOYEHHbIA OpraH, MpefoCcTaBNAOWMA MYHULMUNANbHYIO
ycnyry.

Mpn OTCYTCTBMU TEXHUYECKON BO3MOXHOCTM MOPLL, B TOM uucne npu
OTCYTCTBMW BO3MOXHOCTW BbINOMHUTL TpeboBaHUS K hopmaTy haina 4OKyMeHTa B
9NEeKTPOHHOM BuWAe, 3adABNEHUA W WHble [OKYMEHTbl, HeobXoaumble ANs
npegocTaBneHns MYHULMNANbHOM yCcnyru, HanpaBnAlTCA ML, B
YNONHOMOYEHHbI OpraH, NoABeAOMCTBEHHbIE MY OpraHu3auun, opraH MecTHOro
camoynpasfieHs B KpacHo4apCcKOM Kpae, No4BeAOMCTBEHHbIe eMy OpraHmsalun Ha
OYMaXKHbIX HOCUTENSAX.

KputepneM NpUHATUS peweHns Mo HacToAwen aAMUHUCTPATUBHOW npo-
Luefype SBAAETCA OTCYTCTBME OCHOBaHW AN OTKasa B MpuUeMe [LOKYMEHTOB,
HeoOXoAMMbIX AN NpefoCTaBNeHUS MYHWUUMUMaNbHON YCnyru, B COOTBETCTBUE
nogpasgenom 2.9 PernameHra.

Pe3ynbTaTOM  MCMNOMHEHUS  aAMMHWUCTPATMBHON  npoueaypbl  ABNSeTCS
permctpaumnsa sanpoca (3asaBneHnsd) v Bblgava 3asBUTE/NO PaCMUCKU B NOMYYEHUM
[IOKYMEHTOB /IN60 OTKa3 B MpuemMe AOKYMEHTOB, MNPV BbIABAEHUM OCHOBaHWN ANS
O0TKasa B npueme AOKYMeHTOB (M0 >XenaHuo 3afABUTeNsd BblAaeTcs B NMUCbMEHHOM
BM/E C yKa3zaHMeM NMPUYUH 0TKa3za).

McnonHeHne [daHHOW agMWHUCTPATMBHOW npoueaypbl BO3/I0XEHO Ha
paboTHMKa M®L.

6.2.3. OcHoBaHMeM [/19 Havana agMUHUCTPATMBHO npoueaypbl ABNSETCA
npuHATMe M®L| 3asBfeHMs U NpunaraemblX K Hemy AOKYMEHTOB OT 3asaBuTens
(nakeT LOKYMEHTOB).

Mepefaya nakeTa [AOKYMeHTOB K3 M®LL B YMNONHOMOYEHHbIN oOpraH,
OCYLLLECTBNAETCA B COOTBETCTBMU C YCNOBUSIMW COrnalleHnUs O B3auMOAEUCTBUMN Ha
OCHOBaHMW peecTpa, KOTOPbIN COCTaBNAETCS B ABYX 3IK3eMMNaspax u COAepXUT aaTy
N BpemA nepefayun, 3aBepAalOTCA MoANMCAMW creynmanncta YnoaHOMOYEHHOTO
opraHa un paboTHnka M®LL.

Kputepuammn  agMUHUCTPATMBHON  npouefypbl MO rnepefjayve nakera
AOKYMEHTOB B Y MO/ITHOMOYEHHbI OpraH, ABASATCA:

cobntoeHne CpPoOKOB nepefayn 3asiBNEHU W NpunaraeMblX K HUM
NOKYMEHTOB, YCTAHOBJ/IEHHbIX 3aK/MHOUYEHHbLIMU COrNalleHNAMM 0 B3aUMOLENCTBUMN;

afpeCHOCTb Hanpas/ieHUA (COOTBETCTBME YMONHOMOYEHHOro opraHa nn6o
ero TeppuTopmanbHoOro otaena/gpunnana);
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cob6t0jeHNe KOMMIEKTHOCTU nepefaBaemMblX LOKYMEHTOB M NpeabsaBseMblX
K HUM TpeboBaHUA  O(OpPMSIEHWNS, TMPELYCMOTPEHHbIX  COrnaweHusaMm o
B3aMMOENCTBUN.

CnocoboMm  (hmkcaumm  pesynbTaTa  BbINOJHEHWUA  aAMUHUCTPATUBHOM
npoueaypbl ABNSETCA HanMune nognucer cneymannucta YnoaHOMOYEHHOrO opraHa
n paboTHnka M®L| B peecTpe.

Pe3ynbTaTOM  WUCMONHEHUS  aAMUHUCTPATUBHOW  Mpoueaypbl  SBMSeTCH
nonyyeHne naketa JOKYMEHTOB Y NO/IHOMOYEHHbLIM OpPraHoM.

cnonHeHne [aHHOW  aAMUHWUCTPATUBHOW  Npoueaypbl  BO3/IOXKEHO  Ha
paboTHMKa M® Ll 1 cneynanucra Y NoaHOMOYEHHOIO opraHa.

6.2.4. OcHOBaHMeM [Ans Hayana aAMUHUCTPATUBHOWN Mpouefypbl ABASeTCS
MOAFOTOBNEHHbIA  YNONHOMOYEHHbIM  OpraHoMm, Ans  Bbljayn  pesynbrart
npefoCTaBNeEHUA MYHULUMMANbHOW YCNYrn, B Clydae ecnum MyHuuMnanbHas ycnyra
npefoCcTaBNsAeTCA NOCPeACTBOM obpalieHus 3assutens 8 MOL.

[Mepefaya [OOKYMEHTOB, ABNAIOWMXCA  pe3ynbTaTtoM  MNpefocTaB/ieHus
MYHULMNANbHOW YCNYTru, U3 Y NONHOMOYEHHOro opraHa, B M®L| ocyuiecTsnsercs B
COOTBETCTBMM C YC/IOBUAMM COrNaLleHns 0 B3aMMOAenCcTBuUN.

[Mepefaya OOKYMEHTOB, ABMAKOWMXCA  pe3ynbTaTtoM  NpefocTaB/ieHua
MYHULUUNANLHON YyCNyru, n3 ¥ NONTHOMOYEHHOro opraHa, B M®L| ocyuiecTenseTca B
COOTBETCTBMM C YC/MOBMAMM COrfalleHnss O B3auUMOLEWCTBMW HA OCHOBaHWUU
peecTpa, KOTOpbIA COCTaBNAeTCA B ABYX 3K3eMNAspax, U COAEPXMUT JaTy W Bpems
nepefayn AOKYMEHTOB 3aBepAlTCA NoAnucaMU cneymanmcta YNOJHOMOYEHHOTO
opraHa un paboTHnka M®LL.

Pe3ynibTaTOM  UCMONHEHUS  afMWUHUCTPaATUBHOW  Mpouedypbl  SBNAeTCA
nonyyeHme M®Ll pesynbTata nNpefocTaBfieHUs MYyHUUMUMANbHOW yCcnyrun Ans ero
BblJauyn 3aaBUTENIO.

Crnocobom  (ukcaumy  pesynbTaTa  BbINOJHEHUA  aAMUHUCTPATUBHOW
npoueaypbl ABASETCA Hann4ume MOAMNUCER crneunanncta YnoqHOMOYEHHOrO opraHa
n paboTHnka M®PL] B peecTpe.

KputepusiMmm NpuUHATUS  peweHnMs No  HacTosilen agMUHUCTPaTUBHOWN
npouefype fABNAeTCA TFOTOBHOCTb pe3y/nbTara MNpeocTaBfeHMs MYHUUUNAaNbHOM
YCNyTu K Bblgaye 3asaBUTENIO.

cnonHeHne AaHHOW  afAMMHUCTPATUMBHOW NpouUEeAypbl BO3/IOXKEHO Ha
crieymanncTa ¥ nonHOMOYEHHOro opraHa n pabotHnka M®LL.

6.2.5. OcHOBaHMeEM A5 Hayana afjMWUHUCTPATUBHOW MpouUeaypbl SABASETCS
nonyyeHne M®L] pesynbTata NpefocTaBfieHUs MYHUUUMANbHON yCnyrun Ans ero
BblJaun 3asBUTENIO.

M®L ocyuwecTBngeT Bblgavy 3adaBUTENO [LOKYMEHTOB, MOJIyYEHHbIX OT
YNONHOMOYEHHOIO oOpraHa, Mo pesynbTaTaM MPefoCTaBAeHUSA MYHULUMNANbHOM
ycnyru, a TakKXe N0 pesynbTataM  NpefoCcTaBNeHUA  TOCyAapCTBEHHbIX
(MyHMUMNANbHbIX) YCAYr, YKa3aHHbIX B KOMMJEKCHOM 3anpoce, ecin WHOe He
npefyCMOTPEHO 3aKoHOo4aTeNbCTBOM Poccuiickoin depepauuin.

Bbigaya  OOKYMEHTOB, ABNAKOWUXCA  pe3ynbTaTOM  MpefocTaB/ieHua
MyHUUMNansHoMW ycnyrn, B M®Ll ocyulecTBnseTca B COOTBETCTBUU C YC/NOBUAMMU
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cornaweHuns o B3anMoaencTBum.

Pa6oTHMK M®Ll npu Bblgaye [JOKYMEHTOB, ABASKOLWMXCA pPe3y/bTaToM
NpeaocTaBNeHNS MyHULUUNANbHON YCNYTW:

yCTaHaBNMBAET /INYHOCTb 3asiBUTENS Ha OCHOBaHMM MnacnopTa rpaxgaHuHa
Poccuitickoli depepaum M UHbIX [LOKYMEHTOB, YAOCTOBEPAKOWMX JNNYHOCTb
3asBuTeNs, B COOTBETCTBMN C 3aKOHOAATENbCTBOM Poccuiickoin depepaunu;

NpoBepsieT HaiMyMe COOTBETCTBYHOLWMX MOAHOMOYMIA HA MNOMyYeHue
MYHULUMManbHOW YCNYrKn, ecnu 3a NonyYeHnem pesynbtata MyHUUMNANbHON YyCNyru
obpallaetcs npefcTaBuTeNb 3aaBuUTeNs;

BblaeT [AOKYMEHTbl,  SIBAAKOLWIMECH  pe3ynbTaTOM  MpefoCTaBNeHUS
MYHULUNANbHOM YCNYru, NoAy4YeHHble 0T Y NOTHOMOYEHHOr0 opraHa.

Pa6oTHMK M®L|, ocyuwecTBaseT cocTaBfieHWe W Bblgady 3asBUTENHO
NOKYMEHTOB Ha OyMaKHOM  HOCuTene, MNOATBEPXAAKOLWMX  COAEpXKaHue
3NIEKTPOHHbIX  AOKYMEHTOB, HampaBfeHHbIXx B M®L, no pesynbTatam
NpefoCTaBNeHNs  MYHUUMNANBHONW  yCAyrm  YNONHOMOYEHHLIM  OpraHoMm,
COOTBETCTBMM C TpebOBaHMAMMK, yCTaHOBMEHHbIMU [1paBMTeNbCTBOM Poccuiticko
depepaymn.

Kputepnem agMWHUCTPATMBHOW npouefypbl MO Bblgaye [JOKYMEHTOB,
SBMAIOLLINXCA Pe3ynbTaTOM MPeaocTaBieHNss MyHULUNANbHOR YCAYTK, ABNAETCS:

co6N0AeHNEe YCTAaHOBNEHHbIX COrNalleHNUsIMW O B3aMMO[ECTBUM CPOKOB
nonyyeHnss ©“3  YNONHOMOYEHHOr0  OpraHa, pesynbTaTa MpefoCTaBleHUs
MYHULMMANbHOW YCNYTW;

COOTBETCTBME MNEPeAaHHbIX Ha Bblgavyy [JOKYMEHTOB, ABASHOLWMXCS
pe3ynbTaTOM  MPeAaocTaBNeHUS  MYHUUMManbHOW  ycnyru,  TpeboBaHUAM
HOPMaTMBHO-NPaBOBbLIX aKTOB.

Pe3ynbTaTtoM agMUHUCTPATUBHON MpoueAypbl SBASETCS Bblgaya 3asBUTENHO
AOKYMEHTOB, ABNSAKOLWMNXCSA pe3y/bTaToOM NPefoCTaBNeHNS MyHULUUNANbHOW YCAYTU.

Cnocobom hukcaummn pesynbrata aAMUHUCTPATMBHOW MpouUeAypbl ABNSETCS
NWYHas noanucb 3asBMTENs C paclM(poBKOW B COOTBETCTBYHOLWEN rpage
pacnumcku, noATBepXgatolas  noayvyeHuMe — pesynbtata  MNpejocTaB/ieHUS
MYHULUNANbHOM ycnyru 3asBuTenem.

cnonHeHne fAaHHON aAMWHWUCTPATMBHOW npoueaypbl  BO3/I0XKEHO Ha
paboTHNKa M®L.

B
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HayanbHWK ynpaB/iieHNUa apXUTEKTYpbl

N rpagoCcTPoOUTENbCTBA, INaBHbIN

apXUTEKTOP aAMUHUCTPaLUN MyHULMUNANIbHOTO
obpasoBaHns MOCTOBCKUIA painoH



lMpunoxeHune 1

K adMUHUCTPaTUBHOMY pernamMeHTy
Mo NpeAoCcTaBNeHNI0 MYHULMMNaNbHOM
ycnyru «lpefocTtaBneHne CBefeHNN,
LOKYMEHTOB 1 MaTepuasnoB
rocyapCTBEHHON MH(OPMALMOHHOM
cucTembl obecneyeHums
rpafoCTPOUTENbHON LeATENbHOCTU

MepBOMY 3aMeCTUTENO FNaBbl
aAMUHUCTPaLMU MYHULMUNANBHOTO
o6pa3zoBaHNst MOCTOBCKUIA pailnoH

(®.1.0))
oT

(nonHoe HanmeHoOBaHWe o puanyeckoro nuua, ®.1.0
npeactasutens KON/ ®.1.0 dusnyeckoro nmua,
npeactasutens ®J1)

(MecTo HaxoXAeHusa rpugmMyeckKoro nuua / MecTo
XUTeNbCTBa PU3NYECKOro nmua)

KOHTaKTHbI TeneqoH:
ALpec 3NeKTPOHHOW MouYTbl  (yKasbiBaTb
06s13aTe/NbHO):

3AINPOC
0 NpefoCTaBMEHUN CBefeHW, JOKYMEHTOB 1 MaTepuanoB rocyapcTBeHHONA
MH(OPMALMOHHOMI cucTeMbl 06ecnevyeHnss TPagoCTPOUTENbHOM AesITeNbHOCTY

Mpowy npegocTaBuUTb CBefeHUs, LJOKYMEHTbI U MaTepuanbl rocyLapCTBEHHOM
MH(OPMALMOHHOW  cUCTeMbl  ob6ecnevyeHUss TrpafoCTPOUTENbHON  [eATeNbHOCTU
MYHULMMNaNLHOro obpasoBaHns MOCTOBCKUIA pailoH

(yKasaTb peKBM3UTbI HEOOXOANMbIX CBEJEHWUIA, B COOTBETCTBUM C pasgenom MMCOra* )
CBEAEHI/IFI, OOKYMEHTbI, MaTepunasibl NpefocTaBnUTb B (Hy)KHoe OTMETMTb)Z

BymaxkHas hopma

ANeKTpoHHas opma



B oTHOLWEHUN:

3EMEJIbHOIo ydyacTKa C KaaCTpoBbiM HOMEPOM.:

06beKTa KanuTanbHOro CTPOWUTENbCTBA, PACMOMOXEHHOr0 Ha 3eMeNbHOM
yuyacTKe, KalaCTPOBbIA HOMep no aspecy:

TeppuTopun, PacronoXeHHON B

(HaI/IMeHOBaHVIE nocesieHna, onmncaHne MecTononoXeHns TeppVITOpVIVI)

dopmat npegocTaBneHns ceeaeHui, JOKYMEHTOB, MaTepuanoB:

CBegeHna B BuUAe CcNpaBku U3 pasgena(oB) WHGpoOpMaLUOHHOW
CUCTEMBI

Konust 4OKYMeHTOB, MaTepuanos:

(HaumeHOBaHWe LOKYMEHTA)

Konunsa maTtepnanos 1 pe3ynbTaTOB UHXEHEPHbIX N3bICKaHN

CBefleHUs 06 06bEKTE KanuTanbHOro CTPOMTENbCTBA U3 pasdena 13

CeegeHna 06 o06bekTax, [OKYMeHTax, MmaTtepuanax (B BUAE NepeyHs
[LOKYMEHTOB, 3apernctpuposaHHbix B FTMCOIA)
Cnocob nony4yeHus pesynbTata NPefoCTaB/NeHUSA YCAYIW:

JIn4yHO B opraHe, NPeAOCTaBASAOWEM MYHULUNANBHYIO YCYTYy
ML

EAvHbIA nopTan/PernoHanbHblil nopTtan

MeXXBeJOMCTBEHHbIN 3anpoc

[ao cornacue Ha 06paboTKy, BKOUYas c60p, CUCTEMATM3ALMIO, HAKOM/EHME,
XpaHeHWe, yTouHeHue (06HOBNEHNE, N3MEHEHWE), UCNONb30BaHME, pacnpoCTpaHeHme,
B TOM uucne nepegadvy, o6e3nnumBaHue, 6MOKMPOBAHME, YHUUTOXEHWE MOMUX
MepPCOHaNbHbIX  AaHHbIX  ANS  NPeAoCTaBlAeHUs  MYHUUMNANbHON  yCnyru

(nognuce, pata)
L[ 0BepeHHOCTb:

(PEKBU3UTbLI IOBEPEHHOCTMN B CNyYae, eCIM OT UMEHW 3asBUTENS BbICTYNaeT AOBEPEHHOE /INLIO)

« » 20 T.
(nognuce) (®.1.0)
M.IM.



[MpunoxxeHwue:
1 )AOKYMEHT, YAOCTOBEPAIOLWMNIA NONHOMOUMNSA NPeLCTaBUTeNA (PMU3NYECKOr
NN IOPULMYECKOro nmua Ha n. B 3K3.;
2) NOKYMEHT, MOATBEPXAAKOLWMNIA NPABO 3aABUTENA HA MONYYEeHNE CBEAEHUNA,

[NOKYMEHTOB, MaTepuanoB, AOCTYN K KOTOPbIM OrpaHuWyeH 3aKOHOAaTeNbCTBOM
Poccuiickoit  degepaunmn, nmM60 KOMUS TaKOro [OKYMEHTa,
YyCTaHOB/IEHHOM MOPsiAKe Ha n. B 3K3.

3aBeEpeHHadA B

*CnpaBoyYHasi MH(hopMaLusa Ans 3asaBUTENS:

HanmeHoBaHMe
pasgena

JOKYMEHTbI
TEeppUTOPUAILHOIO
nnaHmposaHua P®

JOKYMEHTBI
TeppuUTOpUaIbHOrO
NNaHMPOBaHWA ABYX
1 60nee Cy6LEKTOB
P®, [OKYMEHTHI
TeppUTOpPUILHOIO
nNaHMpOBaHs
cy6bekToB PP

JOKYMEHTHI
TeppuUTOpPUaIbHOrO
nNaHMpoBaHWs
MYHULMNaNbHbIX
06pasoBaHuii

HopmaTuBbl
rpaflocTPONTENLHOTO
NPOeKTUPOBaHUA

['papocTponTensHoe
30HMpOBaHWe

MpaBuna
GnaroycTponcTea
Tepputopum

MnaHnpoBKa
TepputTopum

CBefeHuns, JOKYMEHTbI, MaTepuasibl, pasMmelllaeMble B pasgesiax
NHMOPMALMOHHOM CUCTEMBI

OOKYMEHTbI  TeppuTOpuaIbHOro  MaHMpoBaHUs  POCCUIMCKOA
defepauymn, HOpMaTUBHbIE MPaBOBbLIE aKTbl, KOTOPbIMU YTBEPXAEHbI
JOKYMEHTbI  TEPPUTOPUAbHOMO  M/IAaHWPOBaHMA  POCCUInCKON
degepaynn, 1 (WIM) HOPMATVBHbIE MPaBOBbIE aKTbl, KOTOPbIMM

BHECEHbI U3MEHEHWS B TaKue JOKYMEHTbI

AOKYMEHTbI  TEPPUTOPUANbHONO  M/1IaHMPOBaHMA  ABYX W 6onee
cybbekToB Poccuiickon deaepauun, HOPMaTVBHbIE MPaBOBble aKTbl,
KOTOpbIMM YTBEPXAEHbI AOKYMEHTbI TeppUTOPUaNIbLHOIO
nnaHMpoBaHWsA fBYX W 6onee cy6bLeKToB Poccuiickoin deaepauuu, u
(unn) HopmaTUBHbIE NPaBOBble aKTbl, KOTOPbIMU BHECEHbI U3MEHEHUA
B Takue [AOKYMEHTbI; [OKYMEHTbl TeppMTOpMaIbHOro niaHupoBaHus
cybbekTa Poccuiickoil defepauun, HOPMaTVBHblE MPaBOBbIE aKThl,
KOTOpbIMU YTBEPXKAEHDI OOKYMEHTbI TeppUTOPUAIbHONO
NnaHMpoBaHus  cybbekta Poccuiicko  Pegepaumun, u - (4nm)
HOpPMaTVBHblE NPaBOBble aKTbl, KOTOPbIMW BHECEHbl W3MEHEHUSI B
TaKne JOKYMEHTbI

[OKYMEHTbl  TEPPUTOPUAILHOTO  MIAHMPOBAHMA  MyHULMNAIbHBIX
06pa3oBaHmii, HOPMATVBHbIE MPABOBbIE aKTbl, KOTOPbIMW YTBEPXKAEHDI
[AOKYMEHTbl  TEPPUTOPUAILHOTO  MAAHUPOBAHMA  MYHULMNaIbHBIX

obpaszoBaHuiA, U (M) HOPMATMBHbIE MPaBOBble aKTbl, KOTOPbIMM
BHECEHbI U3MEHEHWS B TaKMe [JOKYMEHTbI

HOPMaTMBbl FPaJOCTPOUTENLHOrO MPOEKTVUPOBaHUS, HOPMATUBHbIE
npaBoBble aKTbl, KOTOPbIMM YTBEPXK/EHbI HOPMaTUBbI
rPaflocTPOUTENbHOTO  MPOEKTUPOBaHWS, W (UIM)  HOPMATMBHbIE

MpaBOBbIE aKTbl, KOTOPbIMIN BHECEHbI M3MEHEHUS B TaKMe AOKYMEHTbI
npasunia 3emM1enonb30BaHNs 1 3aCTPONKN TEPPUTOPUIA, HOPMATUBHbIE
NpaBoBble aKTbl, KOTOPLIMU YTBEPXAEHbI NpaBuia 3eM/1eno/b30BaHns
N 3aCTPOMKN TeppuTopuiA, 1 (MM) HOPMAaTMBHbLIE MPABOBbIE aKThl,
KOTOPbIMW BHECEHbI U3MEHEHMS B TaKne JOKYMEHTbI

npaBuna 6naroycTpoiicTBa TEPPUTOPUM, HOPMATMBHbIE MpPaBOBble
aKTbl, KOTOPbIMW YTBEPXXAEHbI NPaBuia 61aroyCcTporicTBa TEPPUTOPUM,
1 (M) HopMaTMBHbIE NPABOBbIE aKTbl, KOTOPbIMI BHECEHbI U3MEHEHMS
B TakKMe [AO0KYMEHTbI; 3aKOH CybbekTa Poccuitickoin deaepaunm,
KOTOPbIM YTBEPXAEH MOPSAOK ONpeaeneHns rpaHuL, NpueraroLwmx
TeppuTopuin
AOKYMeHTaumss o
npaBoBble  aKTbl,

MMaHMPOBKe
KOTOPbIMU

TepPUTOPUM,  HEHOPMATMBHbIE
yTBEpPXKAEHa [IOKYMeHTauus o



D

11.

12,

14.

|15,

VIH>XeHepHble
N3bICKaHWA

VICKyCCTBEHHbIe
3eMefibHble YYacTKK

30HbI C 0CO6bLIMU
YCNOBUSAIMU
NCNOb30BaHUs
TeppuTOpUm

naH Has3eMHbIX K
NoA3EeMHbIX
KOMMYHU/KaLWi1

Pe3epBupoBaHue
3eMesb U U3bATHE
3eMe/IbHbIX Y4aCTKOB
Jena o 3aCTPOeHHbIX
NN NOANEXALLNX
3aCTpOoiiKe
3eMesIbHbIX yyacTKax

Mporpammbl
peanusalun
LLOKYMEHTOB
TEeppUTOPUATILHOIO
niaH1poBaHUs

Oco60 oxpaHsemble

4

MNaHUPOBKe Tepputopun, U (MNK) HEHOPMATMBHbLIE MPABOBbIE AKThI,
KOTOPbIMMA  BHECEHbl ~ W3MEHEHMs B  TakKyld  [JOKYMEHTALMIO;
HOPMAaTVBHbIE TMPaBOBbIE aKTbl, KOTOPbIMW YTBEPXKAEHbI MOPSAOK
MOArOTOBKM [OKYMEHTaLMK MO MNMaHUPOBKE TeppuTOpuM, MOPsiaoK
MPUHATAS peLleHns 06 YTBEPXKAEHUM JOKYMEHTaLMUM Mo NIaHUpOBKe
TEPPUTOPUN, MOPSAOK BHECEHUS M3MEHEHMIA B TaKyO JOKYMEHTALMIO,
MopAA0K OTMEHbI TaKol [AOKYMEHTAaUWUN WK ee OTAENbHbIX YacTeid,
MopsAAOK MNPU3HAHWS OTAENbHLIX YacTell Takoi [JOKyMEHTaUun He
MOANEXALLVMMMN NPUMEHEHNIO

MaTepuasibl U pe3ysibTaTbl MHXEHEPHbLIX N3bICKaHNIA

CBefleHUs, [OKYMEHTbl, MaTepuasibl B OTHOLUEHWU WCKYCCTBEHHbIX
3eMe/bHbIX Y4aCTKOB, B TOM 4MC/e paspelleHue Ha Co3faHuvie
MCKYCCTBEHHOIO 3eMe/IbHOr0 y4acTKa, pas3pelleHue Ha NpoBefeHve
paboT MO CO30AaHWI0  WCKYCCTBEHHOrO  3eMe/lbHOro  y4acTka,
paspeLleHVie Ha BBOJ WMCKYCCTBEHHO CO3aHHOr0 3eMeNlbHOro y4acTka
B 9KCM/yaTaLmo

CBefleHUs, AOKYMEHTbI, MaTepuaibl O rpaHMuUax 30H C 0COObIMY
YC/IOBMSIMW MCMO/b30BaHMA TEPPUTOPUI 1 06 UX XapaKTepucTUKax, B
TOM uncnie cBefieHUs 06 OrpaHMuYeHUsX UCMOJb30BaHWUSA 3eMesbHbIX
Y4acTKOB 1 (M) 06LEKTOB KanMTabHOIO CTPOMTENLCTBA B FpaHMLax
TakMX 30H, B TOM 4KUC/le HOPMAaTMBHbIE MpPaBOBble aKTbl 06
YCTaHOB/IEHUW, W3MEHEHWW, MPEKPaLEHNN CYLLECTBOBAHMA 30H C
0COObIMM YCNOBUSMM UCMOMb30BaHUS TEPPUTOPUN; UHbIE CBEAEHMS,
[OKYMEHTbI, MaTepuasbi

CBefleHMs, [OKYMEHTbl, MaTepuanbl, COAepKalime WHGopMaLmio o
MECTOMOMIOXKEHNUN  CYLLECTBYIOLUMX W NPOEKTUPYEMbIX  CeTeld
VHXXEHEPHO-TEXHNYECKOro 06eCneyeHns, 3NEeKTPUYECKUX CeTel, CeTel
CBA3U, B TOM YMC/1e Ha OCHOBaHWW [aHHbIX, COAepXalumxcs B EaMHOM
rocyAapCTBEHHOM PEeCcTpe HeABMXKMMOCTYU, AMHOM FOCYAapCTBEHHOM
peecTpe 3aKoueHui

PeLleHMs O Pe3epBMPOBAHUM 3eMeflb WM PELUeHns 06 U3bATUM
3eMe/IbHbIX YYaCTKOB [N TOCYAAPCTBEHHbIX 1 MYHULMNANbHbIX HYX[

CBefeHns, [OKYMEHTbl, MaTepuaibl Aen O 3aCTPOEHHbIX W (1)
MOA/IEXALMX 3aCTPOMKe 3eMeflbHbIX YyacTKax; paspelleHvie Ha
1CNO/Mb30BaHVE 3eMeflb; HOPMATUBHbIE NPABOBbIE aKTbl O MPYCBOEHUMU,
N3MEHEHUWN N aHHYIMPOBaHUW aapecoB 06LEKTOB HEABVXMMOCTY
nporpaMMbl, KOTOPbIMUX MPesyCMOTPEHbI MEPONPUATUA MO peannsaumm
[LOKYMEHTOB  TEPPUTOPUAIGHOTO  M/IAHNPOBAHWSA,  HOPMAaTUBHbIE
MpaBOBblE aKTbl, KOTOPbIMW YTBEPXEHbI Takue nporpaMmbl, U (Mn)
HOPMaTVBHble MpPaBOBble aKTbl, KOTOPbIMW BHECEHbl W3MEHEHWA B
Takue Nporpammbl;

VHBECTULMOHHbIE NPOrpaMmMbl Cy6bEKTOB €CTECTBEHHbIX MOHOMONIA;
MHBECTULMOHHbIE  MPOrpamMmbl  OpraHu3auuii  KOMMYHA/IbHOTO
KOMI/IEKCa,;

nporpaMmbl KOMM/IEKCHOTO pa3BuTUS TPaHCMOPTHOM
NHPaCTPYKTYpbI;

nporpammMbl KOMMIEKCHOTO PasBUTUA COLMaIbHON MHPaCTPYKTYpbI;
nporpaMmmbl  KOMIMIEKCHOrO  pasBUTUA  CUCTEM  KOMMYHa/IbHOM
NHPaCTPYKTYpbl

CBefeHus, OKYMEHTbI, MaTeprasibl 06 0CO60 0XpaHAEeMbIX NPUPOLHBLIX



NPUPOAHbIE
TeppuTOopUK

16. JlecHunyecTBa

WHpopmaLMoHHble
M Mofenn 06beKTOB
KanuTtaibHOro
CTpOUTENLCTBA
VHble cBeaeHus,
18. [OKYMEHTHI,
marepuasbl

5

TeppuTopusxX, MOMOXKEeHNMs 06 0CO60 OXpaHsEMbIX MPUPOAHBLIX
TEPPUTOPMSAX, HOPMaTUBHbIE MPaBOBbIE aKTbl, KOTOPbIMU YTBEPXKAEHDI
MoNoXeHUst 06 0CO60 OXpaHSEMbIX MPUPOAHLIX TeppUTOPUAX, 1 (M)
HOpMaTVBHble MpPaBOBble aKTbl, KOTOPbIMW BHECEHbl W3MEHEHUS B
TaKne NoNOXeHMs

CBefeHMs, JOKYMEHTbI, MaTepuasibl B OTHOLLEHWUW NIECHUYECTB, B TOM
ymcre NecoX03AWCTBEHHbIE PernaMeHTbl, MPOEKTbl OCBOEHMS /1ECOB,
MPOEKTHasA LOKYMEHTaLMS NECHbIX YYaCTKOB

MHOPMaLMOHHbIe MOAENN 0OBEKTOB KannTanbHOr0 CTPOUTENLCTBA

CBefeHus, [OKYMeHTbl, MaTepuasibl, He pasMelleHHble B UHbIX
pasgenax UHHOPMaLMOHHON CUCTEMBI

HauanbHWK ynpaBneHus

apXUTEKTYPbI U FPaoCTPOUTENLCTBA,

FNaBHbIA aPXUTEKTOP aAMUHUCTPALMK
MYHULMNaNLHOro 06pa3oBaHus /

MOCTOBCKWiA palioH

] T.H.AHTOHOBA



MpunoxeHune 2

K aAMWHUCTPATUBHOMY pPernamMeHTy
Mo NpefoCTaBNEHUIO MYHULUNANbHOW
ycnyru «lpefocTaBneHne CBeAeHUNR,
NOKYMEHTOB M MaTepunasnos
rocyapCTBeHHON UH(OPMaLNOHHOWN
cucTeMbl obecneyeHus
rpafoCTPOUTENbHON AEATENbHOCTU

/V V

%}

AOMWHNCTPALUWNA Komy
MYHULUMNANbHOro 06pasoBaHuns

MOCTOBCKMIA panioH
lopbkoro yn., 4. 139, nrT MOCTOBCKOA, o
MOCTOBCKMIA paiioH, KpacHogapckuii kpaid, 352570 Ha afipec 3NeKTPOHHOW MOYThI:
Ten. (86192) 5-42-00, thakc (86192) 5-17-96
E-mail: mostovskoy@mo.krasnodar.ru

No
Ha Ne oT

YBefoMNeHne
06 onnate npegocTaBeHNs CBefeHUI, LJOKYMEHTOB U
MaTepuanos rocyfapcTBeHHOM UHMOPMaLNOHHON CUCTEMBI
obecrneyeHnsa rpajoCTPOUTENbLHON LeATENbHOCTH

Otgen  uHQOpPMaUMOHHBLIX  cucTem  obecneyvyeHUs  rpagoCTPOUTENIbHOM
NeATeNbHOCTU YyBeaoMsieT Bac, 4To No 3anpocy O MNpeAaoCcTaB/eHUU CBELAEHUA,
NOKYMEHTOB W MartepuasnoB rocyfapCTBEHHOW MH(POPMAUMOHHON  CUCTEMBI
obecneyeHns rpajgoCTPOUTENILHON [eATENbHOCTU MYHULUNANbLHOro 06pa3oBaHus
MocToBCKMin paioH (panee - cBegeHuss w3 TACOICA) Bx. Ne
oT r. o6wmin pasmep nnatbl COCTaBU:
py6nei (pacyeT pasMmepa nnaatbl NpunaraeTcs).

B cooTBeTcTBMM C noctaHoB/feHMeM [paBuTenscTBa Poccuiickoin depepauymm
ot 13 wmapta 2020 roga Ne 279 «O6 MWH(MOpMaLMOHHOM o0becrneyeHnn
rpagocTpouTenbHOW fAesTenibHOCTU» cBefeHns u3 TMCOIM A npepgocTaBnsaOTCAa B
TeyeHune pabounmx [AHeW Cco [AHA ocyllecTBneHusa onnatel. Onnata
npegoctaBneHnss ceegeHnt us F’MCOI [ ocyuiectBnseTcd nytem 6e3HaIMYHOrO
pacyeTa (KBUTaAHUMS C PEKBU3UTAMU NpuUiaraeTcs).

[JononHuTensHo coobuiaem, 4to ceefgeHns us F’MCOI [ He npeAoCTaBAKTCS
B C/lyyae, ec/im Nno ucTevyeHUn ___ paboumx gHen co AHA HanpasfeHus Bam gaHHOro
yBeAOM/IEHNSA, UH(popMaLns 06 OCyLLeCTBNEHUM Bamu COOTBETCTBYHOLLEN OMathl
OTCYTCTBYET B aAMUHUCTPaALMN MyHUUMNaNbHOro obpasoBaHns MOCTOBCKMWIA panioH



mailto:mostovskoy@mo.krasnodar.ru
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nnyu onnata npegocrtaBneHus cseefeHnin n3 TMCOI L ocyuwectsieHa Bamu He B
NMonHOM o6beme. Konuio nnaTeXHoro LOKymeHTa Bbl MOXeTe HanpaBuTb Ha ajpec
3N1eKTPOHHOWN nouTbl arhitektmost@mail.ru, ¢ ykasaHmeM B TeMe nucbMa hamuinm
MMEHM 0TYECTBa, YKa3aHHOro B 3anpoce.

MpunoxeHwne: 1. PacyeT pasmepa nnatbl Ha N. B 13K3.
2. KBUTaHLNA C peKBM3NUTaMN Ha n. B 13ks.

HavanbHunk otaena NCOIM4
ynpaBieHnsa apxXnuTeKTypbl 1

rpagoCTPpoOnUTENILCTBA
(nognuce) (®.1.0)

HauanbHUK ynpaBfieHuns

apXMTEKTYpPbl U FPajoCcTPOUTENbCTBA,

rNaBHbIA apXUTEKTOP afAMUHUCTPaLUK

MYHMLMNaNbLHOro o6pasoBaHus

MOCTOBCKMIA painoH T.H.AHTOHOBa


mailto:arhitektmost@mail.ru

MpunoxeHune 1

K YBEOM/IEHUIO 006 onnare
npeaocTaBneHNst CBeAEHWUN,
JOKYMEHTOB 1 MaTepuasioB
rocyfapCTBeHHOMW NHOpPMaLNOHHOWN
cucTeMbl obecneyeHus
rpagocTPoOUTENIbHON AeATENIbHOCTH

[MpunoxeHune K yBeLOMNEHUNIO
oT No

PacueT pa3Mepa nnatbl 3a NpeAocTaB/eHMe 3anpallBaeMblX
CBeJleHWiA, OKYMEHTOB 1 MaTepuasioB rocyaapcTBeHHOW
MHMHOPMaLMOHHOM cUCTeMbI 06ecrnedeHns rpajocTPOUTENbHON
[eATeNIbHOCTY

B coortBercTtBMM C 3anpocom BX. N oT r.

0 NpefocTaB/ieHN N
(XapakTep 3anpallMBaeMblX CBeaeHU, popma U popmMaT NpeaocTaBieHMA CBEAEHUN)

M UCXOAA W3 YCTAHOBJ/IEHHbIX MOCTaHOB/eHNEM [lpaBuTenbcTBa PoCCUMIACKOM
depepaunm o1 13 mapta 2020 roga Ne 279 «O6 MH(OpPMaLWMOHHOM 0b6ecneyvyeHnm
rpagocTPoOUTENbHON AeATENbHOCTU» pa3MepoB MNaTbl 3a NPefoCcTaBleHNe CBeAEeHWUN,
NOKYMEHTOB M  MartepuanoB rocygapCTBEHHOW  WUH(OPMALMOHHON  CUCTEMBI
obecrneyeHns rpagoCcTPOUTENbHON AEATENBHOCTM

(cToMMmOCTb 4Na KaKAO0ro 3anpaluvMBaemMoro Bnga JOKYMeHTa, YCTaHOB/IEHHOMO MOCTaHOB/IEHUEM
Mpasutensctea Poccuiickoin depepauum ot 13 mapta 2020 r. Ne 279)

Ha OCHOBaHUU NPOn3BEAEHHOIO pacyeTa 06LL|,I/II‘/JI pasmMep nnartbl
cocTaBu:

HavanbHuk otgena NCOIr g
ynpaB/ieHUsA apXUTEKTYpPbI U1
rpagocTpoMTeNbCTBA afMUHUCTPALUN
MYHULMNANbLHOTo 06pasoBaHnA
MOCTOBCKWNIA painoH

(nognuce) (¢.1.0)

HavanbHuMK ynpaBneHus

apXMUTEKTYpbl U TPafoCTPONTENLCTBA,

rNaBHbIA apXUTEKTOP agMUHMCTpaLUN

MYHULMNaNbHOro 06pa3oBaHms

MOCTOBCKWUIA paiioH T.H.AHTOHOBa



MpunoxeHune 2

K yBefoM/IeHnto o6 onnare
npeaocTaBNeHNS CBeAEHWUMN,
NOKYMEHTOB 1 MaTepuasioB
rocyiapCTBeHHOM MH(OPMaLNOHHOW
cucTeMbl obecneyeHus
rpagoCcTPoOUTENIbHON AEeATENIbHOCTH

MHae ke fOKyMeHTa: Craryc: (101) “?RJQ?N? .
KButaHuus ®.N.0: Appec:
nacnopT (60) Cymma:

BaHk nonyuatens: KOXHbIl 'Y BaHka BWK: 040349001

Poccuu r. KpacHopgap K/cu Ne
Monyvatenb:Y®KnoKK Cy Ne40101810300000010013
(AaMuHncTpaumsa MyHul.o6pasoBaHns

MocTOBCKUIA p-H)

VHH: (61) 2342010887 KMmM: (103) 234201001
KBK 902 113 01995 05 0000 130 cBeaeHus BrpafoCTpOUTENbHOM
[EeATeNnbHOCTH
(105)03633000 (106) 0
(107)0 (110) o

OTMeTKM b6aHKa fOata: (4) Mognuce:

KBMTaHu'Vlﬂ MNHAeKc AOKyMeHTa: Craryc: (101) +

d.1N.0: Appec:
nacnopt: (60) Cymma:

BaHk nonyyatens: KOxHbIl 'Y BaHka BVK: 040349001

Poccun r. KpacHopgap K/cu Ne

Monyyatens:Y®K no KK Cuy Ne40101810300000010013
(AgMuHMCcTpaunss MyHul,.o6pa3oBaHus

MOCTOBCKWIA p-H)

VHH: (61) 2342010887 KMM: (103) 234201001
KBK 902 1 13 01995 05 0000 130 cBeaeHus B rpagoCcTponUTeNbHOM
fesATenbHoCTH
(105)03633000 (106) 0
(107)0 (110) o

OTMeTKM 6aHKa Aara: (4) Moanunce:

HayanbHUK ynpaBneHus

apXUTEeKTYpbl N FPafoCTPOMTENLCTBA,

rNaBHbIA apXNTEKTOP afgMUHUCTPaL MM

MYHMLMNaNbHOro 06pa3oBaHms

MOCTOBCKWUIA paiioH AL T.H.AHTOHOBA



